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Our Reference: EAT/0627/04/DM

Dr Wuchao Yuan

43 Brinkburn Gardens

Edgware

Middx

HA8 5PL

7 January 2005

Dear Sir

DR W YUAN v BIRKBECK COLLEGE
I enclose by way of service a sealed copy of the Amended Notice of Appeal and Order sealed 14 December 2004.  The appeal has been served on the Respondent who has been asked to lodge an Answer by 21 January 2005 and upon receipt a copy will be sent to you.

Your attention is drawn to the Employment Appeal Tribunal Practice Direction 2004 paragraphs 6 and 13.  It is the responsibility of parties and their advisors to prepare a core bundle of papers for the hearing and to lodge them within the timescales given.  In the event of disagreement between the parties  or difficulty in preparing the bundles, the Registrar may make the appropriate direction on receipt of an application.

This matter will now be referred to the EAT List Office for listing of the forthcoming hearing.  You are therefore  requested to provide your available dates during the next 6 months (or if the EAT Order directs that the matter be expedited you are requested to provide available dates for the next two months).  It is also important that we are advised of Counsel's details (if you are instructing) at the same time to avoid difficulties or conflicts with the future hearing.  A response is required within 7 days from the date of this letter, late responses will not be considered.  If you do not provide this information, a date will be fixed without further reference to you.  A Notice of Hearing will be issued after 7 days has elapsed.  Any future enquiries concerning the listing of this matter should be directed to the EAT List Office on 020 7273 1024/1038.

You should notify this office immediately of any change of address during the course of these proceedings.

Yours faithfully

for Registrar
Enc
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