SUNSHINE COAST SCUBA DIVING CLUB
(QLD Incorporated)

ACTIVE CLUB RULES
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The Sunshine Coast SCUBA Diving Club is totally cormmaitto fostering safe and affordable diving to club
members and protecting our unique underwater environment.

The club was incorporated under the provisions of “QLBo&gtions Incorporation Act 1981” in September
2005. This requires the club committee to act in accoedaitb the Act and for all members to adhere to the
club rules, accepted industry safe diving standards anddmadlysresponsible organisation.

This document provides a clear guide to the club comnattdenembers to enjoy the benefits of the club and
explore this magic underwater environment.

: ::} {%i} L*\‘*p‘j"”
Doug Alford
Vice President
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CLUB RULES
SUNSHINE COAST SCUBA DIVING CLUB (QLD INCORPORATED)

Interpretation and Meaning of the Act
In these rules the following meanings and priiation shall apply:

a. Actmeans théssociations Incorporation Act 1981.
b. Present -at a management committee meeting, see rule 23a6;z0general meeting, see rule 37.2.

c. Official club dive/activity -means a dive/activity that has been approvedebgammittee, appears on the dive calendar
and a clulEvent Coordinatohas been nominated.

A word or expression that is not defined irsthmodel rules, but is defined in the Act hasiéftontext permits, the meaning
given by the Act.

Name of Club and Date of Incorporation
The Sunshine Coast SCUBA Diving Clgthe Club) was incorporated under the provisions“@LD Associations
Incorporation Act 1981” in September 2005.

Key Objectives of the Club
The aim of th&unshine Coast SCUBA Diving Clistio foster safe and affordable diving for quedifSCUBA divers on the
Sunshine Coast. Key objectives for the club ineltiek following:

a. Foster safe diving through the promotion of cordimlearning and education, sharing experiendis,akd knowledge
between club members and adherence to industrgmieseml and accepted safe diving practices.

b. Provide varied, enjoyable and affordable divingdlub members using a large variety of venues, ldieations and
diving methods.

c. Provide an opportunity to meet and socialise vilkth ininded people who share a passion for diving.

d. Actively promote and support conservation and neteiitiatives that protect our unique marine eowment.

Powers of the Club
The powers relevant to the club and indivigneimbers are shown below:

a. The club has the powers of an individual.

b. The Club may, for example:
i. enter into contracts; and
ii. acquire, hold, deal with and dispose of propertg a
ii. make charges for services and facilities it sugpkad
iv. do other things necessary or convenient to be oloc&rrying out its affairs.

Classes of Members
The following are the classes of membershijiahla and the eligibility criteria:

a. Ordinary Member. Must be a qualified diver with an industry recizga diving certification of at least “Open Water”
(or equivalent) and be a current financial membehe club. Anordinary member has voting rights and can be
elected to any position on the committee. To nadiritordinary member” status a member must comgleteast two
logged SCUBA dives in the previous 12 month mentiiprgeriod or complete a recognised refresher eours

b. Associate Member.A person, who does not have a recognized divéntificate, however is a current financial member
of the Club. An associate member has no votingtsignd cannot be elected to any position on theritiee.

c. Life Member. The committee may approve members for “Life Mershgy” for exceptional service to the Club.
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A prospective member may participate in twd dives before paying the membership fee provigdshie completes the club
“Application Form” and meets all the requirememtisdrdinary membership including a proposer andisder. A committee
member must verify the information provided byinespective member and complete the “Approval Horrilew Ordinary
Member” checklist.

The number of ordinary members is unlimited.

Medical & Certification Requirements for Divers
It is the individual diver’s responsibility tdbtain his/her initial medical examination priorgalifying as a diver, and also to
monitor his/her health and obtain expert medicahiop if their circumstances change. An acknowddgnt of this
requirement shall be included in the applicatiomfand be a mandatory requirement for approvatitothe Club.

The club encourages all divers to have an ammedical check and closely monitor any conditioat tmay cause them any
problem when diving.
Any person diving with the club shall meet filiowing criteria:

a. Recognised diving qualification of at least “Opentéf” — copy to be included with the applicatiomfdor
Ordinary membership.

b. To be recommended for membership by two club mesplher a proposer and seconder.
c. Atleast 10 logged dives — log book must be sighted
d. Completed two logged dives within the last twelvenths.

e. Serviceable and appropriate gear for the dives Ehio include: “bottom timer/depth gauge/divdealor a dive
computer, BCD, contents gauge, octopus, safetyagausnd whistle for attracting attention in an eyeacy.

f. On his/her first dive, an experienced club memhi#érascompany the person to ensure safety is nopromised.

