Electronic Researching

Step Three: Note Taking Phase: 

1. Make a new document and add this title: Electronic Note taking (centered—bold).  List the probing questions (right justified –bold).  Minimize this document on your desktop.

2. View the document you named Source One on your desktop.  

3. Skim the site in order to find information relevant to your probing question.

4. For each piece of relevant information, highlight the information and use the copy function so that you can paste the information to your Electronic Note Taking document.  Paste the highlighted information underneath the probing question you are answering. Note: Copy only relevant material.  Information could be part of a sentence or a paragraph.  
5. Underneath the copied information, place the word “original” and the source number, such as (Original Source 1).

6. After you have copied and pasted all relevant information from Source One into your Electronic Note Taking document, follow steps 2-5 for each of your other sources.  Note: Review the information under each probing question in order to make sure that you have the information to adequately answer the question.  
7. Now that you have enough information, you are ready to put all the information in your own words.  Under each piece of information, make a paraphrase or summary of each copied passage.  The paraphrase must be in your own words and must not be a distortion of the original.  If the information is a graphic or picture, explain the use you plan to make of this graphic/picture.

Example: http://www.museum.state.il.us/exhibits/mazon_creek/about_mazon_creek.html#Importance
Because of the unique conditions of fossilization, Mazon Creek fossils frequently have both hard and softer parts preserved. In addition, many soft-bodied organisms that do not usually fossilize are preserved. 

(Original Source 1)

Mazon Creek fossils are different than most fossils.  Usually the hard parts of animals are saved in fossils, but in Mazon Creek, animals that are soft-bodied are also saved. (Paraphrase Source 1)

8. Do not go on to the next phase until your teacher has given approval of the note taking document. 

