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WRMS English Dept.

IF YOU’RE ABSENT

This piece of paper goes in the Class Information section of your notebook.

When returning from an absence a student will:

1. REPORT TO THE ATTENDANCE OFFICE


You have not officially returned to school until the attendance office readmits you.
2. CHECK THE ASSIGNMENT SHEET FOR WORK ASSIGNED OR TURNED IN DURING THE ABSENCE


- If the work includes a handout, pick one up off the assignment table.

- Completed work is put in the box on the assignment table

3. IF YOU NEED TO MAKE UP A TEST, SIGN UP ON THE TEST MAKE-UP SHEET


-Tests may be made up on Wednesdays after school only. You have until the last Wednesday of the quarter to make up a test you have missed.


-If you don’t show and don’t cancel a scheduled appointment to make up a test, you receive a zero.

4. CHECK THE JOURNAL TOPIC SHEET FOR ANY JOURNALS ASSIGNED DURING THE ABSENCE 

5. READ THE FRONT BOARD FOR THE DAY’S FIRST ACTIVITY


You must be at work when the bell rings or you are late.

6. IF YOU HAVE ANY QUESTIONS REGARDING THE MAKE-UP WORK, ASK MR. TAYLOR


The best time to do this is during journal time or at the end of the period.

7. IF YOU NEED TO CHECK OUT A BOOK TO DO YOUR MAKE-UP WORK, YOU MAY DO IT AT LUNCH OR AFTER 8TH PERIOD.

