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Andrew.Mcbride@integratedtechpd.com

Resources:

Online Schoology Teacher Training Course:
https://app.schoology.com/resources/public/21768089/profile

Schoology Help Guides:
https://support.schoology.com/hc/en-us/categories/200077693-Help-Center?flash digest=
386c063ee3f63a27c4d54d5039316617f78f2fcl

Organizing Your Class Materials Guide:
https://app.schoology.com/group/25228991/blog/post/378629663 ?from=resources

Creating and Managing Your Course Materials:
https://support.schoology.com/hc/en-us/articles/201001893-Courses-Course-Materials
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Schoology Introduction

Schoology is a Learning Management System (LMS) that allows teachers to create, manage, and share content and
resources. Its services include class management, attendance records, online gradebooks, tests and quizzes, and
homework drop boxes. Schoology also includes a social media interface that facilitates collaboration among a class,
group, or school. Native mobile applications for the program are available on iOS, Android, and Kindle Devices.
Lastly, Schoology integrates with Google Drive to leverage the cloud storage services and document creation
capabilities of this platform.
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Logging in to Schoology

To begin using Schoology, navigate to www.schoology.com to log in to your account:

@ SChOOIOGY' Tour Stories Connect Resources About Log In Sign Up

Enter your Schoology credentials to get started:

Sign in to Schoology

mcbridea@esmonline.org

sessenane

The Schoology Homepage
Upon logging in, you will arrive at the Schoology Home Page. This page will serve as your hub as you navigate
Schoology, manage your courses, participate in groups, and interact with resources:

=] Recent Activity Recent Activity Most Recent . #X Eastport-South Manor Central School ..
A7) Calendar Post: [} Update [T Event ~ More Notifications
Account Settings
Messages
9 Schoology Blog
People The Art of Building Opportunities for the Students Who Need Them Most
Every year, more and more students across the country enroll in online education. By some e... M Help Center
Subscriptions
Rk" \(‘.J’A Ea!“
Manage Users ommants * Like @@ 14 peop N Al
Logout
System Settings Welcome to Schoology, Andrew McBride!
Here are a few things you can do to get started: n Roxann Nys =
) Schocy Ayt Start the tour
o] Import Read our company Blog
Help Guide
& Export
D Advisees @ Customize your profile
F, Upload a photo

W App Center
' Edit your profile

B SchoolTool

Your Schoology Profile
Just like a social media site, Schoology allows you to create a profile and upload a photo. To get started, click on
one of the "Edit Your Profile" option indicated above to be brought to this screen:
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http://www.schoology.com

Edit Profile Info x

[+ About Me
Subjects Taught:
@ Interests & Activities
8l Contact Information
Levels Taught:
Position:
Bio:
Gender: v
Birthday:

Learner Type: % Auditory Learner

. Visual Learner

coc

From, here you can enter all of your information, including basic information about yourself, your
interests/activities, and you best contact information. Once you have completed your profile, you can click on your
name in the top, right of the screen to view your profile:

Andrew McBride 2 Edit
» Eastport-South Manor Central School District

B I v h]
Fill out your profile
v Add your photo
Write a short bio
v Add Activities & Interests
i, Updates
Info o S
| Post 0 1 0
Blog
Portfolios

Creating Schoology Courses
While Schoology has many useful features, its ability to manage courses is by far the program's most advantageous
tool for teachers. Let's take a look at how to create and manage your courses within Schoology.

To begin, navigate to the top of the screen and select the Courses icon:
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From here, you have the ability to either Create or Join a course:

§ - Create Join Browse

When you choose to Create a course, you will be taken to this dialogue box:

School: Eastport-South Manor Central School District ~

Course Name:

Course Code:

Section Name: Section 1 & Add

Section Code: Use Section School Code

Subject Area: v

Level: v

Grading Periods:

ng 01 -
Q2
Q3 =
Manage Periods
¥ Advanced (= -3 | Cancel #! Enroll as admin

From here, you can select your school, course name, section name, subject area, grade level, and grading period as
well as a course code and section code, if applicable. Upon creating your course, you will be navigated to the home
page of your new course:

Schoology Training 101: Section 1 {~ [ Notifications

Eastport Elementary School

I3 Add Materials ~ Upcoming - %% Add Event

Get your course up and running by adding and organizing your materials

* Course Options

@ Materials

Mpaates Adding Your Materials

g Gradebook
Mastery
Badges

% Attendance

O Members
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Access Code
4K6F8-DSATE t

Information

On the main page of your course you will find several important functions, which we will examine individually. On
the left side of the screen are your course options and course functions. At the bottom of the screen, indicated by
the arrow above, is the Access Code for your course, which is one of several ways that students will be able to
access your course Lastly, at the top of the screen is the Add Materials function, your course calendar, and your
notifications.

