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	Absences
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	If your child is absent from school for any reason, then you must contact the school at 229-1322 before 9:00 a.m. to let them know that your child will be out for the day.  When your child returns to school, a written note is required from the parent addressed to the teacher with the reason why the child missed school.  Make up work will only be given for EXCUSED absences.  Please see the Parent/Student handbook for further information.

Please do not allow your child to return to school until they are completely well and/or if they have a note from their doctor saying that it is okay for them to return to school.



	Appointments
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Art
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	If you would like to schedule an appointment with me to discuss your child or if you have any questions, please call me at 229-1322 between the hours of 7:30 a.m.-3:30 p.m. or email me at mrsmillersclassroom@hotmail.com.  This is my home email address, which I can only access after I get home.  All emails received before 6:00 p.m. will possibly be answered the same day.  All other emails sent to me after this time will be answered the following day.

Please try to schedule any medical appointments outside school hours.

Students should plan to arrive between 7:45 and 8:10 a.m. Students arriving before this time need to report to Early Morning Care, which is in the cafeteria.  There is a fee for this service.  No one is to arrive through the office.  If your child is not lined up outside by 8:10 a.m., then they need to report to the coach’s office to get a tardy slip.  Please see the Parent/Student handbook for further information.

We will have Art class once a week with the art teacher, Mrs. March.

	
	

	Attendance
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	Regular attendance without tardiness is a key to a successful school experience.  Your child's progress, both academically and socially, is influenced to a great extent by daily participation.  
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	Backpacks
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	To help your child carry messages and information to and from school, you are asked to provide a backpack.  Please have your child share the contents of the backpack with you daily.  

Please make sure your child’s name and grade is on their backpack.  Your child does not need a rolling backpack.  In first grade, the most your child will bring home is their folders and papers.



	Bathroom
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	There is one bathroom that is located in our classroom for all of us to share and use.  The children are encouraged to go to the bathroom as soon as they come into school in the morning, before lunch, and again after lunch.  At all other times they are free to go to the bathroom as the need arises and provided that I am not teaching a lesson.  If your child has an accident in the classroom, he/she will be sent to the office and a phone call home will be made to bring other clothes or to pick up your child.  

	
	

	Behavior Folder
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Book Orders
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	A behavior folder will go home daily, which needs to be signed nightly and returned the following school day.  The behavior folder contains a calendar for the current month.  At the end of each day, the children will color in what their behavior card showed.  If a student does not have a green card for the day, he/she would color their calendar day with the color they received and the rule that was broken.  Please expect to see these behavior folders daily.  Students who end the week with at least four green cards will participate in Fun Friday.  Students are allowed one yellow card during the week.  Our Behavior Chart helps to teach children that they must be responsible for themselves and their actions.  They make choices and are responsible for their choices.  Please encourage your child to have a GREEN day!

Birthdays are special occasions for young children.  If your child wishes, he/she may bring treats for the class, which will be passed out during our lunchtime.  Parents may come during lunchtime to help pass out the birthday treats.  Please see the Parent/Student handbook for further information.

One of the great benefits of being in the First Grade is learning to read.  In order to become a better reader, it is important for your child to practice reading.  One way of acquiring inexpensive books for your child to practice his/her reading is to order them through the classroom book orders that I send home each month.  I usually send one or two book order forms home with a Friday letter each month.  I may even send orders from two different companies, as I feel that each book club has their own strengths and weaknesses. 

If you and your child would like to order from one of the book companies, please return the order form, with payment in the form of a check (no cash please), by the due date indicated on the Friday letter.  Please make any checks payable to the book company.  Books usually arrive within two weeks.
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	Centers
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	One of the best ways for children to learn is to have hands-on experiences and interactions with their peers.  We will have literacy centers during our Language Arts time.  I carefully plan the activities in each center to develop skills and meet the needs of all the students in our class.



	Christianity
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	How to be a follower of Christ is a big part of our daily lessons.  We try to be Christ-like in all that we do and say.  We are constantly asking ourselves “What would Jesus do?”