New membership and Renewal of Membership
An applicant for membership of the Club musphbmposed by one member of the Club (ihepose) and seconded by another
member (theseconde). An application for membership must be:

a. in writing; and
b. signed by the applicant and the applicant’s propard seconder; and
c. inthe form decided by the management committee.
A member must renew his membership every 12thmdio remain a current member. An applicatiometeew his/her

membership together with the annual fee shouldibddd to the secretary one month prior to expiig.déhe committee shall
consider the application and approve/not approseghewal.

A member must complete at least two SCUBA dineke previous 12 month membership period, orpleta a recognised
refresher course to maintain “ordinary member'ustat

Membership Fees
The membership fee for each ordinary membestipfor each other classes of membership shals fellows:

a. The amount decided by members from time to tineeggneral meeting; and

b. is payable when, and in the way, the managemenmiitee decides.

The following is the fee structure as at 11thaDer 2005:
a. Ordinary Member. Yearly membership = $50.00 per year
b. Family Membership:

1st family member  $50.00 per year "d gy mily member $40.00 per year
3" family member  $30.00 per year Additional familgmbers $20.00 per year
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c. Associate Member.Yearly membership = $20.00 per year

Admission or Rejection of Membership
The management committee must consider arcagiph or renewal of membership at the next coresitheeting held after it
receives:

a. the application for membership or renewal; and

b. the appropriate membership fee for the application.
The management committee must ensure thaipass possible after the person applies to beeomember of the Club, and
before the management committee considers theeagplication, the person is advised:

a. whether or not the Club has public liability insoce; and

b. if the Club has public liability insurance—the ambahthe insurance.
The management committee must decide at théngeehether to accept or reject the application.

If a majority of the members of the managermenimittee present at the meeting vote to accepighkcant as a member, the
applicant must be accepted as a member for the afasembership applied for.

The secretary of the Club must, as soon as pratgiedter the management committee decides tosmoegject an application,
give the applicant a written notice of the decision

When Membership Ends
A member may resign from the Club by givingrdten notice of resignation to the secretary.
The resignation takes effect at:
a. the time the notice is received by the secretary; o

b. if a later time is stated in the notice—the lateei

The management committee may terminate a n¥&swhembership if the member:
a. is convicted of an indictable offence; or
b. does not comply with any of the provisions of thedes; or
c. has membership fees in arrears for at least 2 mpoth
d. conducts himself or herself in a way consideredgetanjurious or prejudicial to the character oefests of the Club.

Before the management committee terminatesnalb@r’'s membership, the committee must give thelmem full and fair
opportunity to show why the membership should motdsminated.

If, after considering all representations magthe member, the management committee decidesninate the membership,
the secretary of the committee must give the meralvaitten notice of the decision.

Appeal Against Rejection or Termination of Memberstip
A person whose application for membershipbdeen rejected, or whose membership has been téedhjmaay give the
secretary written notice of the person’s intentmappeal against the decision.

A notice of intention to appeal must be gitethe secretary within 1 month after the persaeikes written notice of the
decision.

If the secretary receives a notice of intentmappeal, the secretary must, within 1 montbr atceiving the notice, call a
general meeting to decide the appeal.
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General Meeting to Decide Appeals
The general meeting to decide an appeal neuseld within 3 months after the secretary recetiiesotice of intention to
appeal.

At the meeting, the applicant must be giviei and fair opportunity to show why the applicatishould not be rejected or the
membership should not be terminated.

Also, the management committee and the merob#rs committee who rejected the applicatioreaninated the membership
must be given a full and fair opportunity to shotwmhe application should be rejected or the meshiigeshould be terminated.

An appeal must be decided by a majority vbteesmembers present and eligible to vote at thetimg.

If a person whose application for membership een rejected does not appeal against theafewighin 1 month after
receiving written notice of the

decision, or the person appeals but the appeatisgessful, the secretary must, as soon as fataleticefund the membership
fee paid by the person.

Register of members
The management committee must keep a regfsteembers of the Club.

The register must include the following paitics for each member:
a. the full name of the member;

the postal or residential address of the member;

the date of admission as a member;

the date of death or time of resignation of the mem

details about the termination or reinstatement erimership;
any other particulars the management committekeomiembers at a general meeting decide.

I

The register must be open for inspection bybees of the Club at all reasonable times.
A member must contact the secretary to arrangespection of the register.

However, the management committee may, on thecgtiolh of a member of the Club, withhold informatabout the member
(other than the members full name) from the regist@ilable for inspection if the management coraitas reasonable
grounds for believing the disclosure of the infotisrawould put the member at risk of harm.

