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I  - PREAMBLE
Whereas, a certificate of incorporation has been duly granted to the Pembroke Volunteer Fire Co., Inc. of the Town of Pembroke. NY.; pursuant to Article II of the Membership law; and Therefore, we, members of the Pembroke Volunteer Fire Co., Inc. of the Town of Pembroke, NY, do hereby adopt the following constitution and by-laws, which we agree to support and be governed.

II - CONSTITUTION
A. INTENT
1. The company bound by these constitution and by-laws shall be known and designated, Pembroke Volunteer Fire Co., Inc.
2. The fire company known as Indian Falls Fire Company, Pembroke Fire District; shall be governed by its own constitution and by-laws.
3. The object of this corporation is to prevent and extinguish fires, protect life and property (as provided by Section 66 of the Membership Corporation Laws), and mutually further the moral and intellectual improvement of its members. 

B. OFFICERS

1.    The officers of this company shall consist of a President, Vice-President, Recording Secretary, Financial Secretary, Treasurer, Chaplin and an Assistant Chaplin, Fire District Chief, Fire District Assistant Chiefs, and as many captains and lieutenants or subordinate officers to be appointed by the Fire District Chief, as he deems necessary.  The officers of this company shall be elected at the regular meeting in the month of October.  The Fire Chief and Assistant Fire Chiefs shall be nominated as provided by State Law.
2.   The candidates for each office shall be voted for separately by ballot and a majority of votes polled shall be required to elect.  Should there be no election on the first ballot, then the lower man shall drop out after each vote taken.  Ballots for other than those in nomination shall be counted as blanks.
3.    All firematic officers nominated or those appointed shall be approved by the Board of Fire Commissioners.
4.    Not inconsistent with New York State Laws, Pembroke Fire District Commissioners, if active volunteer members of this company, may be nominated and elected to an office in this fire company, except District Chief and District Assistant Chief.
C. DUTIES OF OFFICERS

1.    PRESIDENT- It shall be the duty of the president is to preside at all meetings for the transaction of business, to preserve order and to appoint all committees.  He shall vote in case of a tie, and not otherwise.  He shall have power to call special meetings when necessary, and preside at the Board of Directors meetings.  It shall be his duty to call such extra meetings when requested [by seven members of the fire company] by the board of fire commissioners in writing.  He shall impartially enforce the constitution and By-Laws, and see that all officers and committees perform their duties.  If a vacancy exists in any office, he shall fill the vacancy until the next regular meeting.

2.   VICE-PRESIDENT- It shall be the duty of the Vice-President, to perform all the duties of the president in his absent.

3.   RECORDING SECRETARY- It shall be the duty of the recording secretary to keep a perfect roll of the company and call the same at the regular meetings.

4.    FINANCIAL SECRETARY- It shall be the duty of the financial secretary to collect all dues and money received by the company.  He shall keep an accurate set of duplicate financial books independent of the treasurer’s books.

5.    TREASURER- It shall be the duty of the treasurer to take charge of all monies paid to the company, from any source.  He shall receive all monies and shall not dispose of any money belonging to the company, unless ordered by the company.  He shall make a report of all receipts and expenditures at each regular meeting and at any other time when called upon by the company.  All monies dispersed by him for the company shall be on written order by the president.  

6.    BOARD OF DIRECTORS- The board of directors shall consist of the President, Vice-President, Recording Secretary, Financial Secretary, Treasurer, and Fire Chief or highest ranking Assistant Chief and five (5) elected members of the company.  The Board of Directors, immediately after election shall meet and organize.  They shall have supervision over the personal and financial property of the company.  They shall hold meetings when called by the president or requested by three (3) Members of the Board of Directors.  They shall keep a record of their proceedings and report at the next regular meeting of the company.  They shall examine all reports made by the officers.  They shall examine all bills brought before the company and issue orders for payment of bills on approval of the company.  They shall audit the company books prior to the annual meetings and report such audit at the regular meeting.  Six members of the Board of Directors shall constitute a quorum.  The Board members must attend at least eight (8) regular and Board of Directors meetings prior to the annual meeting in October, or they are not eligible for nomination to the Board of Directors for the following year.

