Marie S. Hall

Email: mariehall21@excite.com 

Objective: To teach in an environment that is supportive, understanding, and caring for the well being of all children.

EDUCATION

Walden University

Ph. D. Early Childhood Education – expected graduation date 2008

Clark Atlanta University


Master of Arts - Early Childhood Education 

Pepperdine University

Bachelor of Science - Business Management

Los Angeles Southwest College

Associate of Arts - Business

WORK EXPERIENCE

Glen Haven Elementary School  - 



August 2003 – Present

First Grade Teacher – Educate, motivate, and inspire children to perform to their maximum level while providing a classroom ecosystem that supports student learning in a nurturing and caring environment. Prepare lesson plans for core curriculum and develop strategies for level one and two students to increase learning potential.  Attend faculty meetings and serve on various committees for school activities.

Clark Atlanta University -




 December 1998 – June 2003
Payroll Manager - Responsibilities include: Management preparation of standard financial status reports. Create and manage specifically designed Director's reports as needed. Provide recommendations for resolving ongoing and arising issues related to Salary Administration. Oversee reporting related to preparation of tax returns and other regulatory reports. Identify, initiate, and manage completion of reconciliation's primarily with Human Resources and other university departments. Identify areas in which staff needs training and coordinate training with eternal entities that impact Salary Administration. Oversee payroll functions related to Salaried, Hourly, Stipend and College Work-Study payrolls.

Katz, Hoyt, Seigel & Kapor LLP -



 May 1995 - September 1998

Office Manager - Worked directly with Managing and Asst. Managing partner.  Responsible for all facets of accounting & including general ledger, journal entries, financial statements, year-end reports, accounts payable, accounts receivable and office administration. Duties included: reconciliation of client accounts, multiple spreadsheet reports, client billing, and supervision of four office personnel. Also responsible for payroll, personnel records, record management, petty cash account, bank deposits and bank reconciliations.

Nygard, Incorporated -




 August 1990 - May 1995

Accounts Payable Clerk/Administrative Asst. - Worked directly with V. P. of Finance. Responsible for total payable system in a women's apparel manufacturing company. Booked corporate travel, ordering office supplies, liaison for office equipment repair and maintenance. Duties included: entry of invoices and disbursements of checks to vendors. Responsible for petty cash account, receivables and bank deposits. Duties also included month end closing of accounting system and reconciliation of general ledger accounts, preparation of financial and budget reports. Administrative support to Owner, President and V. P. of Finance, which included heavy transcription, handling of personnel records and various monthly reports.

TEACHING EXPERIENCES

College Park Elementary – Student Internship – Observe teacher and students in a classroom setting in a year round school for kindergarten.  Document detail of student’s day and teaching experiences.  Prepare lesson plans, classroom work and homework for students.  Prepare student conduct reports and report cards for grading periods.

Hutchinson Elementary School- Observe teacher and students in a classroom setting for second grade. Document detail of student’s day and teaching experiences. Help teacher prepare classroom, grade papers and helped students with individual and group assignments in class.

Hapeville Elementary School- Observe teacher and students in a classroom setting in second grade. Field experience included teaching content area in math, language arts, and social studies: Assisted teacher in classroom; grading papers, passing out homework, answering questions, assisting with lessons, helping students with in-class assignments. Also required to complete daily lesson plans as well as setting up classroom.

Hands On Atlanta, Boyd Elementary School. READS Coach - Assisted third grade students with reading difficulties. Helped student with understanding how blends work, read to student twice a week, had student read to me. Played word games, card games, and had student write in journal.

OTHER RELATED EDUCATIONAL EXPERIENCES

NEA Representative Assembly 2003- Attended the National Education Association Representative Assembly in New Orleans, Louisiana.  Attended various association meetings and business meeting for NEA and GAE that pertained to education as a whole entity.  

GAE Women’s Leadership Conference 2003 – Attended Women’s Leadership Conference in Savannah, GA.  A workshop designed on Organizational Analysis Skills for emerging leaders in NEA.  Workshop was designed to educate, promote, and strengthen women for leadership roles in education.

NEA Southeast Leadership Conference 2002 - Attended the National Education Association Southeast Leadership Conference held in Washington, DC in February 2002. The conference primarily focused on how to make low performing schools (priority schools) more productive, understanding retirement, and cultural diversity in the classroom.

SGAE President. Clark Atlanta University 2001 - 2002 - Oversee all student activities pertaining to their professional and personal growth in education. Conduct meetings and support activities which encompasses community service, teacher quality and praxis workshops. Oversee all fundraising activities for upcoming student events. Continually increase new membership and involvement in the organization through various information sessions.

State SGAE Vice-President. Georgia Association of Educators 2001- 2002 - Perform duties of the President in his/her absence. Attend all meetings of the Executive Committee; perform all duties as directed by the President and Executive Committee and Chairperson of the Constitution Committee. Student Liaison to Colleges and Universities in Atlanta area to help ensure that all schools received information regarding conferences, workshops and other activities for the year.

Praxis II Facilitator 2001 - 2002 - Facilitate workshops pertaining to Praxis II exam to help students prepare for test. Review sample questions and answers. Give suggestions on easing test anxiety, answering questions in time allotted and study tips.

SGAE Secretary, Clark Atlanta University 2000 - 2001 - Record minutes for all meetings. Filed written reports with the Student GAE President and other students.  Disseminate copies of minutes and reports to all members of SGAE. Collect reports of all committees; and perform duties as directed by the President and Executive Committee.

HONOR MEMBERSHIPS

Kappa Delta Epsilon Education Honor Fraternity - Clark Atlanta University

PROFESSIONAL EDUCATIONAL AFFILIATIONS
Georgia Association of Educators, member 2000

National Association For The Education of Young Children, member 2002 

National Black Child Development Institute, member 2002

National Association of Black School Educators, member 2002 

COMMUNITY SERVICE AFFILIATIONS

Boys and Girls Club of Atlanta

Hands on Atlanta

American Cancer Society

Continental Societies, Incorporated

PERSONAL AND PROFESSIONAL ACCOMPLISHMENTS

Dean's List - Clark Atlanta University

Count on Me Award - Weyerhaeuser Company

Employee of the Month - Weyerhaeuser Company

Nygard, Inc. Five Star Award - Weyerhaeuser Company

Communication Certificate - National Business Seminars Office Management Certificate - Skillpath Seminars Conflict Management Certificate - Skillpath Seminars Personnel Law Certificate - Skillpath Seminars Mentoring Program - St. Augustine MBC

SKILLS: MS Word, Excel, PowerPoint, Word Perfect, Lotus 123, Banner 7.0, Making the Grade

