 SERVICE AGREEMENT

PARTYPARTYPARTY ENTERPRISES OR PPPE Rosario Anna Cristina C. Araneta

PPPE INFO  0917.8111655 / partypartyparty@cheerful.com / G/F Alfredo’s Bldg., Tomas Morato Avenue, Quezon City 1103 / www.how.to/planaparty

CLIENT 
CLIENT INFO _____________________________________________________________________

_________________________________________________________________________________

Address (for invitation delivery) _______________________________________________________

PARTY DETAILS (All blank spaces must be completed by Client.  Any changes in this section must be countersigned by both PPPE and Client.)

Proposal No.
________________
Date & Day 
___________________________________

Time 

________________
Venue 

___________________________________

Nickname & Time indicated in Client’s Invitation 
___________________________________

Celebrant 
________________
Theme

___________________________________

Colors

________________
Event

___________________________________

Set Up 

________________
Party Proper 
___________________________________

Guests 
____ Kids & ____ Adults
TOTAL CONTRACT PRICE FOR THREE (3) HOURS OF PARTY PROPER ___________________

________________________________________________________________________________

TERMS OF PAYMENT 50% CASH Down payment to Rosario Anna Cristina C. Araneta, to be deposited to BPI C/A 3145-5251-51.  Fax to 4119288 the deposit slip bearing the transaction and this signed Service Agreement plus a detailed map to the venue from EDSA or SLEX to start any party preparations.  Remit 50% CASH Balance (plus extension fees/cost of additional items & services, if any) payable to PPPE on day of party, after set up.

PARTY PACKAGE Any addition or subtraction to the party items & services after this Service Agreement is signed will automatically change but cannot fall below the original Total Contract Price. Changes in the party package will no longer be accepted if PPPE has made arrangements with subcontractors in preparation for this event; if PPPE has delivered to Client any item stipulated in this Service Agreement; if Client requires an item/s or service/s that is/are not within the present budget; and if there is no time left to acquire/make/order additional requirement/s.

EXTENSION FEES FOR EVERY THIRTY (30) MINUTES 10% of the Total Contract Price or One Thousand Pesos (P1,000), whichever is higher.  If Client does not authorize the extension fifteen (15) minutes before end of party proper, PPPE will bring the party to a close, following the time specified under “Party Details.”
FIRST PAY, FIRST BOOKED POLICY PPPE will consider Client’s event “tentative” and will entertain other inquiries and book for the same date, time, party item & service until this Client-signed Service Agreement, map and deposit are received by fax/in person.  

RESPONSIBILITIES OF PPPE

1. COORDINATION with Client and Suppliers.

2. TURNOVER of all paid for (used or unused) items to Client after the party.

3. PREPARATION & EXECUTION of items stipulated in the section “Package Inclusions.”  

4. DELIVERING party items at least one hour before the party for Client’s inspection.  Failure to do so may delay the start of the party.  

5. WE ARE ONLY RESPONSIBLE for what are written under “Party Inclusions.”  Nametags, backdrops/streamers/banners, number/shaped candles, venue, registration tables, pabitin hooks, karaoke/sound systems, set up of Client’s décor, etc. are not automatically part of the party package.

6. For STUFFED LOOTBAGS, if there are items not available for Client’s party, PPPE reserves the right to exchange these with those of equal features or monetary amount.

7. For INVITATIONS, PPPE will deliver after 5 days of Client’s cleared funds bank deposit.

8. For PHOTO/VIDEO COVERAGE, we will deliver the finished product within three (3) weeks after the event, provided that all pictures and other requirements were submitted during the party.


RESPONSIBILITIES OF CLIENT

1. CORRECTION and completion of blank sections within the Service Agreement.

2. Suppliers not included in PPPE’s Service Agreement.

3. INFORMING PPPE of Client’s other supplier/s for smooth Party Management.

4. TURNOVER of all Client’s items not included in the Service Agreement (i.e. Game prizes, Lootbags, etc.) one hour before the party.  Any extensions resulting from the delay of Client’s turnover will still be to the account of Client as PPPE will stick to its 3 hours Party Proper.

5. TURNOVER of Flashback Pictures for Video Editing to PPPE must be done on day of the party otherwise, Client can do so at his/her additional expense.

6. PAYING THE BALANCE, including extension fees (if any), in cash, less cost of substandard materials directly after the party has ended.  If Rosario Araneta or a PPPE Party Manager is not present to collect the balance, Client agrees to deposit it within three (3) working days into Bank of the Philippine Islands Current Account Number 3145-5251-51 under Rosario Araneta.

REJECTION Client should inspect & announce delivery rejection of PPPE Materials (apart from Invitations) one hour before party proper.  Complaints or rejections will not be entertained after this period.  PPPE cannot be held accountable for materials unreasonably tampered with by Client or guests before or during the party.  Client has the right to subtract from the balance for cost of Party Items with substandard quality.  By substandard, we mean irrevocably broken materials or materials not previously approved by Client. 

POSTPONEMENT PPPE reserves the right to keep the deposit whether or not a new party is rescheduled, as compensation for loss of income.  In the event of a postponement by Client for any reason, PPPE will reschedule the party, provided that 

1. PPPE and the majority of its suppliers are available for the new date and time

2. A new Service Agreement is signed by both parties (meaning that a new deposit and balance are to be paid to PPPE, as new suppliers’ rates may have to be applied)

TERMINATION OF CONTRACT In the event of a termination of contract by Client for any reason, Client forfeits 100% of the Total Contract Price to PPPE to cover for loss of income and other expenses incurred in preparation for this event.

PACKAGE INCLUSIONS

	UNITS
	PARTY ITEMS & SERVICES
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PPPE ADVERTISING PPPE may display streamers and distribute calling cards, brochures and table standees.  PPPE may also include its contact numbers to its party items.  PPPE will include its contact numbers in its host’s spiels.
DOCUMENTATION PPPE reserves the right to document its set up, face painting, magic show, etc. for its web pages and party albums.
ADDITIONAL ITEMS An addendum will be made and attached to this Service Agreement for additional items and services ordered after this Service Agreement is signed.  Should there be additional items that need to be delivered after the original batch has been sent, a delivery fee will be added to the cost of the additional items.

SCHEDULE TO FOLLOW PPPE will strive to keep to the following party schedule unless more entertainers are hired and provided that there are no conflicting instructions from Client.

	30 Mins. – Early Bird Activity as Guests arrive**

	5 Mins.– Welcome & Birthday Song 

	25 Mins. – 3 Games

	30 Mins.– Snacks

	5 Mins.– Candle Blowing

	10 Mins.– Picture Taking

	30 Mins.– 5 - 7 Games

	35 Mins. – Other Entertainment / Continue Games

	3 Mins. – Parents’ Speech (Optional)

	7 Mins. – Goodbye & Lootbag Distribution


** Client may turn over own Early Bird Activity to Host if this feature is not included in PPPE’s Party Package.

OUR COMMITMENT We have read and fully understood above document and hereby agree to be governed by its stipulated terms and conditions.  We affix our signatures on all pages to indicate our full commitment.

__________________________________

__________________________________

Rosario Anna Cristina C. Araneta




Date: 






Date:







