	Rules for using the quotation marks

	1.
	Use quotation marks to enclose a direct quotation.  Indirect quotations need no quotation marks.

	
	ex.  My mother said, "If you need a ride, call me."

	
	      My mother said that she could give me ride if I called her.

	
	Always begin a direct quotation with a capital letter.  When a direct quote is divided by explanitory words, begin the second part of the quotation with a lowercase letter.  If the second part of the quotation is a complete sentence, the first word of this sentence is capitalized.

	
	ex.  "If the shoe fits," said John, "wear it."
       "I have to go," said Kate, "Tell Brad I'll call him."

	2.
	Place commas and periods inside quotation marks.  Place semicolons and colons outside the quotation marks.

	
	ex.  Mary reminded us, "The movie begins at 8:00"; however, she was wrong.

	
	       Examine these elements as you read "The Tell-Tale Heart": plot, characterization, and 
       point of view.

	
	

	3.
	Place question marks and exclamation points inside quotation marks if they belong to the quote.  Place them outside if they do not belong to the quotation.

	
	ex.  Patty asked, "Who wants to go to the movies tonight?"

	
	       Did Patty say, "Mary will be at the movies tonight"?

	
	

	4.
	Use single quotation marks to enclose one quotation within another.  If the quotation within the quotation ends the sentence, use both the single and double quotation marks after the last word of the quotations.

	
	ex.  "I heard you say, 'Tell Kate' as you left the office."

	
	      "I heard you say, 'Tell Kate.'"

	
	

	5.
	Use quotation marks to enclose the titles of poems, short stories, songs, reports, articles, and chapters of books.

	
	ex.  "Star Spangled Banner"         

	
	      "The Road Not Taken"

	
	      "The Tell-Tale Heart"


