How to Prepare Lab Reports
1. Prepare a separate title page. Center-align the experiment title, name, class, period, teacher’s name, and date. 

2. Please staple diagonally in the upper left corner.

3. Unless otherwise indicated by the teacher, you must type the report and computer generated graphs and tables (no handwritten graphs or tables).

4. Use 1.5 spaced (not single or double-spaced), select 12 point type size, and select Times or a similar font. 

5. You may work with a partner on the lab and on the report.  However, you may only discuss ideas with your partner.  Each person must write their own reports in their own words.  Your grade will be lowered if your reports sound too similar.

6. The outline should look like this.

	I. Purpose: This section should state the problem you are investigating. The problem will almost always be the question given by the teacher.  The hypothesis is stated here with an explanation of how author came to the hypothesis.  Use the theory that you learned in class to support your hypothesis.
II. Materials and methods: You must tell exactly what you did to prove or disprove the hypothesis. Be sure to have a control for your experiment, if needed. Describe the exact experimental procedures and the sequence in which you performed them. All steps should be listed in paragraph form, and all materials should be underlined or bolded. Be sure to explain safety considerations.

III. Observations and results: This part forms the basis of support for your analysis and conclusions. It is purely objective. Do not include your interpretation as an observation. You must be sure that what you observe is actually there. Do not overlook any result. Record all experimental data and observations you make. Give complete descriptions of what happened. Illustrations, drawings, graphs, sketches, and data tables should be used to support the information whenever possible. Also include a written summary that explains what the data shows in general or other observations you made while doing the experiment, such a problems you encountered and how you solved them. 



7. While it may be necessary to share data and results with your partner(s), you must write your own lab report. Lab reports that contain significant amounts of similar writing will be assumed to have been the work of one person, with the other partner having copied or paraphrased. Don’t do it! Your grade will be divided in half.
8. The conclusion is usually the most important part of the entire report.

	IV.

      Analysis and conclusions: These are subjective in nature. Here you can interpret your results. Tell how your results prove or disprove your original hypothesis. Make each conclusion positive and distinct. You should leave no doubt in the mind of the reader as to why you feel justified in making your conclusions on the basis of the evidence you have collected. This is where you may state whether your hypothesis is correct or not. Include any and all questions from your lab sheet and their answers in this section. It is often helpful to suggest the next step of the experiment or research based on the outcome presented here. For extra credit, also include what new experiments could be done to further answer the question.


9. Neatness and spelling count.

10. Grammar counts. Sentence fragments and run-on sentences will cost you points.

11. Legibility counts. If I can’t read it, it’s wrong.

12. All graphs must include labeled axes and a title.

13. All tables and graphs must be computer generated.

14. Proofread your report. If the content doesn’t make sense to you, it definitely won’t make sense to me.

