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PartyPartyParty!
Rosanne Araneta – Party Coordinator
0917.8111655
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www.how.to/planaparty
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PartyPartyParty@cheerful.com


Thank you for inquiring!  We have enclosed the following articles within this document for your quick reference.  We do hope to hear from you soon, so that you can learn how we can help celebrate your special moment with you!
Frequently Asked Questions and PartyPartyParty Answers (Page 1 – 4)
( Who PartyPartyParty is

( What PartyPartyParty does 

( How to go about planning your event with PartyPartyParty beside you.

Party Planning Tips and Time Table (Page 4 – 7)
( This starts over a month before your scheduled event 
( Best read by first time party makers!
Sample PartyPartyParty Packages (Page 7 – 8)

( We do encourage you to contact us and let us know which items you want to be included in your party.  We will gladly compute your own package ASAP.
( Use them as a springboard for more ideas!

( If what you are looking for is not mentioned here, just ask.  Chances are, we know where to get the item!

FREQUENTLY ASKED QUESTIONS

CAN YOU TELL ME MORE ABOUT YOUR COMPANY?  WHAT IS IT EXACTLY THAT YOU DO?

PartyPartyParty plans and executes theme-based parties.  We have a vast collection of resources and of suppliers to make your special day possible.  In short, we help you, the parent, come up with a really fun-packed event by suggesting the best suppliers and items we can find for your child(ren)'s special day.

We are ready to help:

- Individuals who cannot personally see to the party details

- Parents/Companies who don't know where to start when giving a party for their child(ren)/employees

- Grown ups who simply want to enjoy the event & not worry over the flow of the party

- First time or expecting parents

- Those who can only be back in the country shortly before the party. 

- You, the value-for-money seeker with a flair for fun and tasteful events

Apart from the small family get-togethers, reunions and kiddie birthday parties, we have also planned for and executed a long list of product launches, family days, baptismal luncheons & showers, holiday events, Balloon Twisting/Summer Theater/Face Painting Seminars, for A-B clients including Citibank (Top Accounts, 100th Anniversary Family Day 2002), E-Telecare Philippines  (Easter Carnival 2002 & Fun Day 2002), Discovery Suites (Easter Carnival 2002), Century Park Hotel (Easter Olympics 2004, Easter Safari 2003, Top Accounts Night 2002, Easter Sparkle 2002, Easter Fiesta 2001 & Easter Carnival 2000) & NBA's Grant Hill-FILA Kiddie Party at Hotel Intercon, Celebrity Club and other corporate clients such as Coca-Cola, Powerbooks, Summit Media (Seventeen, Candy, Real Living, K-Zone & Witch Magazines), Lycos Asia, Nestle, Adarna Publishing House, Philam Savings Bank, IBM Philippines, Don Henrico's, Quattro, Xavier School and the Ateneo de Manila University.  

PartyPartyParty also does wedding coordination, gives talks on events planning and workshops on Face Painting, Balloon Twisting and Craft-making.

PARTYPARTYPARTY's sole proprietor, Rosario "Rosanne" C. Araneta, underwent substantial training in commercial advertising, theatre production and Early Childhood Education before becoming a party coordinator. She is now a veteran of at least 700 kiddie parties.  To date, she has attended the First Face Painting Convention held last May 2002 in Orlando, Florida, USA and has been quoted in over five issues of Face Painting International Magazine (a US publication) since its maiden issue in 2001 & in Good Housekeeping Magazine (Age-Appropriate Party Planning, August 2000 issue).   Moreover, her Face Painting talent was featured in Globe's Easter Icons Print Ad (April 2004), Globe’s Asia Games Print Ad (October 2002) and in "Breakfast," ANC's morning TV show (Face Painting segment, June 2001).  With four partners, she runs a preschool at the Aspen Tower, Parkway Ave., Filinvest Alabang and has a business center called Business Republic on Tomas Morato Ave., QC.  Rosanne is also a TV Commercial Talent.

ARE YOU A PARTY SHOP?

