BOTTOM LINE BOOKKEEPING & OFFICE ADMINISTRATION SERVICES

706 Victoria Avenue




Tele: 519-337-2665

Point Edward, Ontario



Cell: 519-381-0698

N7V1J8





Email: haslip.bookkeeping@sympatico.ca

Services and Fees

Service


Fee

Customer Invoicing (A/R) Includes processing (Fax, 

E-mail and regular mail) – Courier and Long distance fax extra

$13.00 / Hour

Payments on Account (A/P) Includes Processing (regular mail) – Courier Extra


$13.00 / Hour

Payroll 


$10.00 /Employee / Pay

Receiver General Summary (Monthly) 


$20.00

T4 Completion and Employer Summary


$20.00 / Employee

PST/GST/EHT etc… Summary and Processing


$30.00 / Period / Summary

Full Set of Books (Manual) (A/P, A/R, G/L) 

Including Monthly Financial Statement, Bank Reconciliation’s, 


$25.00 / Hour

Full Set of Books (Computerized) (A/P, A/R. G/L) Including Monthly Financial Statements, Bank Reconciliation’s


$18.00/ Hour

Resume Typing (2 Page Resume)


$25.00 / 2 Pages

Letter Typing (Per Page)

$10.00 / Page

Mail Merge – includes processing (E-mail or Regular Mail) – Courier or Long Distance Fax extra


$5.00 / Address

Data Entry (Excel) for Analysis 


Call for Quote

Data Entry (Access Database)


Call for Quote

All Fees are subject to change without notice

