
 Jennifer Brown 

          8921 Hickory Hill Ave. 

          Lanham, M.D. 20706

          earthsave01@Hotmail.com

Primary Phone:301 577 3377


TARGET JOB


Desired Job Type:
Employee, Intern,  or Temporary



Desired Status:
Full-Time


Description of my perfect job: My ideal job will get me involved intellectually. I would like to have a deep understanding, and care for the well being of all facets involved in the success of my career, as well as a close relationship with coworkers. Above all; I want to be proud of what I do, and what I have done.



WORK STATUS: US
I am authorized to work in this country for any employer.


EXPERIENCE

Receptionist 

9/2001-3/2002 Temping for Keepers in Annapolis MD at USBI in Largo MD

 Greeting visitors and taking phone calls from the general public. Educating them about resources available, and directing them to others if required. Some light administrative duties.

           Wildlife Rehabilitation Intern

3/2001-8/2001   WRANPS (Wildlife Rehabilitation and Nature Preservation Society)  

                   Pass Christian, MS

Admitting sick, hurt, orphaned and injured local wildlife into the wildlife animal hospital. Assisting the director with complicated medical procedures, as well as administering more common protocols for treatment on my own. Cleaning, feeding, and medicating patients daily. Taking home patients that require extra feedings. Answering phones, and returning messages to the general public regarding their problems with the local wildlife. Guiding educational tours to group visitors. Arranging for volunteer support, and daily running of the clinic in the absense of the director.

Sales Administrative Assistant

7/2000 - 3/2001
Yellowbook USA/ The One Book
Silver Spring MD


Processing Contracts for yellowpage advertising. Bookkeeping, filing, data entry. Working in an online transfer publication system. Using Dos programs for looking up financial information. Answering telephones, and performing customer-related support tasks. Various other multi-task sales support duties.



Ski Instructor


12/1998 - 4/2000
Titcomb Mtn Ski Instruction
West Farmington ME


Orientating new skiers to the mountain, teaching first-time ski lessons, Instructing skiers into higher ability levels, and light duty mountain patrol(checking the ski slopes for skiers still on the mountain, when it is time to close).



EDUCATION


6/2000
Maine State Administrative District # 9
US-Maine-Farmington



High School or equivalent


Kindergarten - 3rd Grade; Mallet School 4th grade - 6th Grade; Cascade Brook school 7th - 8th Grade; Mt Blue Middle School 9th -12th Grade; Mt Blue High School graduate 2000.


              Higher levels

I am currently a sophomore at University of Maryland, University College.

I intend to graduate in 2004, with an undergraduate degree in Environmental Management., and a minor in microbiology. 

SKILLS
Skill Name            
Skill Level
Last Used
Experience



Keyboarding
                      Expert (60wpm)
  Currently used
  9 years



Microsoft Applications             Intermediate
  Currently used
  6 years



Windows NT-ME                      Intermediate
  Currently used             6 years


ADDITIONAL INFORMATION  

  I am a very dedicated and focused person.  I am very respectful of my co-workers, and enjoy a sense of camaraderie.  I am also a very capable person with lots of ingenuity, leadership abilities, and useful problem solving skills. 

