NATIONAL COUNCIL FOR HOTEL MANAGEMENT AND CATERING TECHNOLOGY

APPLICATION OF COMPUTER PRACTICALS

Total Marks: 30 + 10(viva)                                                                     Duration: 2 hours

Course: SYHMCT                                                                                   Year: 2002-2003

MS EXCEL: (6 X 5 marks = 30)

i) Create the following spreadsheet in Excel exactly as given below

	NAME
	DOB
	DOJ
	DEPT
	BASIC
	DA
	HRA
	GROSS
	PF

	Sandeep
	 02-12-77
	09-09-98
	  F
	12000
	
	
	
	

	Laxman
	14/7/79
	10-01-99
	 G
	10020
	
	
	
	

	Jonny
	25/3/72
	06-01-90
	  A
	13500
	
	
	
	

	Smita
	13/7/74
	04-03-95
	  A
	15000
	
	
	
	

	Niranjan
	30/12/80
	01-02-01
	  C
	9500
	
	
	
	

	Majeed
	12-12-70
	11-02-01
	  D
	14900
	
	
	
	

	Akshay
	12-02-71
	02-02-89
	  E
	12800
	
	
	
	

	Aiswarya
	01-01-77
	01-01-01
	  B
	10200
	
	
	
	

	Sangeeta
	24/10/78
	08-01-01
	  E
	8500
	
	
	
	

	Dravid
	14/3/71
	29/11/01
	  F
	12700
	
	
	
	

	Nikhil
	26/6/72
	05-01-96
	 G
	14000
	
	
	
	

	Javed
	18/8/71
	27/6/97
	  D
	13500
	
	
	
	


ii) Add a new column in between  DEPT  &  BASIC. Give it a heading as “AGE”. Calculate AGE in Years and also HRA which is 12.5% of BASIC.

iii) Compute the following:

DA IS

30% of BASIC if  BASIC is less than 10,000

40% of  BASIC if BASIC exceeds 10,000.

45% of BASIC if BASIC exceeds 14,000.

GROSS is BASIC + DA + HRA.

iv) PF is computed as 11.5% of BASIC. Create two additional columns TAX and NETPAY. TAX will be levied on all those whose GROSS is more than Rs.15,000/-. Tax is 5% of GROSS. Net Pay is Gross-PF-TAX.

Sort in descending order according to department and net pay.

Give the spreadsheet a heading as “SALARY DETAILS FOR THE MONTH OF SEPTEMBER 2002 OF IHM LTD”. Also create a pie graph that shows the Basic of each employee along with headings and legends.

