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E-mail 15. 


For this assignment, you need to go into the options of Yahoo! mail and set the preferences listed below. You will be sending me an e-mail with an attachment of screenshots. To take a screenshot, hold the “alt” key down and press the “Print Screen” key. To paste this image, go to Edit, and select “Paste.” 


· Create a folder for this class called “Software Apps”.

· Set a filter so that e-mails from me (tcliffor@monterey.k12.ca.us) go directly into this folder. After creating this filter, take a screenshot of this page and paste it into a MS-Word document.

· Add a signature. 

· Create a list of e-mails. (It can be your friends, teachers, or family.) Take a screenshot of this page and paste it into the same MS-Word document. 

· Set up a vacation response (with an appropriate message) which announces you cannot return e-mails until 9/14. After creating this announcement, take a screenshot of this page and paste it into the MS-Word document.

· Send an e-mail to me with the MS-Word document attached with the pictures of your settings.  

