Guidelines for Success 

~RESPECT YOURSELF~
~RESPECT OTHERS~
~RESPECT OUR SPACE~
My responsibilities as your teacher:
· To treat you with respect and care as an individual

· To provide you an orderly learning environment

· To provide you the necessary discipline

· To provide you the appropriate motivation

· To teach you the required content






Your responsibilities as my students:

· To treat me with respect and care as an individual

· To attend classes regularly

·    To be cooperative and not disruptive

·    To study and do your work

· To learn the required content






Behavioral Expectations:
· Be respectful of others and yourself

· Use manners

· Have a positive attitude; participate positively

· Be kind to others

· Treat our spaces with respect

· Be friendly






Academic Expectations:

· Be prepared each day with books, homework, notebooks, etc.

· Pay attention in class; sleeping is prohibited

· Participate positively each day

· Be on time to class

· Use your time wisely

· Be organized






Academic Honesty:

· IS EXPECTED AT ALL TIMES BOTH IN AND OUT OF CLASS

· SERIOUS CONSEQUENCES WILL RESUL

ENTERING THE CLASSROOM:  Please be on time.  Doors will be closed when the bell rings.  PLEASE:

1.
Throw any food/drinks away in the garbage can next to the door. (Water permitted)

2.         Put your backpack and/or purse on the counter. Take only Spanish/ESL materials to take to your seat.

SIGNING IN OR OUT:  There is a clipboard on the wall in the classroom. If you are tardy:
1.
Please enter without disrupting the class
2.
Sign in on the clipboard on the wall.  If you have a pass, please put it in the folder to right of the 
clipboard, put your backpack on the counter, and proceed quietly to your seat.
3.         Excessive tardies will be handled through the Responsible Thinking Classroom.

   If you need to leave the classroom:  

1.          You must sign out and sign back in in order to leave the classroom.

2.          ALWAYS take the pass. You may not leave the classroom without the pass. 
3.          Please take care of personal needs before arriving to class.
END OF CLASS: Class is not dismissed until I (not the bell) dismisses you.  Before being dismissed:
1.
Clean your area.

2.
Pick up backpack and/or purse.

3.  
Return to assigned seats and remain seated until I dismiss you. Do not stand by the doors. 

            Other adults may need to pass through this area.
HEADERS: All assignments must include a complete header.  This includes your first name and last name, your class, your hour, and the date.  See the poster in the classroom for an example. You will lose one point for each requirement if it is not included.  This information helps me to keep my classes and your work organized so thank you for doing this for me!
TURNING PAPERS IN:  Papers ALWAYS need to be turned in to the mailbox for your class.  Please DO NOT hand them to me or put them on my desk. They might get misplaced if you do.
INCOMPLETE ASSIGNMENTS:  If you have an incomplete assignment when it is due…

Turn in what work you do have for partial credit.
LATE/MISSING ASSIGNMENTS:  If you do not have an assignment when it is due, I  WILL NOT accept it UNLESS
1.          you and I have made prior arrangements.
2.          you were absent, have a verified absence, and you have turned it in in the same amount of time for 


 which you were absent.

You will receive a “0” for assignments for any LATE/MISSING ASSIGNMENTS that do not fall into the aforementioned categories.

FIST OF FIVE:  Indicating how well you understand.

1.
Using one hand, silently raise 1-5 fingers to indicate how well you think you understand the material in 
question.

2.
The scale works like this:
5 = I get this completely! Bring on the pop quiz!






1 = I’m lost and I need a lot more practice to get the hang of this!

3.
Please answer honestly—there is no bonus for a high number, and no penalty for a low number.  This 


system helps me to see how well the class understands something and indicates whether we need more 
time to practice or are ready for something new.
GETTING YOUR ATTENTION: We will do lots of group activities and it can get loud.  When I need your attention:
I will ring a bell, wait approximately 5 seconds for you to stop activity/talking, and give me your attention.
**Review the school policy on attendance and makeup work in your student handbook**

ABSENCES:
1.  It is your responsibility to check with me to find out what you missed if you were absent.  I will not come to 
      you.

2.  With a verified absence, upon your return, you have as much time to make up the work as you were absent 

      for full credit.
3.  With an unverified absence, you may not make up the material for credit, but will still be responsible for it 

     on assessments including trimester exams.

4.  If you need help or need to make up material, make an appointment with me before leaving class.  
     Makeup work can be completed at lunch or after school--it will not be completed during class time.

When you are absent…

1.
If you are only going to be gone for a day, call you’re a friend from the class to find out about missed 
assignments and material

2.
If you are going to be absent for more than one day, please email me at dohmli@csh.tcaps.net to 
            let me know when you think you’ll be returning. I will email you whatever materials I can.
3.
Follow the makeup work policy previously described.
**********MISCELLANEOUS**********

EMERGENCIES:  When there is an emergency alert…

1.
IMMEDIATELY stop everything you are doing

2.
Stay seated while listening to directions

3.
Quickly and quietly follow directions

4.
Stay with your class--…please do not wander to visit with other classes.

If you have a question about a grade, or when you need help or a conference…

1.
See me in person before or after class to set up an appointment and be sure to keep the 

            appointment.
2.         Stop by during my lunch period.

2.
Email me at dohmli@csh.tcaps.net

If you finish early…

Proofread your work, jot down notes to yourself about questions you have on the assignment, follow any instructions given for follow-up activities, review vocabulary flash cards silently.  Use your time wisely.
How to keep your Spanish notebook:

1.
You MUST have a three-ring notebook just for this class—it is more important than your textbook.  It 
needs to be neat and organized at all times.

2.
Every handout and paper should be included in the notebook.  We will purge them from time to time.

3.
Here’s what should be in your notebook EACH DAY: paper, a Ziploc/zippered pouch to hold:  pens, 
            pencils, one dry erase marker (you will need these all trimester), highlighter, all handouts/assignments

Responsible Thinking Process-RTP:
The Responsible Thinking Process
 is designed to help students develop a sense of responsibility for their own lives and respect for everyone around them. It does not involve coercion, punishment, or rewards. When students have difficulties getting along with others in school, or when they disrupt in class or other school settings, they are taught how to plan ways to get what they want without infringing on the rights of others. 

Basic Questions of RTP

1. What are you doing?

2. What are you supposed to be doing?

3. What happens if you disrupt again?

4. Is that what you want to happen?

“MEET ME HALFWAY” You will earn your grade through a variety of ways.  These include in-class activities, homework assignments, projects, evaluation (quizzes, tests), warm-up activities, and participation and attitude. I want you to be successful and am here to assist, direct, guide, and teach you.  If you are struggling in class, we can work together to help you be more successful.  If you are willing to meet me halfway by coming to class prepared, demonstrating effort, hard work, determination, and commitment, I will, in turn, meet you halfway and your efforts will be recognized and rewarded. If you are struggling and do not meet me halfway, you are choosing to not accept my offer to help you and this will be reflected in your grade.  There is no reason you should fail this class if we work together. I’m here for you!
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