2004 OFFICE MANAGEMENT SPECIALIST CONFERENCE
Washington, D.C.

MARCH 22-26, 2004

Sunday, March 21
Check-in at Hyatt Arlington

Monday, March 22 (H.S. Truman Building (Main State))
8:00 a.m.
Special shuttle departs hotel

8:15 a.m.
Arrive HST.  Meet in Delegates Lounge (across from Loy Henderson Conference Room, 1300 corridor)

Coffee, tea, and pastries available

9:30 a.m.
Proceed as group to 7th Floor Treaty Room (Delegates and invited guests only)

9:45 a.m.
Opening Session of OMS Conference

Remarks by OMS Coordinator Claudia Romeo

Welcoming address by Ambassador W. Robert Pearson, Director General of the Foreign Service
10:15 a.m.
Remarks by Secretary of State Colin Powell followed by group photo op
MOVE TO LOY HENDERSON CONFERENCE ROOM (1st Floor)

10:45 a.m.
Remarks by Under Secretary for Management Grant Green, followed by Q&A period

11:30 a.m.
Appreciative Inquiry Presentation

Mac Saddoris, Career Development Resource Center

Break for Lunch (around noon)

Appreciative Inquiry Presentation (continued)

5:30 p.m.
Depart for hotel via special shuttle

6-7 p.m.
Meet/greet happy hour at hotel (Conference delegates plus invited guests)

Complimentary hors d’oeuvres, cash bar

Tuesday, March 23 (H.S. Truman Building (Main State))
8:00 a.m.
Special shuttle departs hotel

8:15 a.m.
Arrive Harry S. Truman Building (Main State)

Proceed to Loy Henderson Conference Room

8:30 a.m.
Ambassador John O’Keefe, Director, Office of Career Development and Assignments – CANCELLED

9:00 a.m.
Electronic Diplomacy (E/Dip) – Ambassador James Holmes, Deputy Chief Information Officer, IRM/BPC

SMART – Charlie Wisecarver MSO Director

10:30 a.m.
WebGram – Eddie Barclay IRM/OPS/MSO/MSP/OP

PDAs – Kevin Gatlin IRM/OPS/MSO/MSD/DB

11:30 a.m.
Expanding the OMS Portfolio – Model Computer Applications

- Richard Mangus – Pol OMS, Mexico City

- Llywelyn Graeme – Public Affairs OMS, Beijing

1:00 p.m.
Lunch

2:30 p.m.
MOVE TO 7TH FLOOR, PRINCIPAL OFFICERS’ CONFERENCE ROOM FOR CLASSIFIED BRIEFING 

(no food, drinks, or cell phones)

Enhancing Your OMS Portfolio with Portal X – Theresa Tierney, OMS, Office of the Under Secretary for Political Affairs 

3:00 p.m.
Portal X Presentation – Margarida Yuan, Program Analyst, RM/IRP; Joni Taylor, Administrative Director, IRM SIPRNet Portal X Rollout Team, Mike Cole, Briefing Coordinator for the IRM SIPRNet Team

Return to Loy Henderson Conference Room

4:30 p.m.
Group Learning/Question & Answer Breakouts

Richard Mangus, Llywelyn Graeme, and IRM reps

6:00 p.m.
Special shuttle departs for Hyatt

Wednesday, March 24 (National Foreign Affairs Training Center)
8:00 a.m.
Special shuttle departs hotel

8:30 a.m.
Arrive FSI

9:00 a.m.
Panel Discussion: You and the Assignments Process

- OMS CDOs Maxine Jeffries, Loreta Hight, & Ellen Haines; Deputy AF Assignments Officer Theresa Everett; Assignments Division Technician Helena Reca

Break

10 minutes

10:30 a.m.
Introduction of FSI Director Katherine Peterson

- Donna Stoffer, OMT Director

10:45 a.m.
Remarks by FSI Director Katherine Peterson

11:15 a.m.
FSI Training Opportunities

- Donna Stoffer, OMT Director

12:00 p.m.
Lunch

1:00 p.m.
Getting on the FasTrac with Distance Learning

- Beth Nolte, Distance Learning Coordinator, Office of the Registrar, Foreign Service Institute

2:00 p.m.
The OMS Selection Boards

- Jacquie Smith, HR/PE

2:30 p.m.
Your EER

- Patricia Keegan, OMS

Q&A period for Ms. Smith & Ms. Keegan

3:30 p.m.
AFSA – James Yorke and Louise Crane

5:00 p.m.
Special shuttle departs for Hyatt

Thursday, March 25 (National Foreign Affairs Training Center)
8:00 a.m.
Special shuttle departs hotel

8:30 a.m.
Arrive FSI

9:00 a.m.
Diplomatic Readiness Initiative – Progress to Date and Next Steps – Niels Marquardt

10:15 a.m.
Official OMS Conference Delegates’ photo

10:45 a.m.
Career Mobility Programs

- Ann Covington, HR/CDA/EL

12:00 p.m.
Depart via special shuttle bus for lunch @ Raaga Restaurant (Indian/ Asian food), 5872 Leesburg Pike, Bailey’s Crossroads

2:30 p.m.
Wrap-up Panel Session

- Richard Mangus, Llywelyn Graeme, Ginger Richter, Linda Ingalls & Anne Luna

- Management Issues, Best Practices & The OMS of Today

- Moderator – OMT Director Donna Stoffer

4:00 p.m.
Closing Remarks

- Barry Wells, Deputy Director, NFATC

5:00 p.m.
Special shuttle departs for Hyatt Hotel

Friday, March 26
No special shuttle.  Take regularly scheduled Rosslyn Shuttle at Rosslyn Metro Center, 1700 No. Moore Street (one block from hotel)

9:00 a.m. – 4:00 p.m.
45-minute training sessions (except at noon) available in Room 3333 (HST) for hands-on practice with Portal X websites (sign-up sheet also available on Tuesday at Portal X session)

Remainder of day free for consultations in the Department – a good time for networking, etc

12:00 p.m.
Final informal meeting to finish proposals to Management
