Section Two: Money

Expenses/Budgeting…
pg.33

Job…



pg.34

   -Resume…

pg.35

   -Interview…

pg.40

Credit



pg.44

Expenses/Budgeting

Sadly, the world has not yet realized that you are so fabulous your needs should be provided for. As of yet, you still have to pay bills, buy food & clothes, etc.

But what all do you need to pay for? Here, I’ll give a rundown of what you need. Sadly, I can’t tell you exactly how much it will cost, as prices are vary wildly from place to place. 

· Health/car insurance 
· Rent (Maybe 33% of your budget)
· Groceries (16%)
· Transportation (10%)
· Utilities (Heat, water, electricity, garbage; 8%)
· Phone (~$30 a month, w/o internet or long distance)
· Internet ($25-50 a month)
Also, it is strongly recommended you save about 10% of your income for emergencies and whatnot. 

Job

You need money. Where do you get money? A job! But how do you find a job? Well, that’s a little tricky. 

You want something can make you rich, makes you happy, and turns you into a better person, right? Or maybe you’re just looking for something to pay the bills. (Most of us are. Pragmatism and all that.)

A good place to begin your job-hunt is to decide what you would prefer to do. Keep in mind that this may not be what is possible at this point, but is where you’d like to go. (Please don’t pick astronaut, ninja, or world leader. While technically possible, these jobs/careers aren’t very likely. Aim for something that is in your realm of possibility, or just above it.) If this is too difficult for you, choose what field you’d like to work in. Possible fields are business marketing, management, & finance, social/health services, technology, arts & communication, and science/engineering. And there’s always the military, for those not worried about being shot. 

Robert Weber provided this advice on choosing a career:

Choose a career based on what you enjoy doing rather than based on money, advice from others, etc… If you enjoy your work, you will be successful. The worst advice I ever got was from my college counselor, who said to avoid engineering because there were no jobs- 14 years later, companies were begging for engineers. 

Once you’ve geared your mind towards a possible field, you want to write out your resume. (Or perhaps you don’t particularly want to. Sadly, you need to do it anyway.) 

At one time, there was just one resume format everyone followed. Then they realized that made them pretty much identical to everyone else, and gave them no edge. (After all, if someone has to stare at two hundred copies of nearly the same paper, how long do you suppose they are reading details?) 

So, there is no longer a set format. You get to show a little creativity here. Not that creative? That’s okay, fake it! (The creativity, not the resume. That’s kind of frowned upon.)

Also, don’t worry if you don’t have that much job experience per se. There is plenty of other information you can toss in there to show off your skills/abilities and experience. 

Information to include: 

· First and last name

· Permanent address (If you’ll be moving a bit, write down a relative or friend’s address, with their permission.)

· Permanent phone number (If you haven’t gotten your own place yet, what about a cell phone? And remember: don’t have answering messages that may embarrass you. At least for a while, pretend to be professional.) 

· Email address (Again, use one that is somewhat professional. Don’t have one? Make one. Hotmail by MSN is a free web-based email service.) 

· Say what job you’re aiming for now, and what you plan to do in the future. (For example, right now you might want to be a filing clerk. In the future, you may want to be an accountant. Or, a server -> chef.) Make sure this is relevant to the business you’re trying to get hired by. 

· List your education, starting with the most recent. Mention any information that makes you look good. (GPA over 3.0, honors, what you majored/minored in, schools attended, etc.)

· Mention your work experience, again in reverse chronological order. Along with how long you worked there, mention your title, the company, the location, and your responsibilities & skills learned. 

· Add any volunteer work you’ve done, extracurricular activities, special skills, etc. You can mention how these experiences would be useful to you as an employee.

· Find three willing and positive references, but don’t write them on your resume. Add a note that says you will give the information on request. Don’t ask why; this is just how it’s done.  

http://www.jobweb.com suggests the following tips on writing your resume:

· Use white or off-white paper. 

· Use 8½ x 11-inch paper. 

· Print on one side of the paper. 