No.  We have the services found at a party shop but we do not run one in a physical sense.  The main difference is that we can sit down with you at your convenience (both in location and time) and plan your event and not just sell you the (same) items you think you need for it.

ARE YOU EXPENSIVE?

You decide--after we show you what we can do for you in terms of uniqueness and creativity.  Party Shops may have inexpensive packages because they churn out the same things over and over again!  We pride ourselves in being very personalized.  On many occasions, we have started from scratch, to give you a theme party uniquely your own.  Normal rates for planners are 20% of the whole package cost.  We however, charge lower, usually 10% or a flat fee depending on the number of services we are doing for your party.

HOW DO WE START PLANNING FOR MY PARTY?

We can start with a theme, your budget or your requirements.  Once we have any of these, we can put together your party package.  

WHERE IS YOUR OFFICE? WHAT ARE YOUR OFFICE HOURS?

PartyPartyParty is a home-based business.  For security purposes, we do not let people into our homes.  But we are located somewhere in P. Tuazon Ave/EDSA.  If you want to meet or want to see our party albums, you are welcome to make an appointment with us at your office, home or nearest coffee shop. We work when needed.  We meet with clients when they are available-given that we have no conflicting events to oversee.  If this means after office hours, during holidays, 2 AM or out of town, we do so.  

DO YOU DO OUT OF TOWN PARTIES?

Yes we do out of town parties, but as with everything, we are subject to the availability of our suppliers. We do add a transportation fee for every entertainer that is booked within your party package.  To keep costs down, the Client may spring for the transportation and accommodations.

HOW FAR WOULD YOU GO?

With ample lead-time, your map of the party venue and a reasonable transportation fee, we can specifically go to Baguio, Bulacan, Alabang & Calamba.  In some cases, Client must spring for accommodations, food and transportation.

DO YOU DELIVER JUST THE PARTY ITEMS?

Yes.  We can ship just the items by Aboitiz Express or DHL.  In many occasions, we deliver your items by car.  Items sent to areas outside of Metro Manila will be the property of Client and as such, cannot be on a rental basis.  Further, these items must be fully paid for before they are shipped/delivered.

We also can have you pick up some items, to cut costs.

DO YOU HAVE A PRICE LIST?

Everybody does.  Only, we do not release ours in full because we like to keep our colleagues from the same Industry on their toes ;o)  What we do have is a looong list of Party Items and Services.  Once you show interest in specific items, we would be only too glad to give your our rates.  Too much work, we agree, but this separates the serious clients from spies or shoppers and us from the run of the mill party planners.  

WHAT IF I WANT TO SUGGEST MY OWN THEME FOR MY PARTY?

We'd be happy to do research for your party.  We have plenty of imported and local reading material to pull ideas from.  Remember, the more unique the idea, the more memorable your party can be!

DO YOU HAVE PACKAGES?

We have sample packages but we have found that they are never followed, due to the personal preferences and unique circumstances of every party.  Some clients prefer price over aesthetic Impact while others settle for common items over unique ones.  It is best to know more about the party before we start giving proposals.  After all, these proposals are free of charge are always considered tentative until a down payment is received :o)

CAN YOU GIVE ME AN IDEA OF WHAT MAKES UP A COMPLETE PARTY?

Only you, the Client, can decide this.  Your budget, venue size, theme, parents-in-law, prejudices, etc. will dictate the contents of your party package.

To give you an idea of what you should plan for, see the brief outline below:

1.  PRE PARTY - Management fees, Venue, Decoration/Balloons, Tables & Chairs, Invitations

2.  PARTY PROPER - Entertainers, Novelties, Food/Catering, Carts, Cake, Photo/Video

3.  POST PARTY – Loot bags, Thank you notes

WHAT IF I WANT TO GET JUST A FEW ITEMS OR SERVICES FROM YOU AND THE REST WILL COME FROM ME? 

We have no problem with that since the Service Agreement we will sign will detail our areas of responsibilities.

WHAT IF I ONLY WANT JUST ONE ITEM OR SERVICE?

This is fine by us.  However, in some cases, we do require a minimum amount. 

