Writing Rules – (Etched in stone forever . . .)

Be sure to include all the following in all your work for English FROM NOW ON:

· Always give credit to the book and author or person you are writing about in your writing.

· The first time you refer to your Author or person quoted, use their first and last name; after that, refer to them by last name ONLY.

· Be sure to punctuate book titles correctly: 

· Minor Works: such as poems, songs, short stores, and articles go in “quotes”

· Major Works: such as books, plays, movies, symphonies, newspapers and magazines, go in italics, or you can underline them.  Don’t do both.  Choose one and do it consistently throughout your writing.
· World Wars:  are written with Roman Numerals:  World War I, World War II; never use numerals.

· SPELL OUT numbers ten and under.  You may use numerals for numbers 11 and larger.  

· ALWAYS give your writing, unless it is study questions or a letter, a SNAPPY TITLE.  Snappy titles are usually phrases, not complete sentences, and they never give away the topic of the writing.  Instead, they intrigue and add literary (metaphorical) meaning to your work.
