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Miles Andrew Carr

Objective:
To work in an environment where I may be able to work with computer systems while continuing my course of study at Hudson County Community College. 

Education:
I am currently enrolled at Hudson County Community College, Jersey City, NJ. I received my Computer Information Systems Certificate (CISC) on May 30, 2002. I successfully completed the following courses with the following grades (my GPA at the end of the Fall 2001 term is 3.619). Below are my individual grades: 

	Fundamental Computer Systems [Qbasics] (B+)
	College Composition I 

(A)

	Understanding Computer Systems 

(B+)
	Database Spreadsheet and Design 

(B)

	Introduction to Computers and Computing 

(A)
	Public Speaking 

(B+).

	Understanding Microcomputers 

(B)
	Data Communications and Concepts

(A)

	Cobol I  

(A)
	Systems Analysis and Design (MIS) 

(A)(

	Technical Report Writing

(A-)
	Computer Assembly Language

(A-)

	


Software Experience:
At HCCC, I learned how to use Microsoft Word, PowerPoint, Netscape Communicator, Excel, Access, and preliminary Cobol. I am able to type at least 40 words a minute on Microsoft Word.  I also gained experience in using the Internet for research purposes.
. Work experience: Bankers Trust New York, NY from 1966 – 1994 as

Securities Windows Clerk 



· I received securities (stocks, bonds, and commercial paper) over the window.

· I opened mail received from courier services.

· I received and distributed office mail to designated recipients.

· I calculated and added the daily value of securities received, the breakdown of accounts involved, and compared the total with the Federal Fund money desk.

· I researched information on past transaction records that were on hand, or when necessary, I retrieved them from the archives used by Bankers Trust.









