Citations
Much confusion has arisen about this issue. Whenever you present ideas or information that springs not Minerva-like from your cranium, you must cite the source of that information. Some of the instances where you should use citations are these:

1: Any time you directly quote from a work

2: Any time you paraphrase an author's opinions or views

3: Any time you report information from a secondary source that is not common knowledge. 

4: Any time you cite as evidence information drawn from a primary source.

You may use parenthetical notation on the rough drafts of the papers, but for final versions please use footnotes or endnotes. If you use a word processing program -- which I daresay the vast of majority of you will do -- inserting notes is stupefyingly easy. In Word, simply click on "Insert" to begin the process; in Word Perfect, click on "Layout." The program will automatically insert numbers, etc.  Notes should be inserted after the punctuation marks in a phrase or sentence. 

For the first citation, give the full citation; subsequent citations from the same work may be cited with simply the author's name, short title, and references to the text. 

Books:  Give author's full name, the title of the work, and in parentheses, the place of publication, publisher, and date of publication.  Page numbers should follow the parentheses.  Each section should be set off with commas with the following exception:  commas are not necessary before parentheses.  Titles should be in italics or underlined.

Examples
Initial Citation:
J. H. Parry, The Spanish Seaborne Empire (New York: Alfred A. Knopf, 1972), 23-25.
Henry Kamen, Philip of Spain (New Haven:  Yale University Press, 1997), 45.
Subsequent Citations:
Parry, Spanish Seaborne Empire, 26.
Articles in a collected volume:  Same as above, although the title of the article should be set off with quotations marks.   Late citations of additional articles from the same volume should give full information for the articles with author-short  title information for the volume.

Examples:
Initial Citation:
Robert Bireley, S. J., "Confessional Absolutism in the Habsburg Lands in the Seventeenth Century," in Charles Ingrao, ed., State and Society in Early Modern Austria (West Lafayette:  Purdue University Press, 1994), 37-38.
Anton Schinding, "Delayed Confessionalization:  Retarding Factors and Religious Minorities in the Territories of the Holy Roman Empire, 1555-1648," in Ingrao, State and Society in Early Modern Austria, 56.
Subsequent Citations:
Schinding, "Delayed Confessionalization," 57-59.
Journal articles:  Similar to previous examples, but note differences in punctuation.  The title of the journal should be in italics or underlined, followed by the volume number (no italics) and the year of publication in parentheses.  Page numbers are preceded by a colon.

Example:
Kathy L. Pearson, "Nutrition and the Early-Medieval Diet, Speculum 72 (1997):  1-5.
Primary Sources:  It is common to cite the works according to these book, chapter, paragraph, or line numbers. So, for example, Locke's Second Treatise is divided into chapters and paragraphs. Aquinas' Summa Theologica is broken down into parts (roman numerals), questions (q., plural qq.) and articles (a., plural aa.). 

Examples:
Initial Citation:
John Locke, Second Treatise of Government, ed. C. B. Macpherson (Indianapolis: Hackett, 1980), VI, 75.
St. Thomas Aquinas, Introduction to Saint Thomas Aquinas, ed. Anton C. Pegis (New York: Random House, 1948), Summa Theologica, I, q. 1, a. 2.
Subsequent Citations:
Locke, Second Treatise, VII, 87.
Aquinas, Summa Theologica, I-II, q. 7, aa. 5-7.
Aquinas, Summa Contra Gentiles, 16.
Bibliography:

Generally, bibliographies are unnecessary for essay assignments, but are required for research papers or other project assignments.  The form for bibliography entries differs from that used in footnotes on several points:
1)  Authors' names should be given last name first.
2)  Give full page numbers for articles, whether from journals or collected volumes.  Page numbers for journal articles are placed at the end following a colon.  Page numbers for articles in a collected volume are placed after the title of the volume.
3)  Use periods where you would use commas in notes to separate sections.
4)  Only use parentheses to indicate the date of publication for journal articles.
Examples:
Kamen, Henry.  Philip of Spain.   New Haven:   Yale University Press, 1997.
Schinding, Anton.  "Delayed Confessionalization:  Retarding Factors and Religious Minorities in the Territories of the Holy Roman Empire, 1555-1648."  In Charles Ingrao, ed.,  State and Society in Early Modern Austria, 54-70.  West Lafayette:  Purdue University Press, 1994.  
Locke,  John.  Second Treatise of Government. ed. C. B. Macpherson. Indianapolis: Hackett, 1980.
Pearson, Kathy L.  "Nutrition and the Early-Medieval Diet."  Speculum 72 (1997):  1-32.
