Mary Orr Intermediate PTA
Check Request Form 2007-2008
Date:___________
Date Needed:___________
Amount:_______________

Payable to:___________________________________________________________

Address/Phone #:_____________________________________________________

Check Requester:_____________________________________________________

Chairman Authorization: (N/A if Chairman is submitting the request)_____________________

Please check the appropriate expense account(s) and if multiple accounts are to be charged, list dollar amounts for each.
	Account
	Amount
	Account 
	Amount

	Administrative Expenses
	
	MOIS (Interactive Science Museum)
	

	Back-to-School Packets
	
	Newsletter
	

	Bank Charges
	
	New PTA Start-Up
	

	Bluebonnet Books
	
	Perfect Attendance
	

	Bookfair
	
	Programs – Library
	

	Camp Carter - 5th grade
	
	Programs – PTA
	

	Classroom Equipment
	
	Recess Equipment
	

	Concessions:  Field Day
	
	Reserve
	

	Concessions:  Socials
	
	Scholarships – Lone Star Leadership
	

	Council Dues
	
	Socials
	

	Cultural Arts
	
	Spirit Items
	

	Directory
	
	Spirit Nights
	

	Field Trip – 6th grade NASA
	
	Student Assistance
	

	Fundraiser
	
	Student CPR Certification (6th grade)
	

	Historian 
	
	Talent Show
	

	Holiday Store
	
	Teacher Appreciation – Teachers
	

	Hospitality
	
	Teacher Appreciation – Martinez
	

	Incentives (PE pendants)
	
	Training Leadership
	

	Insurance
	
	T-Shirts
	

	Life Membership
	
	Volunteers
	

	Mansfield Multi-Scholarship
	
	Wholesale Club Membership (Sam’s)
	

	Membership
	
	6th Grade Market Auction
	

	MISD Education Foundation
	
	Other (specify):
	


Brief Description of expense:__________________________________________
______________________________________________________________________
Treasurer’s Signature:______________________________Date:_____________

President’s Signature:______________________________Date:_____________

Date Received:__________Date Paid:_________ Input to S/W________ Check #:________

*PLEASE ATTACH ALL RECEIPTS OR INVOICES

*SALES TAX WILL NOT BE REIMBURSED BY PTA