Restrictions on Release of Members Personal Inforntian
A member of the Club must not:

a. use information obtained from the register of mersloéthe Club to contact, or send material totla&omember of the
Club for the purpose of advertising for politicaligious, charitable or commercial purposes; or

b. disclose information obtained from the registesdmeone else, knowing that the information is Jikelbe used to
contact, or send material to, another member dfthk for the purpose of advertising for politicaligious, charitable
or commercial purposes.

Subrule 14.1 does not apply if the use ofalisce of the information is approved by the Club.

The club shall establish a system so that reesndan directly contact each other to arrangefficiabclub dives” when they are
free. The Club application form shall ask potdmtiambers if they approve of their name/ email/hoontact details being
placed on a club contact list.

If a member does not wish his/her detailsetglaced on the list then their right to privacglsbe protected. Member’s
addresses shall not be placed on the members tstamder any circumstances.
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Appointment or Election of Secretary
15.1 The secretary must be an individual residinQueensland, or in another State but not more@skm from the Queensland
border, who is:

a. a member of the Club elected by the Club as seygreta

b. any of the following persons appointed by the manaegnt committee as secretary:
i. amember of the Clubs management committee;
ii. another member of the Club;
ii. another person.

15.2 Ifthe Club has not elected an interim offi@esecretary for the Club before its incorporatioea members of the management
committee must ensure a secretary is appointelcted for the Club within one month after incorgtayn.

15.3 Ifavacancy happens in the office of secyethe members of the management committee musteeasecretary is appointed
or elected for the Club within one month after theancy happens.

15.4 Ifthe management committee appoints a pemsmtioned in subrule 15.1, b, ii as secretary,rdtfen to fill a casual vacancy
on the management committee, the person does cofrigea member of the management committee.

15.5 However, if the management committee appaiperson mentioned in subrule 15.1, b, ii as sagret fill a casual vacancy on
the management committee, the person becomes aenefithe management committee.

15.6 If the management committee appoints a persamioned in subrule 15.1, b, iii as secretarypieson does not become a
member of the management committee.

15.7 In this rule €asual vacancy, on a management committee, means a vacancydppehs when an elected member of the
management committee resigns, dies or otherwigs $tolding office.

Removal of Secretary
16.1 The management committee of the Club mayyatime remove a person appointed by the commidebesecretary.

16.2 Ifthe management committee removes a segrelaris a person mentioned in rule 15.1, b, ptheson remains a member of
the management committee.

16.3 Ifthe management committee removes a segeltearis a person mentioned in rule 15.1, b, iiahd has been appointed to a
casual vacancy on the management committee unéet 15, the person remains a member of the maragerommittee.

Functions of the Secretary
17.1 The secretary's functions include, but arelindted to:
a. calling meetings of the Club, including preparimgices of a meeting and of the business to be atedat the meeting
in consultation with the president of the Club; and
b. keeping minutes of each meeting; and

keeping copies of all correspondence and otherrdents relating to the Club; and
d. maintaining the register of members of the Club.

o

Membership of Management Committee
18.1 The management committee of the Club consfistpresident, treasurer, and any other membeiGltib members elect at a
general meeting.

18.2 A member of the management committee, otlagrdrsecretary appointed by the management coranaittter rule 15.1, b, iii,
must be a member of the Club.

18.3 Ateach annual general meeting of the Cludrtambers of the management committee must regiredffice, but are eligible,
on nomination, for re-election.

18.4 A member of the Club may be appointed to a casazdncy on the management committee under rule 21.
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Election of Management Committee
A member of the management committee maylmblected as follows:

a. anytwo members of the Club may nominate anothenlmee (thecandidatg to serve as a member of the management
committee;

b. the nomination must be:
i. inwriting; and
ii. signed by the candidate and the members who nogdifétn or her; and
iii. given to the secretary at least 14 days beforartheal general meeting at which the election ksetbeld;

c. each member of the Club present and eligible te &bthe annual general meeting may vote for ondidate for each
vacant position on the management committee;

d. if, at the start of the meeting, there are not ghaandidates nominated, nominations may be takemthe floor of the
meeting.
A person may be a candidate only if the person
a. is an adult; and
b. is not ineligible to be elected as a member uneetian 61A of the Act.
A list of the candidate’s names in alphabktoder, with the names of the members who nomihaseh candidate, must be

posted in a conspicuous place in the office or lyslaae of meeting of the Club for at least sevaysdmmediately preceding
the annual general meeting.

If required by the management committee, badjdists must be prepared containing the naméeeaandidates in alphabetical
order.