To begin, let's examine the different ways in which students can be added to your course, as a class without
studentsisn't a class at all!

Adding Students to Your Schoology Course
Students can be added to your course in a few different ways:

1) Manually by the instructor
2) Via an email with an Access Code
3) Students can add themselves with an access code provided to them by the instructor via email or in person

Adding Students Manually
To add students manually to your course, navigate to the Members section of the menu on the left side of the screen:

2 Members

4\

Access Code
4K6F8-DSATB

Select Add Members at the top of the screen:

Members

2, Add Members |m Members Admins

This dialogue box will appear:
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Add Members x

Eastport-South Manor Central School District m Selected (0)

' Charlie Ackerman u Sal Alaimo E Maureen Avione

-,

n Kaitlyn Brandine ﬁ Brittany Castronova n Stacey Chiavola
- John Christie . Jenifer Coburn ' Robin Deery

»
"J Kris Delgalvis *%  Brie Claire Drost Christine Duffy
»

‘ z Josephine Fiumano Kim Foreman-Kakanas ' Lori Franchi
. Helen Gardella ' Steve Giacolone ' Scott Goldstein

Send Access Code Via Email (7

[rosmereer |22

From here, simply type the name of the students whom you would like to add to your course and select them and
click Add Members. Adding members in this way is controlled entirely by the instructor and is probably the easiest
way to set up your classes on Schoology.

Adding Students via an Emailed Access Code
You can also email students an Access Code by selecting your students and clicking on Send Access Code Via Email
as shown above.

After selecting this option, students will receive this email:

Schoology <no-reply@schoology. com>

Hello!
Andrew McBride has invited you to be a part of Schoology Training 101 : Section 1

If you are not a Schoology member, you can create an account by going to
hitp://esmonline.schoology.com/register.php?type=student using this Access Code:
4K6F8-DS4TB

If you are already a Schoology member, you can login and go to
http://esmonline.schoology.com/enroll/course 7code=4K6F8DS4TB

We hope you enjoy using Schoology! If you experience any difficulty or need assistance
please post your question or submit a request on support schoology.com

Schoology

Students Add Themselves to the Course
From the student main page, students can add themselves to a course via the Access Code mentioned above. From the home
screen, students should select Course > Join and enter their Access Code.
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Access Code: % —

Parent Access Codes

It is possible to give parents access codes to their students' account. From the Members page, Select the Parent
Access Codes option on the right side of the screen.

Access Code
4K6F8-DS4TB Reset

Require approval

Parent Access Codes <

Download Parent Access Codes x

Select the student role to download Parent Access Codes. Parents can
use these access codes to link their account to a child’s account.

bowrions [C%

With the parent access code, parents can access their students' Schoology accounts.

Managing Course Materials
Getting materials into your course is extremely important in making the most out of Schoology in your classroom.
To add course materials, navigate to your course and select Add Materials from the Materials screen:

¢ Edit Picture Schoology Training 101: Section 11

Eastport Elementary School

[37 Add Materials =

Get your course up and runni

Course Options mz

&) Materials <

A number of different materials can be added to a course:
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B2 Add Folder

<

<

ﬁ Add Assignment

@ Add Test/Quiz ,

#1 Add File/Link/External Tool
Add Discussion

o Add Page

3! Add Media Album

=] add Package

[ Import from Resources

Q, Find Resources

To set up an organization structure for your materials, begin by adding a folder by using the Add Folder icon and
design your folder by adding a Title, Color, Description, Active Date (if applicable) and Visibility Level.