7.    FIRE DISTRICT CHIEF

A. The chief shall carry out the duties as prescribed in Section 176A of the New York State Town Law:

· and shall take command of the company at every fire or alarm of fire, drill or parade; to observe that each member does his duty and to grant leave of absence to a member at a fire or drill when he may deem it proper.  He shall also see that all fire equipment is kept in good working order and ready at all times.

· and summon those members he chooses to aid him in such work as he may wish to perform.

· the chief will keep a record of all members attending fires, drills, and parades; the same with report of all fires and condition of equipment to the Board of Fire Commissioners at the next regular Board of Fire Commissioners meeting.

B. No member shall be eligible to hold the office of chief unless he is in good standing with the company and has been an active member for three (3) YEARS OR MORE AND BE AT LEAST 21 YEARS OF AGE.
8. ASSISTANT CHIEF- It shall be the duty of the assistant chief to assist the chief in the discharge of his duties and in his absence to officiate in his place.

9. CAPTAIN- It shall be the duty of the captain to coordinate the activities of the lieutenants in maintaining equipment assigned to them by the chief.

10. LIEUTENANTS- It shall be the duties of the lieutenants to maintain the equipment assigned to them by the chief under the direction of the captain.


11. CHAPLIN- It shall be the duty of the Chaplin to visit members of the company when they are sick or injured (when such sickness or injury is caused while in the line of duty of any function of the company).  He shall also officiate at the funeral of a member, if requested by the family of a deceased member and ordered by the company to do so.

D. VACANCIES IN OFFICE

1. In case of a vacancy occurs in any office by death or resignation or otherwise; the office shall be filled by election at the regular meeting.
2.  The president shall fill vacancies by appointment until an election shall take place.

E. MEETINGS
1.   The regular meetings of the company shall be held on the second Monday of each month at 7:30pm for the transaction of the company business.

· The Board of Directors meetings will be held preceding the regular meeting at 7:00 pm.

2.   If the said day falls on a holiday, all business shall be carried over to the next Monday.

3.   All meetings whether regular or special, shall be held at the company’s hall.

4.   Seven (7) members shall constitute a quorum at any regular or special meetings.

F. ELIGIBILTY TO MEMBERSHIP (ACTIVE & SOCIAL MEMBERS)

1.    No person under the age of 16 years shall become a member of this company.  Any person applying for membership between the ages of 16-21 years shall have written consent of a parent or guardian.

2.    The active members of this company shall be limited to sixty five (65) years if age.  This is exclusive of the chief.

3.    No person shall be eligible to membership unless he is of good moral character and a citizen of the United States.

4.    No member shall be eligible to hold any firematic office, unless he has completed one (1) year as an active member and has completed fire school.

5.    No member shall be eligible to hold a company office unless he has been a member for at least one (1) year or more.  

6.    New member will be on a six (6) month probation period prior to receiving a fire hall key.

7.    New members must attend fire school (Essentials of Firemanship) within one (1) year of becoming members of the fire company. 
· Exception 1:  New members may receive a postponement of this requirement from the District Chief
and the Board of Commissioners.

· Exception 2:  New members who have already completed this training may be granted compliance to this section, if this new member has attended this course while a member at another fire company and is able to produce a certificate indicating satisfactory completion.

8.    Attendance at a minimum of 50% of the “radio checks” shall be required to qualify a person for appointment to the position of Captain or Lieutenant by the Chief or highest ranking officer for the following year.

9.    A minimum of one (1) year of satisfactory service as a Lieutenant shall be required to qualify a person for appointment to the position of Captain by the Chief.

G. EXPULSION

1. COMPANY OFFICERS- The company shall have the power by a 2/3 vote of the members present, to impeach and remove from office any of its officers, except the Chief and Assistant Chiefs; providing charges have been made in writing and handed personally to the accused, which charges shall be signed by members making the same.  The charges shall be acted upon by the company at the first regular meeting after they have been made aware and a vote taken by ballot.