The management committee must ensure thateb@fcandidate is elected as a member of the rearga committee, the
candidate is advised:
a. whether or not the Club has public liability insoce; and

b. if the Club has public liability insurance—the ambahthe insurance.
Resignation or Removal of Committee Member
A member of the management committee mayrrésign the committee by giving written notice ofignation to the secretary.

The resignation takes effect at:
a. the time the notice is received by the secretary; o

b. if a later time is stated in the notice—the lateei

A member may be removed from office at a gdmaeeting of the Club if a majority of the membjrasent and eligible to vote
at the meeting vote in favour of removing the membe

Before a vote of members is taken about remydtie member from office, the member must be giviei and fair opportunity
to show cause why he or she should not be remowaddffice.

A member has no right of appeal against thalmee's removal from office under this rule.
A member immediately vacates the office of imenin the circumstances mentioned in section 6df(ffje Act.
Vacancies in Management Committee
If a casual vacancy happens on the manageroemhittee, the continuing members of the committeg appoint another

member of the Club to fill the vacancy until thexnannual general meeting.

The continuing members of the management ctieemhay act despite a casual vacancy on the maeageommittee.
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However, if the number of committee membetads than the number fixed under rule 24.1 aaugu of the management
committee, the continuing members may act only to:

a. increase the number of management committee menwh#rs number required for a quorum; or

b. call a general meeting of the Club.

Function of Management Committee
Subject to these rules or a resolution ofitembers of the Club carried at a general meetiegnanagement committee has the
general control and management of the administratithe affairs, property and funds of the Club.

The management committee has authority topirgethe meaning of these rules and any mattatingko the Club on which the
rules are silent, but any interpretation must hagard to the Act, including any regulation maddarrthe Act.  Note: B
Act prevalils if the Club’s rules are inconsisteittmthe Act—see section 1B of the Act.
The management committee may exercise therpafithe Club:

a. to borrow, raise or secure the payment of amouarsgsway the members of the Club decide; and

b. to secure the amounts mentioned in paragraph (&#)eopayment or performance of any debt, liabiligntract,
guarantee or other engagement incurred or to leeszhinto by the Club in any way, including byiizeie of debentures
(perpetual or otherwise) charged upon the wholgaor of the Clubs property, both present and futane

to purchase, redeem or pay off any securities issare

o o

to borrow amounts from members and pay interegh@@amounts borrowed; and
e. to mortgage or charge the whole or part of its priyp and

f. toissue debentures and other securities, whethigglat or as security for any debt, liability dvligation of the Club;
and

g. to provide and pay off any securities issued; and

h. to invest in a way the members of the Club may ftione to time decide.

For subrule (3)(d), the rate of interest nmaste more than the current rate being chargeoMerdrawn accounts on money
lent (regardless of the term of the loan) by:

a. the financial institution for the Club; or

b. if there is more than one financial institution fbe Club—the financial institution nominated by thanagement
committee.

Meetings of Management Committee
Subject to this rule, the management commitigmeet and conduct its proceedings as it corssaggoropriate.

The management committee must meet at leastewery four months to exercise its functions.
The management committee must decide how tingégto be called.
Notice of a meeting is to be given in the wagided by the management committee.

The management committee may hold meetingsemnit a committee member to take part in its ingsf by using any
technology that reasonably allows the member to &wed take part in discussions as they happen.

A committee member who participates in thetimgas mentioned in subrule 23.5 is taken to lesemt at the meeting.

A question arising at a committee meeting ibe decided by a majority vote of members of tharoittee present at the
meeting and, if the votes are equal, the questidlecided in the negative.
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A member of the management committee mustateton a question about a contract or proposelazdnwith the Club if the
member has an interest in the contract or proposettiact and, if the member does vote, the membgrsnust not be counted.

The president is to preside as chairpersamatnagement committee meeting.

If there is no president or if the president is psent within 10 minutes after the time fixeddamanagement committee
meeting, the members may choose one of their nutoleside as chairperson at the meeting.

Quorum and Adjournment of Committee Meetings
At a management committee meeting, more th&n & the members elected to the committee agaldise of the last general
meeting of the members form a quorum.

If there is no quorum within 30 minutes afteg time fixed for a management committee meetaiigd on the request of
members of the committee, the meeting lapses.

If there is no quorum within 30 minutes after time fixed for a management committee meetiigdother than on the request
of the members of the committee:

a. the meeting is to be adjourned for at least oneatay

b. the members of the management committee who asemrare to decide the day, time and place ofdjeamed

meeting.

If, at an adjourned meeting mentioned in seldtd.3, there is no quorum within 30 minutes dftertime fixed for the meeting,
the meeting lapses.

