Meeting Evaluation Sheet for Master Evaluator

Murray Hill Speakers Club

Date:____________________

Toastmaster:

· Meeting started on time

· Toastmaster introduced guests.

· Toastmaster gave invocation.

· Toastmaster reviewed the agenda and arranged last-minute changes.

· Toastmaster thanked all members who filled a meeting role at the last minute.
Grammarian:

· Grammarian explained his/her role.

· Grammarian introduced the word-of-the-day, gave its definition, and usage.

· Grammarian’s evaluation of speakers and evaluators was complete and balanced.
Table Topics Master:

· Table Topics Master explained his/her role.

· Selected topics were appropriate for the audience (challenging and, yet, not too difficult).
Timer/”ah” counter:

· Timer/ah counter explained his/her role.

· Timer/ah counter performed his/her role (timing of table topics, prepared speeches, and evaluations.

· Timer/ah counter provided a complete report to the Toastmaster and club members.
Toastmaster:

· Toastmaster contacted speakers in advanced to learn their speech assignment number, title of their speech, and to obtain a short speech introduction.

· Toastmaster requested timing and “ah” count for each speech.

· Toastmaster called for ballots for best speaker.

· After speech evaluations, Toastmaster called for ballots for best speech.

· Toastmaster introduced first evaluator.
Evaluators:

· Each speech evaluator provided thorough and fair evaluation for their assigned speech.

· Last evaluator introduced the Master Evaluator.
All meeting participants:

· All meeting participants shook hands when approaching the lectern and transferring control of the meeting.  Noted exceptions:  _____________________

Master Evaluator:

· Master Evaluator requested timing/ah count report and grammar check for each evaluation.

· Master Evaluator requested ballots for best evaluator.

· Master Evaluator evaluated meeting.

· Master Evaluator awards ribbons for Best Table Topics, Best Speech, and Best Evaluator.
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