Title: Practice Assignment Folder
Fodrcoor: I HECDDEEN
Description: B I A £ N ~
This folder is for practice assignments
Date: 3/23/16 =
End Date: 6/24/16 =
Availability: Visible v
Hidden
Available after start date
Available during date range

Once you navigate to your new folder, you can add additional folders or materials into this folder. Let's begin by
adding an assignment to the folder:

:

B2 Add Folder
@ Add Assignment €

Add Test/Quiz

¥

4] Add File/Link/External Tool
Add Discussion

# Add Page

Add Media Album

[ &

Add Package

= Import from Resources
Q, Find Resources

When creating your assignment, you can Name your assignment; add a Description, select a Due Date, a Grading
Category; select your Grading Scale; attach a file, link, resource, audio/video recording; or a file from an External
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Tool; and lastly take advantage of a number of Advanced Options such as Individually Assigning to particular
students; Aligning an Assignment with Learning Objectives; Locking the Assighment; and Enable/Disable Student
Submissions, Visibility, Grading Statistics, and Comments.

Name:
Description: B '
Due date: = 100 pts
Category: (Ungraded) v srading options
Scale/Rubric: Numeric -
Advanced: - 8 O

(o [

Let's look at some of the Assignment options individually. We will begin by attaching a simple worksheet or file to
an assignment. Select the File icon to navigate to your file explorer to upload a file.

Name: Another Assignment
Description: B I A L]

Please complete this worksheet. The file is attached.

—

Select your worksheet from your hard drive or network drive and attach it. It will show up in the assignment dialogue.

Another Assignment

B I : . r . b v

Please complete this worksheet. The file is attached.

Healthy Eating and MyPlate Worksheet.pdf Edit Details » <

Assign a Due Date, Grading Category, and Grading Scale and then select Save Changes to post the assignment.
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Name: Another Assignment
Description: B I U @ A~ B -s- M- ¥

Please complete this worksheet. The file is attached.

Healthy Eating and MyPlate Worksheet.pdf Edit Detaills X
Due date: 3/25/16 = 11:59PM 100 pts
Category: Graded Homework v Grading options
Scale/Rubric: Numeric -
@: Unlocked ~
Advanced: ’ B O
v crree |E0

The student(s) will see the assighment appear in their News Feed as well as in their notifications bar.

Schoology Training 101: Section 1] Mot P R

Eastport Elementary School @ schoology Training 101: Section 1 posted [ Another Assignment

3t I

’ . Practice Assignment Folder E Schoology Training 101: Section 1 posted |54 Practice Assignment |

] Notifications

and | Practice Page

This folder is for practice assignments

at 2:39 pr

T e Y

11 Practice Assignment
Please review and complete this assignment.

ue Thursday, March 31, 2016 at 11:59 pr Practice Assignment

;@r Another Assignment

Please complete this worksheet. The file is attached. e——

ue Friday, March 25, 2016 at 11:59 pm

Thursday, March 3

Students can then download the assignment, complete it, and submit it by uploading their completed file.

Schoology Training 101: Section 1 » Assignments

Another Assignment
Due: Friday, March 25, 2016 at 11:59 pm Submissions
Please complete this worksheet. The file is attached. bmi i
Posted Today at 3:37 pm
ﬁ Healthy Eating and MyPlate Worksheet.pdf 2c0 k8 | & view
Comments
There ar comments
Write a comment
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Upload ®

Upload Create  Resources

Healthy Eating and MyPlate Worksheet.docx Edit Details *

All done Teach!|

BN ... [

Teachers can view the completed assignments by selecting the assignment from the main page. Teachers will also receive a
notification that the assignment has been completed by the student(s).

Another Assignment

Due: Friday, March 25, 2016 at 11:59 pm Submissions &
Student, Andrew
Please complete this worksheet. The file is attached m

= . el MyDinte Winrkehiaat Al To return files to students, please

omments by clicking

Submissions™ area above

Comments

To grade a student's assignment, simply select the assignment and grade it in the dialogue box. Teachers have to option to
download the assignment for grading, or grade right within Schoology. If you would like to add a comment to your student,
make use of the comment box. Lastly if you would like to attach a file for the student to review, for example a long written
feedback file, attach the file in the comment section on the right side of the screen.

