March 09, 2009

The Manager

Bench Company


Ground Floor, Limketkai Mall

Cagayan de Oro City

Dear Sir/Madam: 

I am writing to apply for the position posted in your establishment. I am enclosing my resume. 

The opportunity presented in the listing is very interesting, and I believe that my strong technical experience and education will make me a very competitive candidate for this position. 

With a BS degree in Information Technology, I have a full understanding of computer knowledge. I also have experience in learning and excelling at new technologies as needed. I provide exceptional contributions to customer service for all customers. 

Please see my resume for additional information on my experience. 

I can be reached anytime via my cell phone, 0916-5301456. Thank you for your time and consideration. I look forward to speaking with you about this employment opportunity. 

Sincerely, 

Mark Arnel C. Sacuan

