Dennis J. Reasinger

28318 Kemptown Road

Damascus, MD 20872

H 301-253-0486

W 301-881-9231 x 609

E-Mail: dennis_reasinger@yahoo.com

Career Objective:


A position that will use and expand my current skills and provide opportunities for professional growth.

Education and Work Experience:


Associate in Arts degree in Computer Information Systems



Hagerstown Junior College, August 1993


Associate in Arts degree in Liberal Arts



Harrisburg Area Community College, May 1979


United States Army, Veterinary Service



Food Inspector, June 1972 – July 1992


The Goodman-Gable-Gould Company



Computer Operator, October 1993 ​– present

· Prepare documentation of property insurance claims by transcribing data from cassettes or hand written lists to a computer spreadsheet, then maintaining and editing the spreadsheets until the claim is settled.

· Provide individual help to other employees on how to use various software applications.

· Records management and miscellaneous other tasks.

Knowledge, Skills, and Abilities:

Computer Applications: Extensive spreadsheet experience with Lotus 1-2-3 and Microsoft Excel. Can also use Microsoft Word, Access Database, Power Point, Corel Word Perfect and other Windows applications software. Can set-up computer systems and install software.  Extensive Internet “surfing” as a leisure activity.

Accounting and Math: Good basic math skills.  Completed four college classes in accounting.

Communications: Excellent oral & written communications skills.  Completed a technical writing course in college.  Wrote detail oriented reports and standard operating procedures and conducted training classes for soldiers while in the army.  Have written short articles for my church’s newsletter and given talks to small groups at my church.  In my current position I communicate and coordinate with co-workers to ensure timely completion of claims, and also provide individual help on software applications to co-workers.

Physical Abilities: Able to do heavy lifting.

Personal Traits: Honest, hardworking, and able to work with minimal supervision.

References: Available upon request.

