Dokumen 3: Bachelor in Information & Communication Technology (Hons)

	Subject
	Career in Information Sciences and Engineering

	Code
	DTU0652

	Status 
	Core University


	Level
	Bachelor

	Credit Hours
	2 (2+0)
2 represents lecture (2 hours x 14 weeks)

	Prerequisite
	None

	Assessment
	Quiz                                      

Assignments                         
Project/Practical


Final examination

	10% 

20%

30%

40%

	Lecturer
	

	Semester
	Short semester 

	Objective(s)
	In this course, students will be:

1. taught about the human personalities theories

2. taught on the basics of career development 

3. exposed to the different types of personality 
4. exposed to the importance of career planning, job avenue, and job search


	Learning Outcome(s)
	At the end of this course, students will be able to: 

1. categorize personalities or traits that suits career choice based on Myers-Briggs Type Indicator (MBTI) and Holland’s Theory

2. analyze and set their career goals 

3. explain for the job prospect  in their related field
4. demonstrate the ability to plan their job hunt preparations such as preparing proper resume and cover letter, and getting ready for job interviews



	Synopsis
	This course will introduce students to the proper guide to set their career goals, and analyze their personalities to match the jobs they wanted. Along the course, students will learn the proper way to get contacts, resources and leads to jobs in their fields of interest. They will learn the right ways to preparing quality resumes and cover letters, plus preparing and building their confidence for the job interviews.



	
	Kursus ini memperkenalkan pelajar kepada panduan yang sesuai dalam membina matlamat kerjaya, dan menganalisa personaliti mereka untuk kerja yang sesuai. Sepanjang kursus ini, pelajar akan belajar cara yang sesuai untuk mendapatkan janjitemu, sumber dan panduan untuk mencapai kerja yang diingini. Pelajar akan belajar cara yang betul dalam menyediakan resume dan surat lampiran, di samping bersedia dan membina keyakinan mereka di dalam temuduga.



	Outline

 
	Topics
	Lecture

	
	INTRODUCTION 

· What is career? 

· Defining your ideal job 

· Goal setting 


	2

	
	BEGINNING WITH THE SELF 

· Four development areas of self 

· Personality types 

· Myers-Briggs Type Indicator (MBTI) 

· Holland’s Theory and career choice 


	4



	
	JOB CLASSIFICATION 

· Job sectors in the Information Sciences and Engineering 

· Jobs and skills matching 

· Source of job search 


	4

	
	IT CAREER

· Current jobs in IT sectors

· New career trends in IT sectors

· Future directions of IT sectors


	4

	
	EMPLOYER EXPECTATIONS 

· What employers look for? 

· Types of skills 

· Identifying your skills 


	4

	
	JOB HUNT: PROCESS 

· Planning and organising job search 

· Networking and getting contacts 


	2

	
	JOB HUNT: PREPARATION 

· Time management 

· Telephone communication 

· Writing resume 

· Writing cover letters 


	4

	
	JOB HUNT: INTERVIEW 

· Social etiquette 

· Proper attire 

· Communication and interpersonal skills 

· Improving self-confidence and interview skills 


	4

	
	Total
: Hours
	28

	
	 
: Week of lectures/meeting  
	14

	
	
: Equivalent lecture hours
	28

	
	
: Credit Hours
	2
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