Color days will be marked on the monthly school calendars.  For a $1.00, children may choose to wear their own clothes based on the theme or color for that day.  Clothing should be appropriate and easy enough for your child to handle for the bathroom.  No open back shoes, high heels, or bare midriffs are allowed.

Our communication folder, which is separate and different from the school’s, can be found in our M.O.O.S.E. Notebook (See M for a description of what this is).  This folder contains important information (i.e., newsletters, letters, progress reports, etc.) from me to you.  Please check it daily.  Any notes, office mail, money, etc. should be sent to school in this folder in an envelope LABELED with your child’s name, grade, and whom it is addressed to.



	Computers
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	We have computer class once a week.  We have one computer in our class, which is used for Accelerated Reader.  There are also computers in the library that children can take A.R. test on during library time.



	Conferences
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	Parent/Teacher conferences are held on early release days.  Please check your calendar for these dates.  At these conferences, we will be discussing your child's accomplishments, strengths and overall progress.  Please feel free to schedule additional conferences at any time throughout the year if the need arises by sending a note in your child’s communication folder, sending an email, or phoning the school with your request.  I am also available for phone conferences before 8:00 a.m. or after 3:30 p.m.
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	Discipline
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	My philosophy of discipline is based on the belief that children need affectionate care and firm guidelines within a flexible structure.  To establish good order and help the children learn self-control, the children will be guided to respect themselves and their companions through specific directions, positive reinforcement, suggested new activities and responsible actions.  (See R for our rules)

On the first day of school, I will explain to the children the rules of our classroom, which will be posted on a bulletin board.  Each child has a pocket with four cards in it.  Each color represents their behavior for the day.  Each day every child will start off with a green card.  This indicates that the child is following directions and is displaying good behavior.  If he/she chooses to break a rule, then they must change their color card.  Each color card indicates a consequence as follows:
Colors                  

Actions                           
Consequences
Green                         
            good behavior                    
praise 
Yellow                       
            one infraction                   
warning 
Blue                           
            two infractions                 
time out and 5 minutes           

                                                                                                off from recess
Red                            
            three infractions              
out of class time out, no        

                                                                                                recess and a phone call      

                                                                                                home 

Additional infractions will result in a conference with the parent(s), removal of class privileges, and/or a referral to the office.

	
	

	Dismissal
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	Dismissal time for First Grade is at 2:50 p.m.  Extended School Care children will be dismissed to their designated area.  An assigned staff member will take the center children to the gym.  Children who have older siblings will be picked up by them and sit in their designated area to be picked up.  The remaining children will wait under the canopy to be picked up.  Please display your child’s card with name and grade on the dashboard daily!

If you are unable to pick up your child, a note MUST be sent in or a phone call to the office before 2:00 p.m. stating who will be picking up your child.  Any child left after 3:30 p.m. will be sent to Extended School Care and be charged a fee for that day.  Please see the Parent/Student handbook for further information.
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	Emergency Closings
[image: image21.png]



	In the event of an emergency closing, please listen to your local television station or radio station to see which schools are closed.  If Hillsborough County schools are listed as closed, then Villa Madonna School will be closed.  



	Emergency Numbers

[image: image22.wmf]

	Please be sure that all phone numbers are updated in the office and that emergency numbers are correct.  This is for the safety of your child.

	Envelopes
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	When sending money (cash or check) to school, please put it in a sealed envelope labeled with your child's name, what the money is for, and the teacher's name.  This insures all the money gets to school and we know what to do with it.

Any other communication that needs to be sent to the office, library, cafeteria, etc. should also be sent in an envelope, addressed to the correct person, the child’s name and their grade.



	Extended School and Early Care
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	Early Care and Extended School Care are options for those parents who need to drop off their children before 7:45 a.m. or after 3:30 p.m.  Please see the Parent/Student handbook for further information.

	Email
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	You can reach me at my home email address at mrsmillersclassroom@hotmail.com.  Please keep in mind that while I try to check my email daily, I sometimes miss a day here or there.  If you need to discuss something urgent or inform me of changes in transportation, please call me at 229-1322 or send in a note with your child in their communication folder.
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	Field Trips
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	We plan a few field trips that are both fun and educational for the children.  If we need chaperones for the trips, they will be chosen on a first come, first serve basis.  Please return permission slips as soon as possible after they are sent home.



