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Software Apps.

1/30/2007
Sending an e-mail to a corporation, group or individual (60 points).

For this assignment, you will send an e-mail to a person or an organization that you do not know personally in order to elicit a response from this person or group. Choose a company, political issue, local celebrity that you are interested in. (You won’t get a response if you ask Brad Pitt about his breakup or ask a supermodel to go to prom.) Compose a letter that you would like to send to this individual or group. You may have a question that you want to ask, or you may want to express displeasure at a recent action. Your letter should express a legitimate issue or interest that you have, without sounding self-serving, obnoxious, or extremely immature. Below are some examples that you might consider.

· Explain your happiness or displeasure towards a school or district policy to the principal or the superintendent.

· Ask a member of the U. S. Congress about a political concern that you have.

· Express you opinion to the President about some issue that you are worried about.

· Ask a corporation for information about a product.

· Express displeasure to a company in a tactful and appropriate way.

· Describe your appreciation or admiration to a company or organization.

· Inquire to a sport team about memorabilia or tickets to an upcoming event.

· Complement a performer on a recent performance.

· Express a concern to a writer from the Monterey Herald.

Steps for completion:

1. Choose a topic that you are interested in.

2. Surf the Internet to acquire an effective e-mail address. Record the information below.

	Individual or position:
	

	E-mail address:
	


3. Support your letter with no less than two facts. Surf the internet and acquire the information you will use to support your idea, and copy the URL and the name of the website. Paste this information in the space below. Save this to your Software Apps folder on the CHS server [Lastname]-email60


Example


	Fact: Palo Alto High School, a high performing school, has an open campus for all students so they can leave for lunch.

	URL: www.palyhigh.org/handbook/campus.html

	Name: Palo Alto High School Web Site



Fact #1


	Fact: 

	URL: 

	Name: 



Fact #2

	Fact:

	URL: 

	Name:


4. In the space below, compose a mature, meaningful, and appropriate letter of no fewer than 200 words. Check your spelling and grammar.

	Type your letter here.


5. Submit this form to the Turn-in folder for this class. After Mr. Clifford approves it, paste the text of your letter in the body of an e-mail to your individual. Type his/her address in the “To:” box. At the end of the subject line type P1 (or 6 or 7). 

6. Send a blind carbon copy to your favorite Computer Apps teacher.

7. If you get a response from your group or person, you should forward this e-mail to Mr. Clifford.

You will receive 40 points for steps 1-4. You will receive 10 points for step 5 – 6, and another 10 points if you get a response from that individual. The object of this assignment is to get a response from your person or individual. If you do not, you may send another e-mail to a different person or group, and if you get a response from them, forward me the letter you received. 