WHAT ARE YOUR PAYMENT SCHEMES?

We always ask for:

1. 50% cash down payment to start with any party preparations.

2. Signed service agreement

3. Map to venue from EDSA

4. 50% cash balance after the party.

HOW CAN I PAY YOU?

There are two ways to remit your payment:

1.  You can deposit your payment via Bank of the Philippine Islands.  The deposit slip bearing the transaction should be faxed back to us, along with your signed copy of the service agreement and the map to the venue.

2.  You may personally hand it over during one of our meetings or planning sessions.

IS THERE A TIME TABLE OR DEADLINE THAT I MUST FOLLOW?

These are gray areas for us.  It really depends on what you are getting.  Some items have a production time of 2 weeks, while others have it at just 4 days.  Some entertainers are booked a month before and some are still available on the day itself....  Please call us at the earliest possible moment so that we all can avoid the tension that comes with procrastination and deadlines.

WHEN "SHOPPING" FOR THE BEST BARGAINS....

We have experienced bargain-hunting parents who ask for proposals and party plans from us, then turn around to either execute the party on their own or with a "cheaper" party shop.  While we find that we cannot legally run after all these unethical parents, we do at least demand the courtesy of the credit for our carefully researched ideas.

We would also like to encourage you to bring us the best value for money package you’ve found.  We will try to match it or better the package.  We do hope to hear from you soon!
PARTYPARTYPARTY PLANNING TIPS

3-4 WEEKS BEFORE YOUR PARTY 

* Call PartyPartyParty! Via cell phone # 0917.8111655

* Decide which weekend you want to hold the party.  If you want a weekday, wait for a holiday.  If you want it held sometime during the summer, either try to give the invitations or try to get the contact info of your child's classmates before classes end or during report card day.

* Prices of everything goes up during peak season, which is the last quarter of the year.  See if you can book with your chosen party planner or party shop before October. 

* The best-priced Entertainers get booked first.  This means that if you want the good ones (those that speak perfect English and have a great rapport with kids) for your party, book early!

* Cuddle up with your child and choose a party theme from PartyPartyParty!  If its a theme that you do not angry with, consider the happiness of your child.  After all this IS your child's special day.

* Create the guest list. Guests generally range from friends at preschool, school or the neighborhood, and then add close relatives. 

* Given that you have 35 invited kids, you have 15% who will not come, 20% who cannot play (due to age or preference).  This leaves you with about 22 kids who will participate in the games.  This should give you an idea on how many prizes you should have on hand.  

 

* If your birthday party falls within the rainy season, think up of a PLAN B (cancel garden parties, rent tents, or consider the next best big area as back up. 

* Pick the party date and time. Parties are generally 2 1/2 to 3 1/2 hours long. If fathers, ninongs or drinking buddies want to drink after the party, consider the venue rental & the extension fees of the entertainers. 

* Order from PartyPartyParty! your entertainment, cake, food, supplies, decorations, party favors, activities & and prizes for games. Be sure to order enough tables & chairs for the kids & adults alike.  Remember you need extra tables and chairs for the face painter, prizes, cake, give aways, guests' gifts, etc. 

2-3 WEEKS BEFORE YOUR PARTY 

* Send the invitations. It is best to ask guests to RSVP to get an estimate of how many children to expect. In the Philippines, its best to give them the child's full name (especially if you're giving the invitation out to classmates), email address & contact numbers. 

* If you're not ordering your food from PartyPartyParty!, plan your menu now. Consider any allergies your guests may have. Think up of something simple. Kids nowadays will eat anything, always love spaghetti and will almost forego eating in favor of the games and other fun activities. 

 

* You may want to consider ordering packed meals from a fast food restaurant.  The serving sizes are just right, they will arrive warm and on time and what's best is that you have nothing to wash afterwards!

* Arrange for extra help on the party day from friends or relatives. 

1 WEEK BEFORE YOUR PARTY 

* Confirm any orders other than those placed with PartyPartyParty! 


