How to Write a Laboratory Report

I.  Setting up your composition notebook

A. On the 1st page write your name and your class period.

B. On the next page write Table of Contents at the top.  

1. This page and the next will be your table of contents.  Each time you perform a lab, add the name of the lab, the date that it was performed and the page number of the lab.

C. Starting with the 4th actual page in your composition notebook, start numbering your notebook in the top left hand corner using a pen.

D. Any mistakes you make – use a single line mark through

II.  Writing your lab report. – always in pen

A. Title

Write the title of the lab on the top line and the date of the lab in the upper right hand corner.

B. Introduction – written on the 2nd line of the paper

In your own words and using complete sentences write the purpose of the lab; explain any vocabulary words, list any equations to be used in the lab.  The introduction can be anywhere from 1 paragraph to several paragraphs depending on the information given.

C. Objectives – skip 1 line from the end of the Intro and begin

If given, the objectives can be listed.  If not, after reading through the lab list the main objectives or lessons of the lab activity.

D. Materials & Equipment – skip 1 line from the objectives and begin

Only list the materials and equipment you actually use in the experiment.

E. Safety – skip 1 line from the Materials and begin

List any safety guidelines that should be followed.  Often they will be listed on the lab or discussed in class before beginning.

F. Procedure – skip 1 line from the safety and begin

This should be written in your own words.  You may want to leave some blank lines in case you have to change your procedure.  Be sure to include drawings or diagrams as needed.

G. Data – skip 1 line from the end of the Procedure and begin

It is very important that your data is organized and easy to read.  Be sure to include the units when measuring.

H. Analysis – skip 1 line from the end of the Data and begin

Rewrite any questions from the lab followed by your answers.  Any calculations or graphs should also be in this section.  Graphs can be cut and pasted into your notebook or drawn directly into the notebook.

I. Conclusion – skip 1 line form the end of the Analysis and begin

This is one of the most important parts of the lab.  This is where you show me that you really understand the lab.  Give a 2 –3 sentence summary of the procedure; discuss the purpose of the procedure – how did it relate to the objectives; what happened in the experiment – your data; why you think it happened that way using science vocabulary; how it relates to the class and what is being studied;  and discuss any sources of experimental error.  The lab questions will also help guide you through the writing of the conclusion.

