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CV

Michael Hamilton

36 Luck Street

Eltham Victoria, 3095

Australia

Online Version: www.geocities.com/mjh_resume
Home: (03) 9439 7694

E-mail: hameda@vegas.com.au

ABILITIES:

· Possess experience with Microsoft Office Packages (1995-2000), Photo Editor, MicroStation, Adobe PhotoShop, Adobe Illustrator, and other Internet packages. 


· Intermediate skill level in HTML


· Skills in Java


· Beginner-Intermediate skills level in Dreamweaver 


· Beginner-Intermediate skill level in Flash 


· Beginner-Intermediate German language skills


· Advanced Skills in Desktop publishing 


· Have a great understanding of Advertising agency functions 


· Possess Five Year UK working VISA 


· Gained entrepreneurial skills through past endeavours 


· Possess Full Victorian License 
EDUCATION:

2001-2002 
Dreamweaver 4.0 & Flash 4.0 (Short Course) 
ATC Training Australasia 
Melbourne Training Office. 

1999-2000

Associate Diploma of Advertising (Full time)

Box Hill Institute of TAFE, Whitehorse Campus. 

1993-1998

Completed Year 12 (VCE) 

Templestowe College.

EMPLOYMENT HISTORY:

2001-Present
Administration/Mail Distribution



Norwich Union Navigator – Melbourne.

2000-2001 

Administration
Shedden Uhde Pty Ltd –West Melbourne

Archive, Distribute documents/Mail, Operate spreadsheet copier, Photocopying, Binding documents, and Filling of project documents, Assist in creation of computerised spreadsheets.      

2000 (29/8-30/10)
Consultant (Marketing and On-line Solutions of WildVet)

Ecoplan Australia – Hurstbridge

Creation of WildVet Marketing Plan (Positioning), Presentation of Results, Word processing, Data gathering, Market research, Communicate possible solutions.

1997-2001

Shop Assistant
Penguin Drive In Dry-Cleaners – Eltham

Manage Multiple stores, Assist in dry cleaning duties, Attend to Customer Complaints and relations, Transport clothing, Attend to additional duties.
PERSONAL ATTRIBUTES:

· Well groomed, Self motivated and disciplined, Good work ethic, Work well in group and individual situations, Medically fit

INTERESTS:

· Self-improvement.

· Rugby (League & Union)


· Ale Quest Resume Services - Interactive business partnership.

REFEREES

Mr Farouk El-Bouchy


Mr Bryan Walters



Engineering and Services Coordinator
Director




Shedden Uhde Pty Ltd


Ecoplan Australia



(03) 9207 5777



(03) 9714 8622

elbouchyf@au.kud.thyssenkrupp.com     ecoplan@ozemail.com.au 

Mr Andrew Murphy 



Mr David Burgess

Manager 




Manager

Penguin Dry Cleaners 


Crazy Galaghers’s

(03) 9439 6047



(03) 9439 6495
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