* Let siblings invite a special friend over for the day so they won't feel left out. They can either play apart from the party or they can be your little helpers. 

2-3 DAYS BEFORE YOUR PARTY 

* Buy film and/or videotape. 
* Check batteries for the camera and/or camcorder. 

* Get an exact guest count. Call those who haven't responded. 

* If you're doing the loot bags, add about 10 extra bags for the "family member who did not show up" or the "younger sibling who was too shy to get hers." 

1 DAY BEFORE YOUR PARTY 

* If your cake is not from PartyPartyParty!, make sure you have plenty of candles and matches. 
* Childproof the party area. 

* If the venue is yours, add additional indoor decoration. If the venue isn't, you might want to coordinate with the property manager about special materials needed to attach your crepe streamers or birthday banners. 


* Prepare other food that can be made ahead of time. 

DAY OF PARTY 

* Prepare foods and beverages that could not be made ahead of time.  Remember the ice, napkins, trash bags (for trash and bringing home the many gifts) and the tips for the waiters or entertainers (nice to receive but this is not obligatory).

* Take plenty of pictures and videos to commemorate this special day. 

* Plan a nap or massage for yourself after the party! 

* Remember, young guests will be excited and mishaps may occur. Keep your sense of humor, and even if not every aspect of the party goes off as planned, the most important part is to enjoy the day as you celebrate the life of your child! 

SMILE FOR THE CAMERA 

* Take lots of pictures. Having more shots are better than just a few to choose from, when making that birthday scrapbook! Take pictures where the guests are in the middle of something and not just posing. 

OTHER TIPS FOR A GREAT PARTY 

* Invitations 

- Send them out at the very latest, a week before the party, to allow your guests to plan around your event, buy their gift, etc. 

- Your invitations should have the following data: 

(1) Name of Celebrant, 

(2) Age of Celebrant (so your guests can find a proper or age-appropriate gift), 

(3) Venue Address, 

(4) Time of Party (include the time period of the party, especially if the venue is rented and you're 

paying extra after X no. of hours), 

(5) Party Theme (if any, this may help influence their attire or gift), Suggestions (this may entail a special prize "if they wear ______," "bring the smallest _____," etc.), RSVP (a telephone number they can call you to confirm their attendance). 

* Plan a safe, comfortable place for the party. One where the children can have fun and not hurt themselves or your home. If planning an outdoor party be sure to have a backup plan in case of bad weather and please barricade the path to the swimming pool. 


* Limit the party time to two hours or less for children under six of age. Up to three hours is fine for older children. 

* Include the birthday child in preparations as often as possible. Have him or her stuff the party favor bags, make suggestions for games, help with the decorations, set the table, and mail the invitations - even if that only means putting them in the mailbox. 

* Have a First Aid kit plus alcogel for dirty hands and large paper towels for spills.

 

* Have extra loot bags or giveaways.  There are always people who will need more, get more or bring more kids than the ones who were expected. 

SAMPLE PARTY PACKAGES

Thank you for inquiring!  Here are some of our Party Package Proposals.  Use them to jump-start your party planning.  Let us know how we can further customize them to fit your needs.

· Parties are good for 3 hours.  Extension fees will apply for every extra 30 minutes.

· Until we receive a signed Service Agreement, a 50% down payment and a map to the venue from EDSA or SLEX, we will consider any inquiry as “Tentative” and we reserve the right to book the same service or item to the first party who will pay.  Cash balance plus extension fees (if any) are to be paid on the day of the party.

· Unless specified, Karaoke and 20 Game prizes are to be provided by the Client.

· We also just deliver theme cakes, theme cookie bouquets and special balloon arrangements.

· Balloon décor rates will vary due to set up logistics.

· Rates are only valid within the following areas:  Caloocan, Quezon City, Mandaluyong/Pasig, Makati and Manila.  Please add P500 PER ENTERTAINER for Alabang Parties.  Delivery rates may change as well.  Ask us about our out of town rates!

· Rates may change without prior notice.

· You may also email your requirements to us so that we can cost the event for you!

