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Course Policies and Procedures

Instructor: Mr. Natividad

Gahr High School, Cerritos, CA

Student Name: ___________________________________
Period: ___________

Date: ___________________________________________

Course: _________________________________________

STUDENT HANDBOOK POLICIES: 2006-2007

All student handbook policies and procedures are strictly enforced.

BEHAVIOR POLICIES

1. You are allowed only 2 trips outside the classroom per semester using passes that are provided during the beginning of the semester. You are excused to go to the office if the office requests you. Use the 2 passes wisely because they may be used as extra credit points at the end of the semester if you do not use the passes. Emergencies to use the restroom will be handled on a case-by-case basis.

2. You must be in your seat before the late bell rings and ready to start the day with appropriate materials (i.e., book, notebook, paper, and pen or pencil). If you do not have your materials, especially your book, the following will occur:

A. 1st offense: Verbal warning.

B. 2nd offense: Lunch detention with assignment of creating a contract which you, your parent/guardian, and your teacher will sign.

C. 3rd offense: Blue slip and formal detention.

3. If you don't understanding something, ASK the instructor for help as soon as possible (ASAP). You own your education. Manage it!

4. Treat others with respect. Disrespect will not be tolerated.

5. Practice the core values of this class: Honesty, Integrity, Respect for the Individual, Stewardship (i.e., teambuilding), and Be Community-Focused.

6. Food, gum, and drinks are not permitted.
7. Verbal and written business/school language is used at all times (i.e., “street language” should be left on the street).

8. No cell phones, iPods, MP3 players, or other electronic devices in the classroom.
MATERIALS

1. Everyday, bring your 3 ring binder, binder paper, blue or black pens, No. 2 pencils, and highlighters to class. I will not lend you a pencil or pen for tests/quizzes.

COURSE BINDER

1. You must have an organizer (e.g., 3 ring-binder or folder) for class.

2. Divide the organizer into the following sections: Notes, Homework (front page is your Homework Log Sheet), Quizzes/Tests, and any other relevant classroom reports (e.g., grade reports, progress reports, attendance contracts, responsibility contracts, etc.).

3. Do not place assignments from any other class in your organizer.

4. Keep all papers in order from the first to the last topic studied.

5. I will periodically grade your organizer to see if you’ve followed my instructions. I will not tell you ahead of time.

6. Write your name and period on the outside of your organizer.

HOMEWORK ASSIGNMENTS

1. All assignments must be typed or completed in blue or black ink pen on binder paper (per instruction), unless provided with a worksheet or a packet, with the following on the top right corner (on front or first page):

Name

Period #

CP Civics

Mr. Natividad

<Date>

2. Homework that doesn’t have the required information in the top right corner will earn a zero (i.e., 0).

HOMEWORK POLICIES

1. Only students with excused absences can make up work. If you cut class, you cannot make up the work.

2. No late work will be accepted. If you are late or if you are not in your seat before the tardy bell, then the work is late and you will earn a zero for the assignment.

3. When you are absent, check the Assignment Notebook first to see what you are missing. If there are any questions, please see me to make up work. I will not remind you. Missed work is your fault, not mine.

· Every day, an entry is made in the Assignment Notebook to capture what was completed on that day, what classwork was assigned (i.e., Journal topic) , and its due date, if applicable.

4. If a student fails to answer all of the homework questions, he/she may earn a zero.

5. If the homework answers have been copied from the book or written in pencil, the student may earn a zero.

6. If you copied your work from a classmate (i.e., plagiarized or cheated), then you will earn a zero.

CP GRADING SCALE:

90- 100 = A

80- 89 = B

70- 79 = C

60- 69 = D

59- below = F

CP GRADE WEIGHTS:

Tests = 40%

Homework = 20%

Attendance, Journals, and Attendance Quizzes = 10%

Projects = 30%

ALL STUDENTS

1. Every assignment and test will have a point value and they will be weighted according to the percentages above (See appropriate CP Grade Weights). NOTE the value of tests and quizzes.

2. I will post grades periodically by student numbers, and I will send home reports for your parents/guardians to sign either with you or through mail.

3. It’s your responsibility to check your grade and to come see me if you have any questions. You should check your grade on Thursday every week.

4. I do not round grades. You earn what you earn.

ATTENDANCE GRADE

1. Your attendance grade will be determined by averaging your unannounced participation quizzes, binder checks, daily attendance, and all assignments designated as attendance points.

2. The assignments in this category cannot be made up.

GRADE REDUCTION

1. If I have placed you on an Attendance Contract for absences and/or tardies and/or if you have been a discipline problem, I will reduce your final grade one letter grade (for example from a D to an F, for example, or from an A to a B.

2. Your behavior could determine if you pass or fail the class. Learning is not just about mastering academic content, but also the ability to work with people, develop as a scholar, and be creative in your learning process while incorporating play, fun, and active participation.

SENIOR GRADUATION POLICY

1. Seniors will absolutely, definitely not pass the class if their grade for the class is an "F" after the Final Exam is graded and calculated in the final grade and/or if they violated the Attendance Contract (i.e., have 13 or more absences).

2. You have been consulted and it is your responsibility to ensure your graduation in June.

TEST POLICIES

1. An absence the day before an exam does not mean you will be given a make-up exam.

2. You must ask the instructor when you can make up a test. If you miss the date and time of the make-up test, you will earn a zero. No exceptions! If you’re late, you will earn a zero. See me to make an appointment to take a missed test.

3. There will not be make-up tests for missed make-up tests. Make-up tests will always be more difficult.

4. You will regularly have unannounced attendance quizzes at the beginning of class. These quizzes cannot be made up.

5. Extra credit may be offered occasionally, but do not depend on it to succeed. Do not ask me when I will offer extra credit.

CHEATING/PLAGARISM

1. If a student cheats, I will enforce the school policy. In addition, I will arrange a conference with your parents/guardians to discuss the issue.

2. Cheating may result in a poor mark on your permanent academic record.

3. If I suspect you of cheating, you, and anyone else I determine is involved, will immediately earn a zero.

INSTRUCTOR MEETINGS

1. Every student must meet with me once each semester.

2. These meetings will count points that I will determine then.

3. If you miss your meeting or fail to sign up, you will earn a zero.

WORDS OF ADVICE

1. There is no secret to doing well in any class. Students who attend regularly, turn in all of their homework, read the textbook, stay organized, and review for exams consistently perform well.

2. Students who are disorganized, never read the textbook, and generally do not complete the homework earn a D or lower.

3. If you're having trouble in the class, see me immediately. I will recommend that you attend lunch or after-school tutoring. Schedule this with me. Remember, you own your education.

4. If you want to graduate high school and have a better chance at succeeding in your chosen career, then stay in school, focus, and study.

5. Avoid trouble, especially from those who really don’t care for your well-being or from those who are using you because they are too lazy to complete the work.

Disclaimer

Rules may be modified without notice. Instructor reserves the right to change policies and procedures if necessary.

ATTACHMENT 1: Signatures Required

Directions: Sign and return immediately. Thank you.
________________________________________________________________________

Course Policies & Procedures

Instructor: Mr. Natividad / Mr. Codding

Gahr High School, Cerritos, CA

I understand Mr. Natividad’s course policies.

X______________________ (Student’s Signature)

Due: ____________

_______________________ (Print Name)


Period: __________

__________________________(Date)

I, as the student’s parent/guardian, understand what is expected of my child’s performance in Mr. Natividad’s class.

X________________________ (Parent/Guardian Signature)

_________________________ (Print Name); Relationship to student _____________

_________________________ Phone No.

_________________________ E-Mail Address

__________________________(Date)
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