Student, Andrew —9 Grade: 95 10 | % ' Andrew S‘U‘tk‘"'f )

Healthy_Eating_and_MyPlate_Worksheet.docx

£ Download File (3 =3 1 100% 4 1 1h
Name Date: \ ameu m
-
Learning about with My and F
Directions:
Today you will be using the app Fooducate on your iPad mini to learn how
healthy, or unhealthy, particular foods are. You will be using your iPad mini
to scan the barcodes of all of the foods on your table. Fooducate will
provide nutritional information about these foods. It is up to you to leam i
about one food from each food group on MyPlate!
Procedure:
1. Launch the Fooducate app on the iPad mini
2. Use the scan function to scan the barcodes of the food at the station
3. Scan the foods to find out the following information and fill in your
worksheet:
(Each member of your group should try to scan different foods)

» Food Name

b Fooducate Grade

c. One Interesting Fact - these will be listed in the middle of the screen

d. One Healthy Alternative - Tap the button “Alternatives” at the

bottom of the screen and find the healthiest alternative you can for
the food IS

When a comment is left on an assignment, your student will receive an email notification:
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Hi Andrew,
Andrew McBride has commented on your assignment submission for Another Assignment
Great Job!

You can view the comment and any attached files by clicking on your submission at
http://esmonline.schoology.com/assignment/534 748969

Assignments can be delivered to students through a variety of media. Beyond simply attaching a file, instructors can assign
links to students, upload resources available on Schoology or linked to your account such as from Google Drive, insert
audio/video clips. These options can all be found on the Create Assignment page:

Name:
Description: a . Al ]
Due date: =5 100 pts
Category: (Ungraded v Grading options
Scale/Rubric: Numeric -
Advanced: * ® O

= o

Adding Google Drive to your Schoology Account
It is possible to link your Google Apps for Education Google Drive to your account in order to import resources into your class.
Let's take a look at how this is done.

To begin, navigate to the Resources section at the top of the Schoology interface and select Apps:

|
ce Apps - ‘ Gl Personal

Add Pub

_”
S

Navigate to Install Apps and select Google Drive:

- My Resource Apps -

&. Google Drive

Install Apps <

Once you have found and selected Google Drive. You will be prompted to sign into your account and allow Schoology to
access your Drive. Once this is completed Google Drive will show up under your My Resource Apps Section. Now you can
import resources into your classes directly from Google Drive!
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- Schoology would like to:

Know who you are on Google

View your email address

‘_ View and manage the files in your Google Drive

mation m
es. You can

By chcking Allow, you allow this
accordance with their respective
change this and other Account Permissions

* My Resource Apps i &, Google Drive
&. Google Drive
- Goxc )gle You are not connected to Google Drive.

Sign in to your account:

Import from Resources %

~ My Resource Apps L. Google Drive

&, Google Drive
Personal
Add Resources ~ Options ~ My Drive

Let's take a look at how to import a resource into an assignment directly from Google Drive:
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Google Drive Assignment

B I : A £ ] v

Another assignment from Google Drive

This time, when creating an assignment select Resource from the Assignment dialogue to access your Google Drive. Navigate
to Apps on the left hand side of the dialogue box and select Google Drive. You can then select a file directly from your Drive to
upload as an assignment!

Attach From Resources .
" My Resource Apps &, Google Drive
E— & Google Drive
- ” Add Resources ~ Options ~ My Drive - Shared with Me
Title

I TAXES 2015

-~

IPPD WEBINAR VIDEOS

M

Health and Nutrition Curriculum

B Andrew's Important Work Files

4]

Paydates Remainder of 2015-2016 School Year.pdf

B Shoreham-Wading River Google Deployment

To import content from Resource Apps, use the action button provided inside the app.

Select your desired file and choose Import File

&, Google Drive

m Add Resources ~ Options * | & My Drive - S

mport Link

mport Private Link pd MyPlate Worksheet.docx

: Healthy Eating and MyPlate Lesson #1.pdf
w Healthy Eating and MyPlate Lesson #1.docx
da Healthy Eating and MyPlate Worksheet.pdf

E 8.Healthy Goals.pdf

Developing and Administering Quizzes

Schoology can also be used by an instructor to develop and administer quizzes to a class. To begin, navigate to your course
homepage and select Add Materials > Add Test/Quiz

Schoology Training 101: Section 11|

Eastport Elementary School

E Add Materials ~ J LR RS

B2 Add Folder
plder
inments
B add Tect/Ouir €— :

Tr Add Assignment
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Add Folder
slder
Add Assignment nments

Add Test/Quiz €~
Add File/Link/External Tool

Add Discussion
Add Page is assignment.
Add Media Album '
Add Package

Import from Resources t. The file is attached.

