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June 5, 2002

Miles Andrew Carr

85 Van Reypen Street 

Jersey City, NJ 07306

(201) 433-4145

E-mail milescarr@yahoo.com 

June 5, 2002
To Whom It May Concern

Dear Sir or Madam:
I am looking for an environment where I may be able to work with computer systems. I am now a student at Hudson County Community College in Jersey City, New Jersey. However, at the present, I am willing to use my window experience at a bank. 

I received my Communications Information System Certificate on May 30, 2002. I learned to work with Microsoft Word, PowerPoint, Netscape Communicator, Excel, and Access. I have been attending HCCC since September of 1998. At of the end of the school year (Fall 2001), I have a 3.619 average. My resume has my total grade breakdown.

For 28 years (1966-1994), I was employed at Bankers Trust in New York. 

I was considered a responsible, careful securities clerk with experience in the physical handling of securities, a team player with proven ability to work with little or no supervision as well as having a strong ability to learn new tasks easily and quickly.  I was also considered a dependable reliable worker who enjoys seeing a job well done. I hope to bring these qualities to my new position.

I would greatly appreciate any consideration on my behalf.

Sincerely,
Miles Andrew Carr