To see our party albums and décor magazines, schedule an appointment with us today!

ITEMS AND SERVICES WE OFFER

DECOR - Styro Crafted Standees & Backdrops, Mobiles, Balloon Decor (Arches, String of Pearls, Columns, Swags, Center Pieces, Backdrops, Sculptures, etc.), Theme & Hand-made Decor, Lollipop Balloons, Helium-filled Balloons on strings, Streamers, Backdrops, Photo Standees, Hand-made Posters/ Streamers/Crafts/ Centerpieces/etc.  
ENTERTAINMENT - Kidz Salon, Face Painting, Henna Tattoo Artists, Fingernail Artists, Magicians, Clowns, Costumed Hosts, Mascots, Jugglers, Caricaturists, Balloon Twisters, Story Tellers, Mimes, Stilt Walkers, Bubble Shows, Inflated Bouncies, Dance Instructors, etc. 
CAKES - Fondant Cakes, Layered/Tiered Cakes, 3D Cakes, Character Cakes, Character Cookie Lollipops, Designer Cupcakes, Small Giveaway Cakes 
PARTY NEEDS - (Handmade and Personalized) Invitations, Kiddie Tables & Chairs, Party Hats, Nametags, Giveaways, Tents, Sound Systems, Party Music, Rental of Karaoke and Microphone with Kiddie Tapes 
NOVELTIES – Tarot Card Readers, Scrap booking Services (Per Page), Carnival Game Booths, Bubble Machine, Mini Disco Ball, Mini Mirror Ball, Mini Strobe Light, Theme Banners, Early Bird Activities (Crafts, Lego, Building Blocks, Bubble Fun, Coloring Sheets, Temporary Tattoos), Foam Sprays, Party Poppers, Pabitins, Piñatas, Candy Showers, Candy Pulls, Balloon Bursts, Customized Sun Catchers, Giveaways (as per theme), etc.
1 Party Host (1 Party Assistant, 20 Pcs. Balloon Twisting, Party Music, 7-10 Games with props for 

children and adults, English Speaking, Storytelling, Will manage flow of party)  

1 Face Painter (Unlimited designs)

20 Balloons on sticks

1 Character Cake (Wilton Character Pan or 10” Round With Character Cookie Toppers

**P8,500**

1 Party Host (1 Party Assistant, 20 Pcs. Balloon Twisting, Party Music, 7-10 Games with props for 

children and adults, English Speaking, Storytelling, Will manage flow of party)  

1 Face Painter (Unlimited designs)

20 Balloons on sticks

1 Character Cake (Wilton Character Pan or 10” Round With Character Cookie Toppers

20 Cupcakes with Character Toppers

20 Character Cookie Lollipops

1 Sorbetero Cart (3 flavors, 100 servings)

**P11,900**

1 Party Host (1 Party Assistant, 20 Pcs. Balloon Twisting, Party Music, 7-10 Games with props for 

children and adults, English Speaking, Storytelling, Will manage flow of party)  

1 Nail Artist 

20 Game Prizes

Rental of Karaoke with CD features

1 Cotton Candy Cart (100 servings)

Balloon Décor (2 Entrance columns, 8 Balloon Table Centerpieces, 1 Birthday Banner rental, 50 

Balloons for stage and ceiling)

**15,500**

1 Party Host (1 Party Assistant, 20 Pcs. Balloon Twisting, Party Music, 7-10 Games with props for 

children and adults, English Speaking, Storytelling, Will manage flow of party)  

1 Balloonist (100 Pcs. Balloons, 20 Designs to choose from)

2 Layer Character Cake (6” & 10” Round with Character Cookie Toppers)

20 Cupcakes with Character Toppers

1 Popcorn Cart (100 servings)

Balloon Décor (2 Entrance columns with foil balloon toppers, 10 Balloon Table Centerpieces, 1 

Birthday Banner rental, 50 Balloons for stage and ceiling) 

60 Craft Activities for 20 children (1 Supervisor, Decorate your own picture frame, Kraft Paper 

Bag and Nametag)

**19,900**