Find Resaurces

|o8l BEeRO ®E B

"f'; Google Drive Assignment
™ Another assignment from Google Drive

You will be directed to this dialogue box to create your quiz:

Create Test/Quiz b3

Name: |

Due date: - 100 pts
Category: (Ungraded) v Grading options
Scale: Numeric -

Advanced: (s ]

B o

Once your quiz is created you can Add Questions, Adjust Settings, Preview your Quiz, View Results, and Add Comments. See
below for screenshots of these options:

Schoology Training 101: Section 1 » Tests/Quizzes

Practice Quiz

Questions Settings Previ Result: C t:

+ Add Question

True/False

Multiple Choice

Ordering

Short-Answer/Essay Question
Fill in the Blank

Matching

From Question Banks

Import Test/Quiz

Page Break

Text
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B I U

Favorite Food

1 Choice 1 Pizza

1 Choice 2 Not Pizza

1 Choice 3

! Choice 4

Show Feedback 7'  Correct Answer
L4

Add more choices: 1 7 m Remove Blanks

Practice Quiz

Questions

Instructions:

Availability:
Time Limit:

Attempt Limit:

Randomize Order:

Paging:
Language
Keyboard:
Question Review:

Resumable:

View
Submissions:

Settings Preview = Results  Comments

1 time v

Using page breaks

None v

Hide point values

Make sure to
make your quiz
available to
students!

N
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Questions Settings Preview Results Comments

Question 1

Food

Not Pizza

You are viewing this test/quiz in preview mode. Your answers w

Practice Quiz
Questions Settings Preview Results Comments

View by Student * View by Question

Name Submissions/ Attempts Latest Attempt

' A Student

Collaboration Within Schoology

Question 1 of 1 | Page 1 of 1

be saved and cannot be reviewed

Ok & | 8

Final Score

Schoology has a couple of ways in which teachers and students can collaborate with each other. This takes place in
three main ways within the interface. First, both teachers and students have access to the Updates section of a

class:

i
g 2
N

jorkload Planning

This section functions as a discussion board or wall, very similar to those found on other social media platforms.
Anything posted to Updates will be viewable by all members of the course and will show up in the update feed.

These updates can be Liked and Commented On

Schoology Training 101: Section 11{

% Andrew McBride
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™  Andrew McBride
To all who are redPmyassrgrmmem, just disregard. I'm using you guys as a practice group :)

Comment * Like

'Y Andrew McBride -
Practice Update

Teachers also have the ability to Private Message students. However, unless your administrator has specifically
made this available for students, students CANNOT private message one another. To private message as a teacher
select the Messages icon at the top right of the interface:

| Notifications

New Message See A Add Event

Select New Message to compose your private message to a Schoology user:
To:

Subject:

Message:

£ o

Groups

Lastly, Groups can be created within Schoology in order for students to share files and have collaborative discussions. To
create a group, navigate to the Groups tab and select Create. It is important to note that discussions can be created within
the class interface as well using the Add Materials > Add Discussion function

Q Find Public Groups

" Create Join Browse

You may then name your group, provide a description, set its privacy, and control access to the group. Itis
important to note that only instructors can create a group. Students can join groups, but not create them.
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Create Group x

School: Eastport Elementary School
Name: ANDREWS PRACTICE GROUP
Description:
Privacy: District
Access: Allow Requests ¥
B o

Students can then either join the group using an access code, or request to join the group by searching for the
Group under their Group tab.

Within the Group, members can post updates, start discussion threads, view other members, and access group
resources. All of these options are available on the group main page:

ANDREWS PRACTICE GROUP & Notifications

B I : : G Upcoming - /5

2 Members

B &

Access Code
PJVWV-PTVZF Raset

Information
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