3-4 WEEKS BEFORE YOUR PARTY 
* Call PartyPartyParty! or 0917.8111655
* Decide which weekend you want to hold the party.  If you want a weekday, wait for a holiday.  If you want it held sometime during the summer, either try to give the invitations or try to get the contact info of your child's classmates before classes end or during report card day.
* Prices of everything goes up during peak season, which is the last quarter of the year.  See if you can book with your chosen party planner or party shop before October. 
* The best priced Entertainers get booked first.  This means that if you want the good ones (those that speak perfect English and have a great rapport with kids) for your party, book early!
* Cuddle up with your child and choose a party theme from PartyPartyParty!  If its a theme that you do not angry with, consider the happiness of your child.  After all this IS your child's special day.
* Create the guest list. Guests generally range from friends at preschool, school or the neighborhood, then add close relatives. 
* Given that you have 35 invited kids, you have 15% who will not come, 20% who cannot play (due to age or preference).  This leaves you with about 22 kids who will participate in the games.  This should give you an idea on how many prizes you should have on hand.  
 

* If your birthday party falls within the rainy season, think up of a PLAN B (cancel garden parties, rent tents, or consider the next best big area as back up. 
* Pick the party date and time. Parties are generally 2 1/2 to 3 1/2 hours long. If fathers, ninongs or drinking buddies want to drink after the party, consider the venue rental & the extension fees of the entertainers. 
* Order from PartyPartyParty! your entertainment, cake, food, supplies, decorations, party favors, activities & and prizes for games. Be sure to order enough tables & chairs for the kids & adults alike.  Remember you need extra tables and chairs for the face painter, prizes, cake, give aways, guests' gifts, etc. 

2-3 WEEKS BEFORE YOUR PARTY 

* Send the invitations. It is best to ask guests to RSVP to get an estimate of how many children to expect. In the Philippines, its best to give them the child's full name (especially if you're giving the invitation out to classmates), email address & contact numbers. 

* If you're not ordering your food from PartyPartyParty!, plan your menu now. Consider any allergies your guests may have. Think up of something simple. Kids nowadays will eat anything, always love spaghetti and will almost forego eating in favor of the games and other fun activities. 

 

* You may want to consider ordering packed meals from a fast food restaurant.  The serving sizes are just right, they will arrive warm and on time and what's best is that you have nothing to wash afterwards!

* Arrange for extra help on the party day from friends or relatives. 

1 WEEK BEFORE YOUR PARTY 

* Confirm any orders other than those placed with PartyPartyParty! 


* Let siblings invite a special friend over for the day so they won't feel left out. They can either play apart from the party or they can be your little helpers. 

2-3 DAYS BEFORE YOUR PARTY 

* Buy film and/or videotape. 

* Check batteries for the camera and/or camcorder. 

* Get an exact guest count. Call those who haven't responded. 

* If you're doing the lootbags, add about 10 extra bags for the "family member who did not show up" or the "younger sibling who was too shy to get hers." 

1 DAY BEFORE YOUR PARTY 

* If your cake is not from PartyPartyParty!, make sure you have plenty of candles and matches. 

* Child-proof the party area. 

* If the venue is yours, add additional indoor decoration. If the venue isn't, you might want to coordinate with the property manager about special materials needed to attach your crepe streamers or birthday banners. 


* Prepare other food that can be made ahead of time. 

DAY OF PARTY 

* Prepare foods and beverages that could not be made ahead of time.  Remember the ice, napkins, trashbags (for trash and bringing home the many gifts) and the tips for the waiters or entertainers (nice to receive but this is not obligatory).

* Take plenty of pictures and videos to commemorate this special day. 

* Plan a nap or massage for yourself after the party! 

* Remember, young guests will be excited and mishaps may occur. Keep your sense of humor, and even if not every aspect of the party goes off as planned, the most important part is to enjoy the day as you celebrate the life of your child! 

SMILE FOR THE CAMERA 

* Take lots of pictures. Having more shots are better than just a few to choose from, when making that birthday scrapbook! Take pictures where the guests are in the middle of something and not just posing. 

OTHER TIPS FOR A GREAT PARTY 

* Invitations 

- Send them out at the very latest, a week before the party, to allow your guests to plan around your event, buy their gift, etc. 


- Your invitations should have the following data: 

(1) Name of Celebrant, 

(2) Age of Celebrant (so your guests can find a proper or age-appropriate gift), 

(3) Venue Address, 

(4) Time of Party (include the time period of the party, especially if the venue is rented and you're 

paying extra after X no. of hours), 

(5) Party Theme (if any, this may help influence their attire or gift), Suggestions (this may entail a special prize "if they wear ______," "bring the smallest _____," etc.), RSVP (a telephone number they can call you to confirm their attendance). 

* Plan a safe, comfortable place for the party. One where the children can have fun and not hurt themselves or your home. If planning an outdoor party be sure to have a backup plan in case of bad weather and please barricade the path to the swimming pool. 


* Limit the party time to two hours or less for children under six of age. Up to three hours is fine for older children. 

* Include the birthday child in preparations as often as possible. Have him or her stuff the party favor bags, make suggestions for games, help with the decorations, set the table, and mail the invitations - even if that only means putting them in the mailbox. 

* Have a First Aid kit plus alcogel for dirty hands and large paper towels for spills.
 

* Have extra loot bags or giveaways.  There are always people who will need more, get more or bring more kids than the ones who were expected. 
