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[image: image2.emf]Liceo de Cagayan University

College of Information technology
Rodolfo N. Pelaez Blvd., Carmen

9000 Cagayan de Oro City


February 20, 2008
The Manager
ABC Company

Carmen, Cagayan de Oro City
Greetings!

The primary goal of Liceo de Cagayan University is to use the expertise of the faculty and students in developing ICT organizations for greater productivity.  Pursuant to this goal, the College of Information Technology is spearheading software development research as our commitment to development of organizations.
As a practice of Quality Assurance and Feedback System to our clients as a means of widening community service, I wish to invite you or your representative to the signing of the Memorandum of Agreement (MOA).  This MOA will serve as a proof that a formal partnership exists between your organization and my university.   The signing of the MOA is scheduled on Tuesday, February 26, 2008 at 9:00 o’clock in the morning at the RODELSA HALL, Liceo de Cagayan University, Cagayan de Oro City.

Attached herewith is the copy of the MOA for your perusal. 

Thank you very much for your support.

Very sincerely yours, 

ANDREW P. PONTE
OIC, College of Information Technology
Noted by:

DR. GENARO V. JAPOS
Director, Research and Planning Office










