Electronic Researching

Step 4: PowerPoint

1. Erase your original sources.  

2. Change the information under each perspective into bulleted information and notes. 
Note: The bulleted information should be brief.  The bulk of your information can be place in the notes section.

Caution: Bulleted information must be parallel.

3. You will need at least one slide per perspective.
4. Each slide should have at least one primary heading.
5. Add graphics, including images.  Make sure that the graphics enhance your message.  Backgrounds should be consistent.
6. Make sure that the font you choose is readable and that the type is consistent.
7. Your introductory slide should include
· Title

· Names of presenters

· Creative introduction to your topic
8. Your final slide (except for reference slides) should conclude your report.  Review what you have presented and decide on a final point that sums up what you have said and that will leave the audience with the ideas you want them to remember.

9. You should end the presentation with a slide that contains your references, correctly formatted.

10. Practice your presentations. Then practice some more.  Of course, you should continue to practice, as you want to maintain eye contact and convey the information and ideas your have with enthusiasm.

