
STEPS IN WRITING (EL 104 – Alves – Montgomery College)

Select a Topic

· Choose what you know or are interested in (or what you can research).

· Focus your topic based on the length of your writing (Paragraph, essay, term paper).

Brainstorm
· Think about reasons and/or goals for writing your topic.

· Think of as many ideas as possible without concern for quality.

· Think about the Wh-word questions (who, what, etc, and especially WHY).

· Think of both general and specific ideas.

Select and Organize

· Select the best ideas or improve on existing ideas.

· Look for related general and specific ideas.  Keep them distinct.
· In an outline, organize the ideas logically (chronological, spatial, degree of importance or obviousness).

· Write a thesis sentence that best expresses your point of view based on the body of the paragraph/essay.

Write
· Copy your thesis sentence and follow your outline.

· Pay attention to transition within and among sentences/paragraphs.

· Try to maintain a cohesive statement among sentences/paragraphs.

Edit
· Make sure your thesis matches the body of the paragraph/essay.

· Is the organization and transition clear?

· Are there enough details and examples?

· Are there problems in grammar, punctuation, and/or spelling?

Other Thoughts
· It’s better to be more specific than more general.  For example, in talking about choosing a car to buy, focus on a specific company, such as Ford or Toyota, rather than automobile companies in general.

· Follow up main supporting ideas with specifics, such as details, examples, and/or explanations that help to clarify and amplify those ideas.

· Always give yourself enough time to proofread your writing (a few minutes for a paragraph and five or more minutes for an essay) before submitting it.  Editing is a crucial part of the writing process, and numerous editing mistakes show that a writer is not taking the writing process seriously. 