	Fire Drills
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	Fire drills are held periodically throughout the year.  All students will participate and are expected to walk quickly and quietly to their designated exit.  We will practice and become familiar with procedures before our first scheduled drill.



	Footwear
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	Please make sure that your child wears their tennis shoes only on P.E. days and their regular school shoes for the other days.  By first grade, all children should know how to tie their shoes.  Please practice with your child if they do not know how to tie their shoes.



	Folders
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	Your child will have a behavior folder, which is blue and a M.O.O.S.E. Notebook, which contains folders within it.  It includes their communication folder, their homework folder, their class work folder, their test papers, etc.  
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	God
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	God is always first in our lives.  He is there to protect and to watch over all of us.  We will be learning many things about God and his love for us this year.



	
	

	Guided Reading
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	The definition of guided reading encompasses a wide variety of behaviors.  For example, some children may be working on alphabet recognition; some may require teacher support to read stories with predictable text, while others may read simple texts independently.  Guided reading provides an opportunity to teach children the variety of reading strategies they need in order to become fluent, independent readers.  During guided reading, the teacher monitors and evaluates each child's progress.

	
	

	Homework
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	Homework is a fact of life, along with soccer practice, dance lessons, and all the other demands on a student's time.  Start homework routines when children are young, so healthy study habits are implanted by the time homework becomes more complex and time consuming.  

A homework packet will be handed out on Mondays.  The assignments given should take no longer than 15-20 minutes for your child to complete.  If your child should experience difficultly completing an assignment, please inform me, via a note or call.  Homework should be completed according to the day assigned.  I strongly discourage children in going ahead in their homework because that day’s lesson has not been taught yet.  All homework needs to be turned in by Friday.  A homework notice will be sent home in the event that homework is not completed by the due date.  The missing assignment will need to be returned to school by the following day.  Absences from school will be taken into consideration and ample time to complete assignments will be given at my discretion.  Plausible excuses will take exception, again, upon my discretion.  Please send me a note if your child was unable to complete an assignment.  Too many missing assignments will result in a lower grade.  Homework should be done in a neat manner.  If it is not, I will ask for it to be redone.  Any spelling or writing assignments must be done on first grade writing paper, which can be found at any Dollar Tree, Wal-mart, Target, K-mart, etc.  All homework should be done in PENCIL.  Anything else will not be accepted.
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	Illness
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	The question of when to keep your child home from school is often a difficult one, especially when decisions must be made first thing in the morning.  It is important, however, to keep your child home if he/she is ill.  This helps to make them more comfortable and prevents others from becoming ill.  Children function more effectively in the classroom when they are healthy.  

	
	

	Independent Reading
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Invitations
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Jewelry
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	Because children learn to read by reading, they need plenty of opportunities to read independently.  Sufficient time and appropriate materials are necessary to develop and strengthen reading abilities.  By giving the children time to read both at school and at home, we can work together to provide a literature-rich environment and a life-long love of reading.

Invitations for parties may be sent to school to go home in the communication folders ONLY if there is an invitation for each child in the class.  The envelopes do not need to be addressed.  If only certain children are invited, then please use the Villa Madonna directory to mail or call to invite those children.  For security purposes, teachers may not give out children’s phone numbers and/ or addresses.

Girls or boys may wear only one religious necklace.  Girls may only wear stud earrings.  Boys are not allowed to wear any earrings.  Please see the Parent/Student handbook for further information.
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	Kindness
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	Students in our classroom are encouraged and expected to treat all members of our class as well as others with kindness and respect, according to the teachings of St. John Bosco.  Hitting, fighting, name-calling, and making fun of others will not be permitted.

	
	

	Label
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	Please make sure that your child’s personal items are labeled.  All clothing items need to have your child’s name on them and their grade.  This will ensure that if your child misplaces an item it will be quickly recovered.  Supplies, which need to be labeled, are listed on the supply list (See S).

