Electronic Research

Step Two: Finding sources phase

1. Make a new document and add this title: Reference Worksheet (centered—bold).  Keep this document open on your desktop.  If you are working with a team, you may work individually at this point.  You will be gathering and documenting sources, and you can combine yours with other members of your team later.

2. Using the Internet or CD-Rom, find your first source.  Make sure that you have assessed Internet sources according to the rubric for evaluating Internet sources.   Also, make sure that the sources contain information that will answer at least one of your probing questions.

3. After you have determined that the source is one you can use, you need to find bibliographic information.   As you find the information, you can highlight the information, copy it, and paste it to your Reference Worksheet.  Do not worry about the size or type of font at this time.  Following is the information you should look for:

· Title:  This information is usually at the top of the page.  However, at times, the organization that sponsors the Web site might be listed first.  Usually, you can tell the difference because the title has more to do with the actual information on the site.

· Author:  The author might be after the title; it might be listed at the end of the page; it may not be available.

· Sponsoring Organization:  This information may be located anywhere on the Web page.  You may need to navigate to the home page for this information.  
· Date the Web site was posted (or the copyright date): This information could be after the title, but it could also be at the bottom of the Web Site or on the home page.
· URL
Note—You may have to go to a home page to find all the bibliographic information you need.

4. Label the first source on your Reference Sheet: Source One (right justified—bold).  Next to Source One, write either Primary or Secondary in order to indicate the type of source you are using.  

5. Download your first source on the server drive designated by your teacher. Save it as Source One.

6. Find your second source, and complete steps 2, 3, and 4, but change Source One to Source Two.

Note: If you are working with a team, make sure you are not using the same source numbers.  One research might take single digit number (1-10); the next might take 11-20; etc.

7. After (a) you have found and listed the required number of sources (both primary and secondary) in your Reference Worksheet, and (b) you have the information necessary to answer your probing questions, save this document as References.
8. Open 
your Reference Worksheet.  Underneath each of your sources make a correct bibliographical entry.  Follow these guidelines for making a correct APA citation. 

· Author (last name, first initial and middle initial if provided)
· Date posted (in parentheses)

· Title (italicized--first word capitalized only unless a proper noun)

· The word “Retrieved”

· Date you found information 

· The word “from”

· Sponsoring Organization followed by “Web site:” 

· URL
Examples:

With author

Smith, J. (2000, August 20). The destruction caused by arid land. Retrieved August 4, 2003, from The World News Web site: http://www.concermass.com
Without author

Controlling rats during subway construction. (2001). Retrieved August 4, 2003, from The World News Web site: http://www.concermass.com
9. At this point, inform your teacher that you are ready for your works cited form to be checked.

10. After your teacher has given you an O.K. on your works cited document, delete all of the originally pasted information.  Do not delete Source Number –Primary/Secondary or the correctly written bibliographical entry that you entered.

�PAGE \# "'Page: '#'�'"  ��Adding the URL should take place during the bib worksheet phase.  Perhaps, we could add a special note there.





