COURSE INFORMATION SHEET

COURSE NUMBER AND TITLE

ACNT 1329 Payroll and Business Tax Accounting

COURSE (CATALOG) DESCRIPTION

A study of payroll procedures, taxing entities, and reporting requirements of local, state, and federal taxing authorities in a manual and computerized environment.

Prerequisites:  ACNT 1311


IN

REQUIRED TEXT AND MATERIALS:

Bieg, Bernard J.  Payroll Accounting, 2003 edition.  Cincinnati, Ohio:  South-Western College Publishing, 2003.  ISBN 0-324-11874-0

GRADING CRITERIA:




GRADING SCALE:
Unit Test

65%




90-100

A

Pop Quizzes

10%




  80-89

B

Homework

10%




  70-79

C

Practice Set

15%




  60-69

D









    0-59

F

ACCOMMODATIONS:

If you have a condition, such as a physical or mental disability, which will make it difficult for you to carry out the work outlined in this course, or which will require extra time on examinations, please notify me in the first two weeks of the course so that we may make appropriate arrangements. 







    



ATTENDANCE POLICY

It is the policy of the Office Occupations Department to adhere to the attendance policy as described in the TSTC catalog and in the Student Handbook. It is the responsibility of the student to adhere to the policy as set forth by TSTC.  (Please read the attached BOT attendance policy.)

INSTRUCTOR:  Reynaldo C Robles			OFFICE: C-104





OFFICE HOURS:  (TO BE ANNOUNCED)		OFFICE TEL:  364-4655




















