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	1. Rotate the brochure 90(. Open a new Microsoft – Word document. Set the orientation from “portrait” to landscape. 

· Go to “File” and choose “Page Set up” 

· Change the orientation from “Portrait” to “Landscape.” 

· Then click “OK”.
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	2. Create three columns. Paste the text of your articles into your document. Then choose “Columns” from the “Format” menu.
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quote from T.S. Eliot that says "Only those who risk going too far can possib

orking hard

rom 8 a.m. till 3 p.m., play soccer from 3 till 4:30 p.m., play touch from 4:30 1ill 6, play basketball from §
ould have to go to club training until about 9:30 and often wouldn't get back until 10 p.m. To keep this up, an}
back at 10 p.m., eat, shower etcand then sit at a desk and do your work when all you want to do is sleep takd
strength, and | think this is where a lot of mine has come from
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	3. Click on “Three.” This brochure will have a horizontal line between the columns. Click the “Line between” check box. Then click “OK.”
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	4. Now you need to adjust the format of these articles (the font size and layout) so that each one fills one columns of text.

· Adjust the font size so that the article fills a page. 
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Putting it all together

A it whie ago | heard tak that | shoud
wrte_an aride on s, so here goes.
Everything here s my own personal
‘opiion-you may not agree with any of .

Im what tis workd woud consider a “third
cuture Kid” having been moved around a
ot throughou the years due to my parents”
work

Hy whole ife, sport has akiays been the.
one thing thathas kept me going, and | like
to think fhat | have ived along ihe ines of
the quote from T.S. Eliot that says “Only
those who risk going too far can possibly
fnd out how far one can go.”

My whole ife has been about working
hard, but playing 5o much harder. I | think
backto a couple months ago, | would gofo
school from 8 am. til 3 pm, play soccer
from 3 tl 430 p.m, play touch rugby from
£30 111 6, play basketball from 6 il 7:30
‘and then  wouki have o go to club training
untl about 9:30 and ofen woukdnt get
backunil 10p.m.

Triathlon Bicycles,
technology & Equipment

Tradtional Tribikes (s theyre caled)
have " exiremely upright _seat _tubes,
effectively shortering the top-tube length.
Appropriate  rder _postioning s
‘accomplshed by using handiebar and
stem combinations that extend forward of
that found on a conventional bike. Vihy?

Because, in longer (half-ronman/s0- mies
and above) this posiion can hel “save”
your hamstrings for the runing porton of
the event, where your kel to gain or lose.
more time than on the bke part. However,
s postton renders the bie less stable
than a conventonal road bike, and also
has issues i trafic since, when you'e on
the aero bars (uhere your shifters are
typicaly located), you don' have access to
your brakes.

Trispecific bies wil also sometimes have
850¢ wheels instead of the more radtional
700c found on-typical roadbikes..the
advantage being superior acrodynamics,
and the disagvantage, at least for those
used to conventional road bikes, s a more
twchy fecl
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	5. Insert and format images. Insert the images the same was as you did for the previous assignment. 

· Create a border around the image as well. 

· Text wrap around the image. 

· Brochures with a caption will receive extra credit. 

· Adjust the size of your text so that the article fills the column, but keep the two articles roughly the same size. 

· You may need to edit your copy so that it fits perfectly.
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	6. Create a title panel in the third column. 

· Use WordArt to create titles.

· Include a subtitle as well. 
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