Special Meeting of Management Committee
If the secretary receives a written requestesl by at least 33% of the members of the managerommittee, the secretary
must call a special meeting of the committee bingieach member of the committee notice of the imgetithin 14 days after
the secretary receives the request.

If the secretary is unable or unwilling tol tlé special meeting, the president must calhtketing.

A request for a special meeting must state:
a. why the special meeting is called; and

b. the business to be conducted at the meeting.

A notice of a special meeting must state:
a. the day, time and place of the meeting; and
b. the business to be conducted at the meeting.

A special meeting of the management commitiest be held within 14 days after notice of thetingés given to the members
of the management committee.

Minutes of Committee Management Meeting
The secretary must ensure full and accurateites of all questions, matters, resolutions aheéroproceedings of each
management committee meeting are entered in a enraak.

To ensure the accuracy of the minutes, the mirnfteach management committee meeting must be digrtied chairperson of
the meeting, or the chairperson of the next manageoommittee meeting, verifying their accuracy.
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Appointment of Sub-committees
27.1 The management committee may appoint a subittaronsisting of members of the Club consideqggoropriate by the
committee to help with the conduct of the Clubsrafiens.

27.2 A member of the subcommittee who is not a negrobthe management committee is not entitledbte at a management
committee meeting.

27.3 A subcommittee may elect a chairperson ohéstings.

27.4 If a chairperson is not elected, or if theirgfeson is not present within ten minutes afterttme fixed for a meeting, the
members present may choose one of their numbes thdirperson of the meeting.

27.5 A subcommittee may meet and adjourn as itidersappropriate.

27.6 A question arising at a subcommittee meesinig be decided by a majority vote of the membezsent at the meeting and, if
the votes are equal, the question is decided ingbative.

Acts not Affected by Defects or Disqualifications
28.1 An act performed by the management commétegbcommittee or a person acting as a membeg pfdhagement committee
is taken to have been validly performed.

28.2 Subrule 28.1 applies even if the act was padd when:

a. there was a defect in the appointment of a memitéeananagement committee, subcommittee or pexstimg as a
member of the management committee; or

b. a management committee member, subcommittee mamperson acting as a member of the managementittesnm
was disqualified from being a member.

Resolutions of Management Committee without Meeting
29.1 A written resolution signed by each membé¢h@imanagement committee is as valid and effeatuilt had been passed at a
committee meeting that was properly called and.held

29.2 Aresolution mentioned in subrule 29.1 mayseirof several documents in like form, each signedne or more members of
the committee.

First Annual General Meeting
30.1 The first annual general meeting must be Wwéhdn 6 months after the end date of the Club& fieportable financial year.

Subsequent Annual General Meetings
31.2 Each subsequent annual general meeting mbstidie

a. atleast once each year; and

b. within six months after the end date of the Clubjsortable financial year.

Annual General Meetings — Level One Associations
32.1 Level one associations have either curreetas$more than $100,000 or total revenue of thare$100,000. Sunshine Coast
SCUBA diving club is a level two association therefthis rule does not apply.

Annual General Meetings — Level Two Associations
33.1 The Sunshine Coast SCUBA diving club is alleve association therefore this rule applies.
33.2 The following business must be conducted et aanual general meeting of the Club:

a. receiving the Club's financial statement, and siggtatement, for the last reportable financial year
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b. presenting the financial statement and signedmstateto the meeting for adoption;
c. electing members of the management committee;
d. appointing an auditor, an accountant or an apprpeeson for the present financial year.

e. discuss and advise members of the Club’s poligyudiic liability insurance.

Annual General Meetings — Level Three Associations
Sunshine Coast SCUBA diving club is a level agsociation therefore this rule does not apipdyel one association have
either current assets of less than $20,000 orretahue of less than $20,000.

Notice of General Meeting
The secretary may call a general meetingeo€thb.

The secretary must give at least 14 daysenofithe meeting to each member of the Club.
If the secretary is unable or unwilling tol tlaé meeting, the president must call the meeting.
The management committee may decide the walich the notice must be given.

However, notice of the following meetings musstgiven in writing:

a. a meeting called to hear and decide the appegbefson against the management committee's decision
i. to reject the person's application for membershtheClub; or
ii. toterminate the person's membership of the Club;

b. a meeting called to hear and decide a proposedspesolution of the Club.

A notice of a general meeting must state the basiteebe conducted at the meeting.

Quorum and Adjournment of General Meeting
The quorum for a general meeting is at Ié@shtimber of members elected or appointed to timagesment committee at the
close of the Club's last general meeting plus one.

However, if all members of the Club are merslméthe management committee, the quorum is taertomber of members
less one.

