Procedures and Expectations
1.Coming into the room:

Be respectful of other classes – remain silent while going through hallways.

Line up against the windows outside the room to make room for the class going out.


2. Be seated, remain silent, and have your Spanish resources ready (textbook, notebook, handouts, prayer cards, etc.) 

3. Check the board for any instructions or wait for instructions from Sr. Lovina to begin the class with a prayer.

4. Begin working on any assignments written on the board or as assigned by Sr. Lovina until she rings a bell – that’s the signal for everyone to stop and submit completed work.

Finished early? Quietly read a book or work on another assignment. (See # 8 for passing papers & submission of work)

5. Please write the following information on top of all assignments:
Class Number
Full Name (regular name, not your Spanish name)
Grade and Room Number (5-09, 5-10, 6-11, 6-12, 7-21, 7-25, 8-29, or 8-30)

Date (for routine purposes, we will use the customary mm/dd/yy format)

Failure to do this may result in a grade reduction (points off) for that assignment.
(Please note: No Name = No Grade on assignments, projects, and tests)

6. Use only pencil, and/or standard blue or black pen. No papers written in other colored inks will be accepted.

7. Complete and turn in work on time. Negative consequences for late assignments will be discussed in class.

8. To pass papers, outside rows quietly pass their papers to the center rows, then front center rows pass the papers to the back until all the papers are collected by the two back row students in the center who will then place the papers on the designated tray in the back of the room.

9. Treat yourself, classmates, teachers/staff, and guests with kindness and respect. Also: pray with reverence and a sincere heart.

10. Treat all classroom equipment, personal materials, and those of others, with respect.


11. Ask permission from Sr. Lovina to go to the bathroom or the water fountain (en español, por favor). As much as possible, go during recess and/or lunch. You are responsible for what you miss in class while you are out.

12. Listen, pay attention, and remain silent during announcements, and while the teacher or someone else is speaking.

13. Pick up litter or dropped items from the floor whether it is yours or not and place the item(s) in the trash, recycling bin, or the “Lost & Found” tray.

14. If you need to give someone something, hand it over or pass it to the person. Please do not throw things around – pencils/pens and other items thrown across the room have hurt people in the past. (See procedure # ‘s 9 & 10)

15. Ask permission from Sr. Lovina regarding food, gum, candy, drink, etc.

16. Let Sr. Lovina know by way of notes or signal (will be discussed in class) if you have a question or if you have something important to say during tests or quiet/reading time.

17. Stop, be quiet, and pay attention when you hear Sr. Lovina's bell or chime. It means she wants the attention of the class or to indicate 'Time's up!' Be ready for instructions.

18. Push your chair in before you leave the room and straighten your desk. Leave the room in a better condition than when you came in. If your class is the last class for the day, put your chair on top of the desk.

19. Every month, write your 'Learning Assessment/Goals' as a way of finding out how you are doing in class (to be discussed in class). Also, keep a record of your scores/grades.

20. Do your best and be a good person. God blesses those who help themselves and others! [image: image1.png]