	
	

	Literacy Centers
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Library
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	During literacy centers, children practice reading and writing skills while the teacher works with small-guided reading groups.  The center activities are designed to strengthen letter/sound knowledge, listening skills, oral language expression, rhyme, letter formation, cooperation, etc.  

Children will have an opportunity to visit the library once a week.  Our librarian is Mrs. Fabiano.  She prepares mini-lessons in the library for them.  Most of the time, the children will be allowed to check out one book and need to return it the following week.  Please help your child find a safe place for their library book, which is not reachable by a pet or a younger sibling.

	Lunch
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	Our class will be eating lunch from 11:10-11:30.  Children may either purchase their lunch for $4.00 a day or purchase a ticket at a lower cost.  Your child may also bring their lunch from home.  Please make sure that your child has packed a nutritious and healthy lunch without a lot of sugar.  No glass containers or sodas are permitted.  A monthly lunch menu will be sent home with each day’s meal choices for you to discuss with your child.  Please see the Parent/Student handbook for further information.


[image: image47.png]



	Math
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	The first grade mathematics curriculum provides students with mathematical experiences that help them develop number sense and a positive attitude towards mathematics that will continue through their school career and their lives.  We use the Sadlier-Oxford series, which utilizes a hands-on, problem solving approach.



	
	

	Medicine
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	Please do not send medicine of any kind with your child including cough drops, Tylenol, aspirin, etc.  An adult must take any medication that your child is on to the office with directions.  Teachers are not allowed to administer any kind of medicine to a child.  Please inform the teacher if your child is taking any medication and what the possible side effects could be.  Please see the Parent/Student handbook for further information.



	Missions
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M.O.O.S.E.

Notebooks
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	Every Tuesday is Mission Day.  This is when the children bring in money to help our Sisters around the world in assisting those who are less fortunate than us.

M.O.O.S.E. stands for Management Of Organizational Skills Everyday.  The M.O.O.S.E. notebook contains the sections listed below.  Please check it everyday.

Important Notes to Go Home- 

This folder will contain any school newsletters, notes, as well as classroom information, etc. to go home (or come back to school).

Super Duper Work to Keep-
This folder will contain work done by your child.  Please remove it nightly and discuss it with your child.  After you have "oooed and ahhhed" over it, I'm sure you'll want to show off this work on the refrigerator.  ENJOY!

Homework Folder- 
This folder will contain homework papers.  Homework will be sent home on Mondays and will be returned to school on Fridays.  Homework should be completed according to the day assigned.  I strongly discourage children in going ahead in their homework because that day’s lesson has not been taught yet.

Parent /Teacher Communication- 

This will be for notes between you and me.  Please remind your child to tell me when there is a note in the notebook from you.  I try to check it regularly, but occasionally we get busy and a note goes unread.  

Reading Log-
This log will stay in your child's M.O.O.S.E. Notebook.  Every night, after reading, students will write the date and the title of the book and have a parent or guardian initial it.  (Parents may need to write the date and title first and turn this responsibility over to the child as the year progresses.)  Students will need to return their reading log to school the next morning.  This is part of your child’s homework.

Test Folder-

This folder will contain all tests that we take in class.  Please check and go over the test with your child.  Sometimes I will ask for a parent signature if the test has a low grade.

Office Communication-

Any notes for the office needs to go in this folder.

Newsletters-

This folder will contain our monthly newsletters and book orders.



	Music
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	Our music teacher, Mrs. Freire, will be teaching the children the basics of music education and will be sharing many wonderful songs!  We are scheduled to have music once a week.
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	Nail polish
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Newsletter
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	Nail polish of any kind is not permitted.

I will be sending home a newsletter once a month to keep you informed of the happenings in our classroom.  This is a great way to stay abreast of our curriculum, classroom news, special activities and upcoming events. 


	
	

	Outside Time
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	The children will be going out for a 20-minute recess every day after lunch.  Please make sure that on chilly days, sweaters and jackets are provided.
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	Parent Involvement
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	Your support of school activities makes your child feel important and sends the message that you value school!  There will also be a variety of special classroom activities and celebrations throughout the school year, which parents will be invited to.  I hope that you can come and join in the fun!