No business may be conducted at a generalngeetless there is a quorum of members when tretingeproceeds to
business.

If there is no quorum within 30 minutes afteg time fixed for a general meeting called onréguest of members of the
management committee or the Club, the meeting fapse

If there is no quorum within 30 minutes after time fixed for a general meeting called othanton the request of members of
the management committee or the Club:

a. the meeting is to be adjourned for at least 7 days;

b. the management committee is to decide the day,dimdelace of the adjourned meeting.

The chairperson may, with the consent of aggtimg at which there is a quorum, and must ifadige by the meeting, adjourn
the meeting from time to time and from place tapla

If a meeting is adjourned under subrule 3§ the business left unfinished at the meetiogfovhich the adjournment took
place may be conducted at the adjourned meeting.

The secretary is not required to give the membotice of an adjournment or of the businesetoonducted at an adjourned
meeting unless a meeting is adjourned for at Bastays.
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36.9 Ifa meeting is adjourned for at least 30 dagtice of the adjourned meeting must be givehérsame way notice is given for
an original meeting.

Procedure at General Meeting
37.1 A member may take part and vote in a geneegting in person, by proxy, by attorney or by usimy technology that
reasonably allows the member to hear and takdrpdigcussions as they happen.

37.2 A member who participates in a meeting as ioeed in subrule 37.1 is taken to be present atrheting.

37.3 Ateach general meeting:
a. the president is to preside as chairperson; and

b. if there is no president or if the president is prsent within 15 minutes after the time fixed thoe meeting or is
unwilling to act, the members present must eleetafrtheir number to be chairperson of the meeting,

c. the chairperson must conduct the meeting in a prape orderly way.

Voting at General Meeting
38.1 Atageneral meeting, each question, mattersmiution, other than a special resolution, hestecided by a majority of votes
of the members present.

38.2 Each member present and eligible to votetilezhto one vote only and, if the votes are egile chairperson has a casting
vote as well as a primary vote.

38.3 A member is not entitled to vote at a genaesdting if the member's annual subscription isrieaas at the date of the meeting.
38.4 The method of voting is to be decided by ta@agement committee.
38.5 However, if at least 20% of the members prtedemand a secret ballot, voting must be by séeariit.

38.6 If a secret ballot is held, the chairpersostappoint two members to conduct the secret bialliite way the chairperson
decides.

38.7 The result of a secret ballot as declaretidyghairperson is taken to be a resolution of thetimg at which the ballot was held.

Special General Meeting
39.1 The secretary must call a special generalinggley giving each member of the Club notice ofrtieeting within 14 days after:

a. being directed to call the meeting by the manageéc@nmittee; or

b. being given a written request signed by:
i. atleast 33% of the number of members of the managecommittee when the request is signed; or
ii. atleastthe number of ordinary members of the €l to double the number of members of the @ithe
management committee when the request is signedpkj or

c. being given a written notice of an intention to eglpagainst the decision of the management conamitte
i. to reject an application for membership; or
ii. toterminate a person's membership.
39.2 Arequest mentioned in subrule 39.1, b masest
a. why the special general meeting is being called; an

b. the business to be conducted at the meeting.
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39.3 A special general meeting must be held wishinonths after the secretary:
a. is directed to call the meeting by the managemamincittee; or
b. is given the written request mentioned in subr@d 3b; or

c. is given the written notice of an intention to aglentioned in subrule 39.1, c.

39.4 Ifthe secretary is unable or unwilling to call gpecial meeting, the president must call the mgeti

Proxies

40.1 Aninstrument appointing a proxy must be iiting and be in the following or similar form:

Sunshine Coast SCUBA Diving Club:
1, of, being
a member of the Club, appoint

of
as my proxy to vote for me on my behalf at the af)ngeneral meeting of the Club, to be held onséih Date)
and at any adjournment of the meeting.
Signed this  (Insert Date

Signature

40.2 The instrument appointing a proxy must:
a. ifthe appointor is an individual—be signed by thpaintor or the appointor's attorney properly atisied in writing; or
b. if the appointor is a corporation:
i. beunder seal; or
ii. be signed by a properly authorised officer or aggrof the corporation.
40.3 A proxy may be a member of the Club or angtieeson.

