Volunteer Opportunities

MOMS Club events and committees are run by the membership at large.  This enables the club to function through the time, talents and skills of each member, while our mothers enhance themselves through keeping up their skills.  Because we firmly believe in our credo, MOMS OFFERING MOMS SUPPORT, we hope you’ll choose to make a difference by becoming a volunteer.  

EXECUTIVE BOARD

President – Oversees and runs the monthly membership meetings and board meetings, writes “letter from the president” for the monthly newsletter, ensures all positions in the chapter are filled, acts as the liaison with International and more.
Membership VP – Serves as the main line of communication for welcoming prospective and new members. Takes calls from prospective members and maintains the club e-mail account. Submits new member bios to the newsletter editor. Assigns all new members a “sister.” As needed, distributes new member packets, coordinates annual “open house” and plans Welcome Socials. Attends monthly board meetings.

Administrative VP – Organizes the club's annual service project and forms service project committees as needed. Assists the Membership VP with administrative duties including compiling new member packets and copying flyers for distribution. Advertises the monthly meeting information in local papers. With the help of the board, hangs flyers around town. Attends monthly board meetings.

Secretary – Maintains roster and membership renewals. Tracks pregnancies to announce and pass on to the Sunshine Committee. Maintains an e-mail list so we can do mass mailings of various announcements. Sets up e-mail groups and adds/deletes members from the list-serv. Responds to inquiries coming in to the MOMS Club email account. Communicates to board and playgroup coordinator information provided on new member applications. Writes minutes and attends monthly board meetings.
Treasurer - Maintains and balances club checking and savings accounts.  Reimburses members for club expenses as needed. With the board, creates working budget as outlined by MOMS Club International. Presents account balances and any concerns regarding the treasury of the club at board meetings.  At the end of the year, completes our yearly financial report for MOMS Club International. Attends monthly board meetings.
                 

VOLUNTEER POSITIONS
Advertising Coordinator – This person works to build relationships within our community so that we can offer them advertising, and they can provide us with useful information and materials. Also looks for donations and discounts.

Babysitting Cooperative Coordinator- Responsible for welcoming new members, introducing them to existing co-op members, ensuring orientation and all necessary materials to join the co-op are given. Gives updates regarding account balances, new members and scheduled play dates. Keeps track of baby-sitting transactions and point totals to ensure that all points are accounted for (Currently this is an electronic process that participants maintain themselves.)

Cooking Club Coordinator – Coordinates monthly gatherings at which members bring food items to share, based on an established theme ingredient or other theme. The children simultaneously enjoy a playdate. While at the meeting, helps to determine the theme and date of the next meeting, and sets up hostesses for the next meeting. Maintains roster of club members. Submits the recipe chosen as the favorite of the month and future meeting information to the Newsletter Coordinator every month.

Guest Speaker Coordinator – From the list of guest speaker ideas complied by the board and membership, contacts potential guest speakers. Coordinates with speaker as necessary to set up speaking engagements. Submits information about upcoming speakers to the board, Newsletter Editor and Outings Coordinator.  

Hospitality Coordinator – Brings snacks and juice to our monthly meetings (is reimbursed for any related expenses). May also seek food donations from members.

Kid’s Craft Coordinator - Plans and helps the children with the craft at the monthly meeting. Receives reimbursements for associated costs.

Nature Group Coordinator - Maintains and updates list of participants. Coordinates occasional gatherings of this group.

Newsletter Editor – Solicits information from members for inclusion in the monthly newsletter. Works with the Advertising Coordinator to ensure proper publishing of ads. Designs the newsletter using the established Microsoft Publisher template. Photocopies and mails the newsletter to advertisers and any members requesting paper copies. (Receives reimbursement for these expenses.) Also, electronically distributes the newsletter to the membership. 
Outings Coordinator - Gathers outing details from hosts and makes sure there are no conflicts to put together Outings Calendar. Every month, asks that members submit the outings they want to host and may make suggestions if needed. Sends out a weekly “Outings Reminder” of what outings are coming up to the club e-mail loop. Submits completed Outings Calendar and “Worth the Trip” section to newsletter editor every month.  

Playgroup Coordinator - Maintains and updates playgroup roster. Keeps in contact with playgroup captains. Pairs new and current members with existing playgroups or helps to form new ones as needed. 

Scrapbooking Coordinator – Maintains and updates list of participants. Coordinates occasional gatherings of this group. 

School-Aged Activity Group Coordinator – Responsible for coordinating after-school activities/outings.

Service Project Coordinator - Plans and coordinates several chapter-wide service projects each year that benefit local charities.

Sunshine Coordinator - Organizes the preparation and delivery of meals for moms who are in need due to bed rest, recent birth, injury, illness or surgery.  Submits birth announcements and thank you messages to moms who made meals to the Newsletter Editor.

Veggie Club Coordinator - Maintains and updates list of participants. Coordinates occasional gatherings of this group.

Walking Group Coordinator - Maintains and updates list of participants. Coordinates occasional gatherings of this group.

Web Site Coordinator- Responsible for making changes to the web site as needed. Ideally, this person will have basic HTML, JavaScript and graphics experience.

