Monday, March 27, 2006
Dear Parent or Guardian of «First» «Last»
This first nine week grading period has been a wonderful time that we have enjoyed here at school.  I was writing to inform you that «First» grade-point average for this first nine weeks is a «Grade».  In addition to sharing this information with you, I would also like to share the comments and/or suggestions that I record on your child’s progress each grading period.  These comments are as follows:  «First_Quarter_Grade_Comments».  If you have any questions or comments, please do not hesitate to contact me on the phone here at the school or to set up a parent-teacher conference.  
For the purpose of having up-to-date records for emergency contacts, I would like to confirm your telephone number.  My records indicate that your telephone number is «Telephone_».  If this is not your current phone number, please let me know.   

Sincerely, 

Kelley Haney

5th Grade 

Cullowhee Valley School