40.4 The instrument appointing a proxy is takeodwfer authority to demand or join in demandingerst ballot.

40.5 Each instrument appointing a proxy must bergte the secretary before the start of the meetiagjourned meeting at which
the person named in the instrument proposes to vote

40.6 Unless otherwise instructed by the appoitier proxy may vote as the proxy considers apprtgpria

40.7 If a member wants a proxy to vote for or agfagnresolution, the instrument appointing the proxst be in the following or

similar form:
Sunshine Coast SCUBA Diving Club:
I, of, being
a member of the Club, appoint
of

as my proxy to vote for me on my behalf at the af)ngeneral meeting of the Club, to be held onséih Date)
and at any adjournment of the meeting.
Signed this day of 20 )
Signature
This form is to be used *in favour of/*againstrjke out whichever is not wanfetie following resolutions:
List relevant resolutioris

Minutes of General Meeting
41.1 The secretary must ensure full and accuratetas of all questions, matters, resolutions ahergiroceedings of each general
meeting are entered in a minute book.
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To ensure the accuracy of the minutes:

a. the minutes of each general meeting must be sigpéide chairperson of the meeting, or the chaigreds the next
general meeting, verifying their accuracy; and

b. the minutes of each annual general meeting (AGM;tiine signed by the chairperson of the meetinpecchairperson
of the next meeting of the Club that is a genemting or AGM, verifying their accuracy.
If asked by a member of the Club, the segretaist, within 28 days after the request is made:

a. make the minute book for a particular general mgetivailable for inspection by the member at a allytagreed time
and place; and

b. give the member copies of the minutes of the mgetin
The Club may require the member to pay theoreble costs of providing copies of the minutes.
By Laws
The management committee may make, amengealrey-laws, not inconsistent with these rulestHe internal management
of the Club.
A by-law may be set aside by a vote of membaeasgeneral meeting of the Club.
Alteration of Rules
Subject to the Act, these rules may be amemdpdaled or added to by a special resolutioriethat a general meeting.
However an amendment, repeal or additionlid @aly if it is registered by the chief executive
Common Seal
The management committee must ensure theh@kib common seal.

The common seal must be:
a. kept securely by the management committee; and

b. used only under the authority of the managemenndtise.

Each instrument to which the seal is attacmest be signed by a member of the management cteeraitd countersigned by:
a. the secretary; or
b. another member of the management committee; or

c. someone authorised by the management committee.

Funds and Accounts
The funds of the Club must be kept in an atcioLthe name of the Club in a financial instibatidecided by the management
committee.

Records and accounts must be kept in thedtriginguage showing full and accurate particulBttsecfinancial affairs of the
Club.

All amounts must be deposited in the finariogtitution account as soon as practicable aftegipt.

A payment by the Club of $100 or more mustee by cheque or electronic funds transfer.
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If a payment of $100 or more is made by chetingecheque must be signed by any two of theviatig:
. the president;

a
b. the secretary;

o

the treasurer,;
d. any one of three other members of the Club who baea authorised by the management committeenahigques
issued by the Club.
However, one of the persons who signs theushewst be the president, the secretary or thsurea

Cheques, other than cheques for wages, altmsaor petty cash recoupment, must be crossedgotiable.

A petty cash account must be kept on the istggstem, and the management committee must deeidenount of petty cash
to be kept in the account.

All expenditure must be approved or ratified management committee meeting.

General Financial Matters
On behalf of the management committee, thestirer must, as soon as practicable after the atedofleach financial year,
ensure a financial statement for its last repoetéibhncial year is prepared.

The income and property of the Club must leel s®lely in promoting the Club's objects and dagarg the Club's powers.

Documents
The management committee must ensure thewsstaly of books, documents, instruments of title securities of the Club.

Financial Year
The end date of the Club's financial yearli©&cember in each year.

Distribution of Surplus Assets to Another Entity
This rule applies if the Club:

a. is wound-up under part 10 of the Act; and

b. has surplus assets.
The surplus assets must not be distributechgitie members of the Club.

The surplus assets must be given to anottigr en
a. having objects similar to the Club's objects; and

b. the rules of which prohibit the distribution of thstity's income and assets to its members.

In this rule—surplus assetsee section 92(3) of the Act.

Responsibilities for Participating in Club Activiti es
Each member is fully responsible for ensutimey have the necessary skills, training, certificg level of fitness and
equipment to participate in club activities in &saanner, and in accordance with the Club’s rdledustry recognised and
accepted safe diving practices” and their levelashpetence.

Each member must acknowledge in writing, tiegther the Club, its committee members nor iténamy members shall be
liable for any loss, damage or injury however cduseat any time and that all activities undertakéth the Club shall be
entirely at their own risk. See Rule 56 regarginglic liability insurance.
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50.3 All members who attend afficial club diveare individually and jointly responsible for adéece to the club rules, “industry
recognised and accepted safe diving practicespanjécting an image of a socially responsible oiggtion.