2. MEMBER- The fire company shall have the power to expel any member in the same manner as provided above for the impeachment of officers.

3. FIREMATIC OFFICERS- Any member of the company may ask for the removal of the Chief or Assistant Chiefs providing charges have been made in writing.  The charges shall be read at the next meeting of the company, and then the charges shall be sent to the Board of Fire Commissioners, before a hearing is held on the same.

H. EXEMPT MEMBERS

Any active member who has served five (5) year or more in this company and is clear on the Secretary’s books, may become an exempt fireman.  Any member who has received his exemption papers may continue to be an active fireman.  Any exempt member, who has retired from active service, may sit in the meetings of the company but shall have no vote and shall not be eligible to hold office.  Exempt members may attend any parade.

I. ASSOCIATE MEMBERS (SOCIAL)

The company may elect associate members whose membership fee shall be two dollars ($2.00) and the annual dues of ten dollars ($10.00).  They shall not be able to vote at meetings on company business nor hold office or hold equity in the property of the fire company.  They shall not be compelled to attend parades, drills or fires.  They may speak with permission of the chair.   The company may elect honorary members who are mot subject to any obligations of any nature to this company.

J. LIFE MEMBER


Any who has been on the company books for twenty (20)    years and has had continuous active service shall automatically become a life member.  

He shall not be subject to any annual dues.  Life members are subject to the by-laws of the company in order to remain on the active list.

K. ANNULMENT 

This company cannot be annulled if five (5) members vote against annulment.

L. INDEBTEDNESS 

No indebtedness shall be incurred or money appropriated unless authorized y a majority vote of the members present at any regular meeting.  Any member or members incurring such indebtedness, without such a vote, shall be personally liable for such indebtedness.  This shall not apply to the board of directors of this company.

M. DRIVER QUALIFICATIONS
· Must be 18 years of age.

· Must have a valid New York State river’s license.

· Must be on the active member list.

· Must be cleared by the Chief, First Assistant Chief or the Training Officer.

· A driver may be removed from the driver’s list if the District Chief feels he is unfit to operate apparatus.

BY – LAWS

ARTICLE A - REQUIREMENTS OF ACTIVE MEMBERS
Each active member shall be subject to the following regulations:

1. Any Company Officer or committee member may be   replaced for negligence of his duties by a decision of the board of Directors.
2. Should any member take, give or loan any Fire Company property without the consent of the Board of Directors, they shall be expelled from the company.
3. Should any member give or loan his key or badge to a probationary member or a non-member, shall be expelled.
4. Any active member not attending 25% of the drills within our district without a legitimate excuse to the District Chief, shall be put onto the inactive list.
5. Any active member must attend three regular meetings each year in order to remain on the active list.
6. Any member not attending drills and/or meetings for twelve (12) successive months without a legitimate excuse, shall be expelled.
7. For disobedience of orders while in the line of duty, any member may be subject to the filing of charges before the Board of Directors.
8. Any member expelled from the company or removed from the company books, shall return his key and badge(s).  Any deposits for key(s) or badge(s) will be returned.
9. Active life members must attend at least one (1) drill each year to remain on the active list.
10. Active life members must attend at least one (1) Fire Company meeting each year to remain on the active list.

ARTICLE B - DUTIES AND RULES APPLYING TO ACTIVE MEMBERS

1. It shall be the duty of each active member to answer alarms and perform the duties assigned to him and return to the fire house to prepare equipment for future use, unless excused by the Officer in Charge.
2. It shall be the duty of the first member arriving at the fire house on the alarm of fire, to act as the chief until arrival of the proper Firematic Officer.      
3. Any officer or member attending a meeting or fire intoxicated or becoming intoxicated while at the scene, shall be treated as follows:

a) Any officer shall be relieved of their duty.
b) A member shall be removed from the scene.
4. All transactions and discussions at any meeting of the company shall be regarded as strictly confidential and members shall not divulge the same.

