Executive Memorandum Rubric

	Item


	Below Average
	Average
	Excellent
	Total

	Clear
	15 points max.

Message is not clear. Has many faults in claim(s). Shows few if no citation and references in text.
	20 points max.

Message is somewhat clear. Has some faults in claim(s). Shows some citation and references in text.


	25 points max.

Message is very clear and is easy to understand. Recommendation is actionable. Shows citation and references in text.


	

	Concise
	15 points max.

Writing is not clear and does not reflect college level work. Has many grammatical errors.


	20 points max.

Writing is somewhat clear and somewhat reflects college level work. Some to few grammatical errors.


	25 points max.

Writing is clear and reflects college level work.


	

	Compelling
	15 points max.

Argument is not from a local, state, regional, national, or international perspective and affects only a few people, less than 500.
	20 points max.

Argument is not really from a local, state, regional, national, or international perspective and affects only a few people, less than 1,000.


	25 points max.

Argument is from a local, state, regional, national, or international perspective and affects many people (N = 1,000+).


	

	Format
	15 points max.

Has many flaws in format.
	20 points max.

Has some flaws in format.
	25 points max.

Strictly adheres to what was present in class in on the website.


	

	
	
	
	Total


	