50.4 If an individual believes they are not compet# confident to complete a proposed club diey thave a moral and legal
responsibility to withdraw from the dive.

50.5 Prior to conducting any diving activity, all diveage to participate in a pre-dive meeting to plendive and determine if the
dive can be conducted in a safe manner and indaagoe with the club rules and “industry recognaediaccepted safe diving
practices”. The following is to occur as a resfithe pre-dive meeting:

a.

d.

If the dive cannot be conducted in accordance thighclub rules and “industry recognised and accepade diving
practices” then the dive is to be cancelled.

Any diver who believes they are not competent ofident to complete the dive should withdraw (s@etmbove).

If the remaining divers believe they are compet@itconfident to complete the proposed club treeditke can proceed
in accordance with the dive plan.

If there is any doubt that the dive cannot be dwfely, then the dive is to be terminated.

Reporting of Incidents

51.1 Allundesirable incidents that occuo€icial club activitiesmust be reported to the Committee by the persovddved in the
incident. The Committee is to investigate thewinstances of the undesirable incident and takeedlssary action to prevent a
recurrence and to meet any legal requirementseperting to the relevant authorities.

Safe Diving Practices

52.1 The following guidelines shall be used for¢baduct of diving activities:

a.

b.

Oxygen should be taken to effficial club dives(when practicable) for use in any emergency sdoat

All club diving activities shall adhere tindustry recognised and accepted safe diving prast’. If there is any
doubt, the committee shall review the circumstameesdetermine a policy.

Prior to conducting any diving activity a pre-diveeting is to be conducted in accordance with BQIB.

Each diver must have serviceable and appropriatipeent for the dive to be undertaken includindpfeing:
i. Bottom timer/depth gauge/dive tables or a dive aaemp
ii. Safety sausage and whistle for attracting attertigm emergency.
ii. Buoyancy control device (BCD).
iv. Contents gauge.
v. Octopus.

Night dives are only to be undertaken by experidniieers who are equipped with a suitable divehtaral a glow stick
attached to their tank valve. Also, a glow stiak/suitable torch shall be displayed at the esiy/point.

. Adive flag is to be displayed for all dives whe@ssible.

The buddy system is to be strictly adhered to.dNer is to dive alone under any circumstances.

Documenting of Club Dives (Dive Logs)

53.1 Adivelogis to be completed for eaxdficial club divein the format decided by the committee. Compleliee logs should be
handed to the Dive Coordinator who will providetistics and maintain club records.

Safe Procedures for Boating Activities

54.1 The following guidelines shall be used for¢baduct obfficial club divesinvolving boating activities:

a.
b.

Any person operating a boat must have the reldicamice and/or qualifications.

During diving activities, one person (who can opethe boat safely) must remain in the boat to e security of
the boat and to respond to any diving emergency.

An approved dive flag is to be displayed whenewegrd are in the water.

Boat drivers must strictly adhere to all boatingulations and demonstrate consideration and re§pedit other users.
Page 18 of 19
Version 3 — 2 Oct 07)



55.1
55.2

55.3

56.1

56.2

Sunshine Coast SCUBA Diving Club — Active Rules

This will ensure the club maintains an image ofgssionalism and a socially responsible membédreo€bmmunity.

Appointment of Event Coordinator
AnEvent Coordinatoshall be appointed for eaofficial club dive/activity

The duties of thevent Coordinatoinclude the following:

a. Obtain club dive activity pack and briefing frometive Coordinator and familiarise themselves wiita local
emergency response facilities and contact phondetsrior use in an emergency situation.

=3

Organise and book all relevant dives, accommodation

Contact and liaise with members and confirm numkganéngs, dates, location etc.

o o

Liaise with dive shops, accommodation providerg@tmonfirm arrangements.
e. Coordinate the club activity, represent the clut msolve any problems.
f. Ensure that dive logs are completed and handéetbitve Coordinator.

g. Where possible, take some photos and provide thphand a brief dive report to the Presidentidusion in the club
newsletter.

The position dEvent Coordinatois responsible for organising the event and regmtagy the club for that particular activity.
Like any club member, he/she equally shares theoresbility for adherence with club rules and siiféng practices with all
club members who attend the event (see rules 6GQ.5).

Public Liability Insurance
In accordance with the requirements of thest&gations Incorporations Act 1981” the committee @equired to review
insurance requirements annually and report thédtsestthe annual general meeting.

The committee have determined that no puhblidity insurance will be taken out for the cluditherefore members or visitors
are not covered by “club public liability insurafigéhen participating or attending club activitiddembers should seek advice
from legal and insurance professionals if they tarecerns about this issue or need additionalriméition.
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