5.  A non-member of the Fire Company shall not be admitted to any of its meetings, except upon invitation from the company.
6. Any member becoming intoxicated or using profane language at the Fire House on the premises during public affairs may be brought up on charges before the Board of Directors.
7.  Any member who has been expelled for any reason may be reinstated by paying all back dues charged against him, and by being balloted on after a waiting period of six (6) months.  NOTE: All applications for reinstatement must be approved by a two thirds (2/3rd) majority vote of the members present at a regular meeting.
8. The dues for all active and exempt members shall be two dollars ($2.00) per annum, due and payable prior to the first meeting in November.

ARTICLE C – DUTIES AND RULES APPLYING TO INACTIVE MEMBERS
1. Donate toward fireman’s functions.
2. Assist firemen in conducting fund raising functions.
3. Assist firemen in maintaining fire company property.
4. Inactive members not actively involved in the above obligations for twelve (12) consecutive months, shall be dropped to the social list.
5. Inactive members will receive keys.
6. Inactive members in good standing shall be qualified to rent the fire hall and borrow chairs and tables.
7. Inactive members will be qualified to vote on company business and hold company office.

ARTICLE D – DUTIES AND RULES APPLYING TO SOCIAL MEMBERS

1. Pay two dollars ($2.00) dues per year.
2. May attend Fire Company functions.
3. Social members will not be eligible to rent the fire hall or borrow tables and/or chairs.
4. Social members will not be eligible to hold a Fire Company office or to vote at Fire Company officers’ elections or on any Fire Company business.
5. There will be no maximum number to the membership of the Social List.

ARTICLE E – PROSPECTIVE MEMBERS

1. Any person desiring in becoming a member of this company shall be proposed in writing on a regular Fire Company Application, which must be signed by a member.  This proposal shall be accompanied by an initiation fee of two dollars ($2.00) and the annual fee of two dollars (2.00).  The new applicant must be approved by a two thirds (2/3rd) majority vote of the members present at a regular meeting.
2. Any person who has been proposed and rejected by the Company, shall not be eligible for reprisal or balloting for at least six (6) months thereafter.  This section shall also apply to former members who have been expelled.

ARTICLE F – RESIGNATIONS

1. Any member may resign provided all dues are paid and his key and any other property belonging to the Company are returned at a regular meeting.  Any such resignations shall be in writing.

ARTICLE G – CONSTITUTION AND BY-LAWS CHANGES

1. The Constitution and By-laws of this Company shall not be altered without the consent of the members present at a regular meeting.  All proposed alterations or amendments shall lay over for two (2) meetings and shall be proposed in writing and balloted on.

2. All amendments to the Constitution and By-laws shall be issued to the membership at the annual meeting.  The Constitution and By-laws shall be revised every five (5) years.

ARTICLE H – OFFICE HOLDING REQUIREMENTS

Any member not in good standing with the company shall not be eligible to vote for the election of any member to office.

ARTICLE I – CONDUCT AT MEETINGS

1. Whenever any question arises, not covered by this Constitution and By-laws, the Roberts’ Rules of Order shall govern.
2. No debate shall be had on any motion until the same has been seconded.
3. Any matters pertaining to religion or politics shall not be discussed at any of the meetings.

ARTICLE J – ORDER OF BUSINESS

1. Allegiance to the United States Flag
2. Roll call

3. Reports of Officers and Committees

4. Collection of dues

5. Resignation and dismissal of members

6. Proposition of membership

7. Balloting for election of members

8. Nomination of officers

9. Election of Officers

10. Unfinished Business

11. Communication

12. Bills

13. Treasurer’s report

14. New Business

15. Miscellaneous

16. Reading of the minutes

17. Adjournment

ARTICLE K – OATH OF MEMBERS

I _________________, solemnly promise that I will abide by the Constitution as adopted by the Pembroke Volunteer Fire Company, Inc. and will obey the By-Laws of the Company.
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