Classroom Procedures, Policies, and Expectations

2005-2006

Ms. Salter

Rm. 310

Latin 
1.  Homework

· Written homework will be assigned every night except nights before tests or announced quizzes.  

· Homework will be checked at the beginning of each class.  

· Assignments that are incomplete, sloppy, and/or thoughtless will be unacceptable and the student will not receive credit.  

· Missing homework may only be made up for excused absences.  

2.   Classroom conduct

· Cooperation and politeness are always expected.  Any disruptive or inappropriate behavior including tardiness will be discussed with parents and the administration and may result in detention.  

· Students are expected to use the bathroom prior to coming to class.  Therefore, they will only be allowed the opportunity if they do not abuse the privilege and if it is an emergency.  

· Students are also expected to utilize their lockers during the morning before homeroom, lunch, and at the end of the day.  Therefore, no passes will be given to go to lockers.  

· No food, drinks (besides water), gum chewing, CD players, and cell phones will be permitted in the classroom.  CD players and cell phones will be taken away and given to the administration for a parent or guardian to retrieve.  

3.   Classroom materials

· Books will be handed out the first or second day of class.  Textbooks are expected to be covered at all times by a book cover or brown paper bag.  

· Textbooks and notebooks must be brought to class every day unless otherwise specified.  Failure to do so will be reflected in students’ term grades.  

· Students must have a 3-ring binder for their notebook. 

4.    Note taking and Notebook Collection

· Students are responsible for taking their own notes as well as those given in class.  

· Students must get any notes missed because of an excused absence from another classmate.  

· Notebooks will be collected and graded every term.  

5.  Tests and Quizzes

· A quiz will be given every week on that week’s lesson.  

· Tests will only be given on Wednesdays.  

· Tests count as two quizzes.  

· Pop quizzes may be given any day and may not be made up.  (They will not be counted against students on days of an excused absence.)

· Quizzes and tests MUST BE MADE UP NO LATER THAN 1 WEEK following an excused absence.  If they are not made up on time, students will receive a zero.  

· It is the students’ responsibility to make arrangements to make up a quiz or test.  
6.  Projects

· Projects will be given out every term except for 5th term.  
· Projects will either be independent, group work, or partner assignments.  
7.  Cheating

· Cheating, copying someone else’s work, and plagiarism will not be tolerated.  
· A zero will be given if there is proof of cheating and there will be no opportunity to make up work.  
TERM GRADES will be determined as follows:

Quizzes/Test = 65%

Homework = 15%

Project = 10%

Notebook = 10%

FINAL GRADE will be determined as follows:

Terms 1 through 5 = 90%

Final exam = 10%

Please don’t hesitate to contact me for any questions or concerns – 617-635-9957

---------------------------------------------------------------------------------------------------------

My signature indicates that I have read and understand the above information.  

Please print student’s name ____________________________________

Date ____________________

Please print parent/guardian’s name __________________________________

Parent/guardian’s signature ___________________________________

Student’s signature  ________________________________________