· Use a font size of 10 to 14 points. 

· Use nondecorative typefaces. 

· Choose one typeface and stick to it. 

· Avoid italics, script, and underlined words. 

· Do not use horizontal or vertical lines, graphics, or shading. 

· Do not fold or staple your resume. 

Personally, I don’t agree with all of these, but I’m providing the information as they wrote it. I believe you shouldn’t go as low as 10pt unless the font you are using is quite large. You want to make sure your future employer doesn’t have to struggle to read your resume. 

Good fonts to use are Tahoma, Arial, Times New Roman, Bookman Old Style, and Verdana. (Notice you can’t really tell the difference with many of these. There are slight changes, but all are relatively plain and easy to read.)

Now say your resume went over well with your future employer. They call you up and say you’ve got a chance with an interview. Don’t worry; this is to your advantage. 

First off, get there 5-15 minutes early. That doesn’t mean you storm into the office hollering and demanding they see you right this very second, but it does show that you are fully interested in this job and willing to put some effort into it. 

Make sure you are dressed roughly one level higher than the position you are applying for, but not better than your interviewer. Be on the conservative side generally. You are here to look professional and get a job, not a date. 

Avoid using slang or space fillers when you speak. (“Umm”, “yeah”, etc.) They make you sound immature and indecisive. You don’t want to be a bull, but you don’t want to be a sheep either. 

Look interested in what they say. This doesn’t mean you need to look crazed or obsessed with their chin, but you should smile and (occasionally) nod at what they say. Do pay attention though; smiling and nodding at inappropriate points will cause you some problems later on. 

Have in mind your answers to possible prompts like, “Where do you see yourself 5 years from now,” “tell me about yourself,” and “how are you an asset to this company?” (Try not to smirk if they say asset. You’re out of high school now, and you are trying to impress them.) 

Do not attempt to take control of the interview, but keep an ear open for openings to ask the questions you want to. If a chance isn’t presented to you, when the interview is winding down, ask something to the effect of “Excuse me, but I have a few questions if you have a moment.” Of course, you don’t have to be that polite (some would say “wimpy”) but that is the example given. 

Now, that’s all well and good you might say, but where do I find this job to apply for? 


I’ll tell you. Or at least, I’ll tell you how other people have found their jobs. 

Most Commonly Used Job-search Methods

	Percent of Total

Jobseekers Using the                                        

Method
	Method   
	Effectiveness

Rate (# of jobseekers successful / # who tried)

	66.0% 
	Applied directly to employer
	47.7%

	50.8%
	Asked friends about jobs where they work
	22.1%

	41.8%
	Asked friends about jobs elsewhere
	11.9%

	28.4%
	Asked relatives about jobs where they work
	19.3%

	27.3%
	Asked relatives about jobs elsewhere
	7.4%

	45.9% 
	Answered local newspaper ads
	23.9%

	21.0% 
	Private employment agency
	24.2%

	12.5% 
	School placement office
	21.4%

	15.3% 
	Civil Service test 
	12.5%



	10.4% 
	Asked teacher or professor
	12.1%

	1.6% 
	Placed ad in local newspaper
	12.9%

	6.0% 
	Union hiring hall
	22.2%


 (Thanks to http://www.empowermentzone.com/job_tips.txt)
Credit

Credit. What is it, why do you need it, how does it relate to credit cards, and how do you get it? 

These are very good questions, and ones that I did not know the answers to until the middle of my senior year. (Well, I had a general idea, but specifics eluded me.)

Before I get down to hard facts, I will provide what some people in the Seattle area had to say about credit & credit cards. 

Tracy: Don’t get caught in the credit trap! Only buy what you can afford. If you pay off all of your credit cards at the end of the month you will get further ahead in life. 

Eleanor Nelson: Don’t get too happy with credit cards- remember interest adds up quickly. “Save rather than charge” = good motto! Start small and when you can, move up. 

