Peer Editing Guidelines

Editing is a skill, and it requires practice.  Over the course of this year, you will have many opportunities to help others improve their work and, in turn, have your peers help you improve your writing.  In order to do this well, I ask you to follow some basic guidelines.

· Please read the piece quietly to yourself.  You should read at a whisper, this way you can HEAR when something sounds awkward.  Avoid reading silently – when you read silently, you can miss details. 

· Write comments ON THE DRAFT as you read.  Be sure to write down any questions you have, ideas, or anything else related to the piece. 

· Use the editing marks, as shown on the example sheets provided.

· After you read through the draft once, making comments on it, read it through AGAIN and fill out the editing sheet (if one is provided) OR write your general comments on a separate sheet of paper.

· PLEASE do not SAY anything to the author – all comments must be written down.  Later on, when the author makes corrections, she / he will have your writings, but may well forget anything you SAY.  

· Remember, try to be POSITIVE when possible – note what the writer does well, along with what can be improved.

· And last, but not least: when you receive an edited copy of your own work, read it thoughtfully and consider your peer's suggestions.  Remember, however, that you don't have to follow EVERY idea – just give them some thought!

