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April 24, 25, 26  May 1,2,8,9

7:00-8:00 pm
Videoconference Preparation Suggestions

· Please email Melissa ASAP with your videoconference date preference.

· Teach and research invertebrates unit prior to conference date

· Videoconference Preparation Information and Activities can be found at http://www.reefed.edu.au/reefhq/reef_video_conferencing/index.html
· Develop student questions for videoconference using Bloom’s taxonomy

· Review questions, and number in the order you want them to be asked.  Rewrite on index cards with numbers, so students will know when to walk to the microphone.

· Spend time having students practice asking their questions, focusing on voice projection, enunciation, etc.

· Parent Participation – In the past, we have invited parents to view the videoconference in Melissa’s room while the students are taking part in it.  

· About 3 weeks before:  Write a note to parents informing them of videoconference, and ask for permission for students to attend, and parent RSVP. (See example letter)

· About 1 week before:  Write a note to parents reminding them of date and time of videoconference.  Parents are responsible for providing transportation to and from this event. Have students arrive no later than 6:40.  (See example letter)


Running the Videoconference

· Tech Support - David Acosta (Network Specialist) and Dave Gorecki - will be in attendance at all videoconferences to commence and maintain the videoconference connections.  They are responsible for connecting, and troubleshooting if something goes wrong with the connection or equipment.

· Teachers will be responsible for operating the camera at each conference.


Want to find more videoconferencing opportunities?  CESA (Cooperative Educational Service Agency) provides information on videoconferences around the world.

http://www.cesa10.k12.wi.us/services/educational_technology/.field_trips.htm
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