Mildred McCormick: Even if you receive several applications for credit cards, it is wise to not get one until you are employed at a full-time job. The offers may seem hard to pass up since they offer low interest the first 3 months or so. Also buying in stores such as Sears with no payments for a year can cause a build-up of credit problems.

Credit is defined by Dictionary.com in several ways, including the following: 

1. Reputation for solvency and integrity entitling a person to be trusted in buying or borrowing: You should have no trouble getting the loan if your credit is good. 

a. An arrangement for deferred payment of a loan or purchase: a store that offers credit; bought my stereo on credit. 

b. The terms governing such an arrangement: low prices and easy credit. 

c. The time allowed for deferred payment: an automatic 30-day credit on all orders. 

The following excerpts are from an article (http://qspace.iplace.com/cobrands/682/credit_basics.asp?art=whatscdt&sc=6441cdmd) on credit, provided by Qspace as an offshoot of ConsumerInfo.com.  

What Is Credit and How Does It Work? 
You are most likely already familiar with the concept of "credit," the reputation for paying your bills on time that makes it possible for you to obtain money or goods with the understanding that you will pay for them later.

In fact, you probably have already put your credit to work for you. You employed it when you obtained an auto or student loan, used your credit card to pay for a trip or new suit, or were chosen as the tenant for your rented apartment or house. A solid history of paying your bills may also have been just the objective character reference needed to help you land your job, too.
(Information is on your credit report covering) 

Identifying information includes: 

· Your name 

· Your current and previous addresses 

· Your Social Security number 

· Your year of birth 

· Your current and previous employers 

· If you're married, your spouse's name 

Credit information includes credit accounts or loans you have with: 

· Banks 

· Retailers 

· Credit card issuers 

· Other lenders 

Public record information includes any information that's contained in state and county court records, like: 

· Bankruptcies 

· Tax liens 

· Monetary judgments 

Inquiries indicate to other credit grantors that you have applied for new credit that could result in additional debt. Potential lenders view multiple recent inquiries on your credit report as a sign that you are overextending yourself.

How long Does Information Stay on My Credit Report? 
Positive credit information remains on your report indefinitely, although information about an account will cycle off your report if no new information is reported about it for seven years. (Thus, a closed account will disappear from your report seven years after it is reported closed by the credit grantor.) 

Most negative information remains for up to 7 years. Bankruptcies can remain on your credit report for up to 10 years. Other public record information can remain for up to 7 years. 

Most inquiries stay on your credit report for up to two years.

Who May Check My Credit Report? 
Federal law carefully regulates how credit reports can be used and by whom. By law, you have the right to obtain your own reports at a reasonable price. Businesses must meet the following requirements before they can access consumer credit information: 

· Proof of a permissible purpose under federal law. 

· A background check and on-site inspection of the business. 

· A current business license. 

· A signed contract requiring the business to use the data properly. 

www.cusucceed.net provided these tips on getting good credit: 

· Borrow only what you need and what you can afford.

· Pay your bills on time, especially credit cards. Paying promptly will also help you avoid costly late fees.

· Always pay as much of your balance as you can afford to avoid interest charges. 

· Remember that while “charging it” may feel like you’re paying for it, you’re really just getting a loan that you’ll eventually have to pay back.

Below are some tips on how you can make credit work for you. For more information, visit www.cusucceed.net.
· Start with one credit card and use it only when you really need it.

· Start with a low credit limit.

· Pay as much as possible each month to avoid finance charges.

· When applying for a card, pay attention to annual fees, late payment fees, and fees for cash advances.

· Get a copy of your credit report at least once a year and check for errors or outdated information.
Basically, you need credit so you can buy things like a car or house, and to show that you are a trustworthy person. You can use this credit to get credit cards, and buy things you may not have the money for just yet. However, it is best not to abuse that ability, as being unable to pay off your monthly debts will lead to poor credit and increasing debt. (That interest is more damaging than it may appear.)

You can get credit by using one credit card for smaller purchases (like groceries) and making sure to pay off those debts on time.

(Next section: Relationships.)
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