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Units of Study (weeks approximate and subject to change) 


**Introduction Unit (1)




Listening Unit(2 ½)


Process of Communication(2)



Speech Construction(3 ½ )


**Process Speaking(part of Speech Construction)




**Informative Speaking(With PowerPoint)(3 ½-4)


**Group Problem Solving(3)



**Persuasive Speaking(2)

**Final Speech Preparation/Presentation(1 ½-2)

Class Expectations:

In order for this class to be a successful experience, certain expectations must be met:

· Take pride in and respect yourself, other people and your surroundings.

· Be prepared to learn.  

· Be prompt. Be in your seat on time.  Tardy policy will be followed.

· Listen when others are speaking.  Contribute your ideas in an orderly fashion.

· Remember that communication is a powerful tool.

· Take responsibility for your education. 

· If absent, you are responsible for getting notes, etc.  Assignments will be due the day you return from being absent.

Materials to bring to class on a daily basis:

· 3 ring binder, paper and assignment notebook.  No book will be issued.

· Pen or pencil.

· Completed assignments.

· 4 x 6 index cards (later in the semester).

Grading and other important details

· All speeches must be delivered in front of the class.  Speeches must be presented on the scheduled day.  You can’t pass if you don’t give your speeches!

· Food, candy and beverages (water is allowed) are NOT allowed in class.

· Your grade will be determined by test results, speech grades, homework completion, level of improvement, listening skills, cooperation, attendance, participation in class discussions, use of class time and following classroom expectations. 

· Grading scale:

100-94  A


93-90    A-

89-87    B+


86-84   B



83-80   B-

 

79-77    C+


76-74   C



73-70    C-

69-67    D+


66-64   D



63-60    D-



59-0 F


Speech Communications


Mrs. Burns 588-8524 ext. 1821


Homework 588-8524 ext. *1821


� HYPERLINK mailto:Aburns@dubuque.k12.ia.us ��Aburns@dubuque.k12.ia.us�


� HYPERLINK http://www.geocities.com/mrsburnsspeech ��www.geocities.com/mrsburnsspeech�


(website includes link to assignment calendar)





**Indicates unit with


    presentation 


    








This class is designed to meet and/or exceed benchmarks and standards for speaking, listening, writing and reading:


Students will speak clearly and effectively for diverse purpose and audiences


Students will listen to comprehend and respond


Students will write clearly and effectively for diverse purposes and audiences


Students will read for understanding and enjoyment to become life-long 


	readers


	





             Item Percentages


(Approximate and subject to change)


Test/quizzes      25%


Homework       17%


Presentations    53%


Participation/


Attendance	  5%








