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DOS
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1. Prepare the following directory structure in G drive in DOS directory.

Software


               Systems




        Application



DOS

Windows


Excel

Wordstar

2. Make 2 text files in Software SALARY and LETTER. Copy SALARY to   

             ‘Excel’ in a single command.

3. Copy all files with TXT extension from ‘Software’ to ‘Wordstar’. Delete  

               SALARY from ‘Wordstar’.

4. List all the files in G with third character ‘n’ .

5. Create a batch file ASSIGN in ‘Systems’ to perform the following.

· Change the prompt to ‘systems’.

· Change the name of LETTER to MAIL.

· Copy the batch file to ‘Windows’.

WINDOWS
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1. Display the contents of the Control Panel. Change the date format to 

dd/mm/yy.

2. Show the recently opened documents. Display all documents starting with the  

            letter ‘s’ in My Documents.

3. Make a new folder on the Desktop called ‘Test’ and move the contents of 

            ‘Software’ into it.

4. Change the screensaver and time it for 20 mins.

5. Show the size of the file LETTER and hide the file.

WORD
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1. Create the following table.

	National Council for Hotel Management and Catering Technology

	FYHMCT

	Sr.No.
	Subject
	Max. Marks
	Duration

	
	
	
	


1. Make the first row bold and change the case.

2. Shade the second row blue.

3. Insert a column between after ‘Subject’ and color it yellow.

4. Highlight ‘Max.Marks’

5. Insert a header ‘Yourname’ and footer  with date and time.

6. The left margin should be 1” and right 1.5”.

7. Name the document ‘Table’ and save it in ‘Test’.

           2.
             Create mailing labels to post the above document to 5 people.
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3.       Enter the following in a WORD document DOS Commands.


(2x6)

Internal commands

Internal commands are built into the operating system as part of a file called COMMAND.COM . They are loaded into memory whenever you switch on your computer. When you type an internal command, MS-DOS performs it immediately. The MS-DOS internal commands are listed below. The synonyms of some command names which you can use in place of their official names are shown in brackets. 

BREAK,      
    DEL (ERASE),   
 PATH,        
  SHIFT,

CALL,       
    DIR,           
 PAUSE,        
  TIME,

CHCP,        
    ECHO,        
 PROMPT,     
  TYPE,

CHDIR (CD),  
    EXIT,          
 REM,         
  VER,

CLS,         
                      FOR,          
 REN(RENAME),   
  VERIFY,

COPY,         
    GOTO,        
 RMDIR (RD),              VOL, 

CTTY,          
    IF,           

                     SET, 

DATE,          
    MKDIR(MD).

External Commands

Files with extension COM or EXE are external commands. Because these commands are files, they are not built into the operating system (these are the commands that alter between versions of MS-DOS) . The MS-DOS external commands may contain SOME or all of the following, 

APPEND,                     EDLIN,                      KEYB,           RESTORE,

ASSIGN,                      EXE2BIN,                  KEYBXX,     SETVER,

ATTRIB,                      FASTOPEN,               LABEL,         SHARE,

BACKUP,        
 FC,            
MODE,           SORT,

CHKDSK,      
 FDISK,      
MORE,           SUBST,

COMMAND,     
 FIND,           
NLSFUNC,     SYS,

COMP,          
 FORMAT,      
PRINT,           TREE,

DELTREE,      
 GRAFTABL,  
RECOVER,    XCOPY, 

DISKCOMP,    
 GRAPHICS,   
REPLACE,

DISKCOPY,     
 JOIN.

When you type an external command, MS-DOS looks for the command in the current directory. If it is not there, you must guide MS-DOS to the relevant directory with the PATH command. 

2. Drop cap the first character to 4 lines.

3. Change the fonts to Arial size 12.

4. Check your document for spelling mistakes.

5. Replace all ‘operating system’ with OS.

6. Insert a watermark in the background.