	Parties and Celebrations
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	We will have class parties from time to time for special occasions.  The homeroom parents will organize these events and coordinate volunteers and donations.

	Physical Education
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	P.E. classes are held twice a week.  In order to make a smooth transition from kindergarten to first grade we are allowing the children to wear their P.E. clothes to school on the days we have P.E.  This includes their Villa Madonna P.E. shirt, shorts, plain white sneakers, white shoelaces, and white socks.  On cooler days, the Villa Madonna sweat suits may be worn over the P.E. uniform.  

In January, students will have to wear their uniforms to school and change into their P.E. uniforms on those days they have P.E.

I will be taking pictures of activities that are happening in our classroom and would like to either use them on our website or in our newsletters.  A consent form is located at the back of our handbook to let me know whether or not I can use your child’s photo.  Please return this form back to me on Friday, August 9th.

	Prayers
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	Prayers are said daily and often in class.  We also accept prayer request for anyone or any family who needs our prayers.  Please reinforce and set aside a time to pray at home.  

Your child is a gift from God and our number one priority.

Progress reports are usually sent out the 4th or 5th week of a nine-week period.  This report gives information on how your child is progressing in a specific quarter.  Conferences may be scheduled around this time as well.

Please see the Parent/Student handbook for further information.
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Please make sure to fill out a questionnaire on your child.  This needs to be returned to school by Friday, August 9th.  It will give me the opportunity to know your child better.

If you ever have any questions, please feel free to call me at 229-1322 or email me at mrsmillersclassroom@hotmail.com. 
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	Rainy Days
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Read
	On rainy days, the oldest sibling goes with the youngest sibling and waits at their designated area to be picked up.  Please see the Parent/Student handbook for further information.
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	Daily reading at home will be an important part of your child's first grade reading program.  As you may know, every minute your child spends with a book brings him or her closer to becoming a fluent reader.  Even children who have not yet begun to read can gain reading skills simply by sitting down in a quiet location, and looking through a book.  A parent reading to, or along with a child, is even better and highly encouraged!  By the end of first grade, your child should be able to read almost anything!

Let me explain how our Reading Log program works.  Your child will be keeping a record log of all books read at home.  This log will stay in your child's M.O.O.S.E. Notebook.  Every night, after reading, students will write the date and the title of the book and have a parent or guardian initial it.  (Parents may need to write the date and title first and turn this responsibility over to the child as the year progresses.)  Students will need to return their reading log to school the next morning.

Recess time will be outside, weather permitting, every day after lunch.  All children are expected to go outside.  If there is a medical reason on why your child cannot participate in recess, please send a note stating the reason and their limitations.  Children are expected to follow the playground rules.

Report cards are issued four times a year, in October, January, March, and May.  These reports reflect the progress your child has made toward various first grade objectives and uses a grading system that reflects the developmental nature of first grade learning.  Please see the Parent/Student handbook for further information.

	Retention
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	There are certain objectives that must be met and mastered in first grade in order for your child to be promoted to second grade.  Your child should be able to read and write by the end of the school year.  Please see the Parent/Student handbook for further information.



	Routines
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	It is important to set up routines at home for children to follow to be successful.  Please try to set up a time and place for children to do their homework.  Make sure that your child’s bedtime is consistent.  Children seem to function better when they know what is going to happen next.

Our class rules are:

1. Listen when others are talking.

2. Follow directions.

3. Keep hands, feet, and objects to yourself.

4. Work quietly and do not disturb others.

5. Show respect for school and personal property

6. Work and play in a safe manner.
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	Shared Reading 
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	Shared reading is an interactive process used with the whole class.  As the teacher reads a story, children join in on phrases or words that they know.  During subsequent re-readings, children read more and more of the text, until they are able to read the story independently.  Shared reading is an opportunity for the teacher to model conventions of print and the use of reading strategies.

	Snack
	

	[image: image80.png]



	There will be days that we will need a snack.  We will send home a sign up sheet for parents to volunteer to bring in a snack.  Some great possible snacks for our class would be pretzels, cheese nips, cookies, graham crackers, and popcorn.
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	Tardy
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	Children who are not in line with the class at assembly at 8:10 a.m. will be marked tardy in the class attendance registers.  Children need to report to the coach’s office if they are late not to the office.  After being late three times to school, the student will be assigned detention.  Please see the Parent/Student handbook for further information.




	Teamwork
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	By working together, we can ensure the best possible educational experience for your child.  It is important that we keep all lines of communication open with each other.

Please monitor the time and quality of television shows your child is watching.  Encourage your child to play outside, in their room, or with a friend or a sibling.  Try and set up a family night where the family can get together and interact with each other (like playing board games).

Bringing toys to school is discouraged for a number of reasons.  If a toy is accidentally lost or broken, feelings will be hurt.  Books are okay to bring in, just please make sure that they are clearly marked with your child's name.



	Transportation
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	If you plan to pick up a child that normally attends Extended School Care or the Youth Center, you must send a written note.  Do not rely on your child to tell me this information, because children often become confused and relay information incorrectly.  If someone other than you will be picking up your child, like a relative or a friend, you must send a written note.  If a written note is not received, your child will be sent to their normal designated area.  I will not let a child go home with another adult or relative, if a note is not received.

	U
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We cannot spell S-U-C-C-E-S-S without the U!

	Uniforms
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	Children are expected to come to school daily wearing the proper Villa Madonna uniform, which includes their shoes and socks.  Children must wear a belt with their pants and/or shorts.  Girls should wear shorts underneath their jumpers.  Please see the Parent/Student handbook for further information.

Christian values are taught according to St. John Bosco and should be reinforced at home.

Villa Madonna has a policy that ALL GUESTS (including familiar faces) are required to check in at the office and wear a guest badge.  Villa welcomes and encourages family involvement and the presence of a guest badge will help identify visitors to all faculty and staff.  It is important to remember that while this may seem inconvenient to frequent visitors, it is the goal and responsibility of the school to create a safe learning environment.
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	Website
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	Our class website is http://www.geocities.com/mrsmillersclassroom/.  You will be able to find information about homework, newsletters, links to helpful sites, and more.  Please check it out frequently!



	
	

	Wish List
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	Throughout the year we sometimes need supplies above and beyond our classroom materials (such as baby food jars or toilet paper rolls.)  These needs will be posted in the monthly newsletters.  Extra items that you think we might be able to use are always welcome!

	
	

	Writing
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	In kindergarten, your child was probably at the beginning stages of writing starting with scribbles, then proceeding to lines and circles, eventually writing random strings of letters, and hopefully words and spaces towards the end of the year.  In first grade, we take the tools that your child has, help them master sounding out words, and then guiding them to formulate sentences.  Your child will be encouraged and praised for all attempts and accomplishments in writing.  Providing a risk-free environment is paramount to your child's progress in writing.  If possible, please provide your child with writing tools, such as pencils, crayons, markers and paper at home.
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	XOs
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	Lots of hugs and kisses will be given throughout the year.



	You

[image: image101.wmf]
	YOU are a vital part of your child’s life.  You are their first teacher.  You are their role model.  You make a difference in your child’s life.

	ZZZZZZs
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	Make sure that your child gets plenty of rest.  Setting and keeping a bedtime is a wonderful gift you can give to your child.  It will help them to be alert and ready to learn each day!

	
	

	
	


Please sign the agreement below in recognition that you have read this handbook and agree to use it as a guide to help your child have a successful year at Villa Madonna School.

Please sign, date, and return to Mrs. Miller by Friday, August 9th.

------------------------------------------------------------------------------------------

I have read and agree to use this handbook to help my child have a successful year at Villa Madonna School.

Mother’s signature:
________________________
Date:  __________

Father’s signature:
________________________
Date:  __________

____________________________________________________________

Please fill out the bottom portion of this page stating whether or not your child’s picture can be used.

------------------------------------------------------------------------------------------

Child’s name:  ______________________________________________

_____
Yes, my child’s picture can be used to be sent to pen pals, in newsletters, on the class web page, etc.

_____
No, I do not wish to have my child’s picture displayed.

Parent signature:  __________________________
Date:  __________
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