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Parent(s) Information

Welcome to Lil’ Sprouts Day Care.  The following Handbook will provide information on what to expect from Lil’ Sprouts Day Care, what Lil’ Sprouts Day Care expects from parents and their child, and how Lil’ Sprouts Day Care, parents, and children can work together to make Lil’ Sprouts Day Care a comfortable, fun, safe, loving, nurturing, and learning environment.

What Makes Lil’ Sprouts Day Care Unique?

Lil’ Sprouts Day Care is a program developed for early learners’ ages 18 months to five years of age.  The curriculum offers a unique and fun approach to learning that integrates phonics, literature, math, art, music, science, and outdoor play from a variety of resources and individual creativity.  Each month is planned with an emphasis on a particular math skill, number, color, letter sound, and letter book which integrates into a thematic unit.
Philosophy

Lil’ Sprouts Day Care was created to provide the type of home day care and life-skills needed for the growth of children.  

Since, being personally owned, Lil’ Sprouts Day Care provides professionalism, stability, personal interest, and a caring, nurturing environment that is not seen in “Chain Day Cares.”  Lil’ Sprouts Day Care tailors its services to accommodate the special needs of the working parent(s) and is always open to suggestions to improve the quality of care for children.

Lil’ Sprouts Day Care is a balance of teacher-directed (traditional-teaching) learning blended with child-centered (learning-centers), and brain-based learning (brain compatible learning).  Lil’ Sprouts Day Care combines the warmth and nurturing of home with the principals of school and learning to help ease the stress of the working parent(s).

Mission Statement

The mission statement of Lil’ Sprouts Day Care is to provide a warm, loving, nurturing, and educational experience for your child’s personal and social growth.  

The success of the mission will depend on the commitment of Lil’ Sprouts Day Care, children, and parents.

About Lil’ Sprouts

Lil’ Sprouts Day Care is a Licensed Child-Care Home in San Antonio, Texas. Lil’ Sprouts Day Care will comply with all standards, put forth by the State of Texas.  Lil’ Sprouts Day Care is licensed to provide care for up to twelve (12) children of any age.
Registration 

Before accepting a child for care, parents must complete, sign, and return the following forms:

1. Lil’ Sprouts Day Care Contract.

2. Enrollment information form with Immunization Record and Emergency Medical Treatment.

3. Lil’ Sprouts Day Care Authorization Forms.

. 

FEES

A non-refundable Registration and supply fee of $95.00 ($140.00 for Family) is due upon enrollment along with one (1) week’s tuition in advance.  The registration and supply fee is renewable each year and is due on each anniversary calendar year.
Weekly and Monthly Rates 
Prices, Fees, Policies, and Procedures are Subject to Change
	Full Time
	Weekly 
	Monthly
	“Watch Us Grow”

	Infants

6 weeks to 17 months


	$140.00
	$560.00
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	Toddlers 

18 Months to 

Three Years Old

	$125.00
	$500.00
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	Pre-School

4 Years


	$120.00
	$480.00


	

	After-School Care 
5-10 Years
	$95.00
	$380.00
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	Holidays & Summer

 5-10 Years 


	$100.00
	$400.00
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	Part Time
	Tuesday  & Thursdays      (2 days)
	Monday, Wednesday, & Fridays (3 days)
	Monthly

	18 Months to Pre-School


	$85.00 Weekly Rate
	$95.00 Weekly  rate
	$340.00      

	
	
	
	$380.00

	
	
	
	

	Drop In                       
	Minimum of 4 hrs*
	Maximum of 8 hrs
	Subject to Space

	18 Months to Pre-School

Toddlers
	Daily Rate 

$35.00
	Daily Rate 

$45.00
	* 8.00/hr thereafter


“Fees for Drop-In must be paid in advance at the time of arrival in Cash.”
Payments are due in Advance

Lil’ Sprouts Day Care fees are charged on a weekly basis or monthly basis.  Each family is required to pay the weekly fee whenever Lil’ Sprouts is open, whether or not your child is in attendance.  This weekly fee ensures that your child’s spot is held. During holidays payments are due the day before I am closed.  If payment is not received a late fee will incur.
Payments are due each Friday for the up-coming week to be used or the first day of the month (For monthly payments schedule only).  If payment is not received a late fee will incur.  All Fees are due in advance of service!!!!!
NO REFUNDS ARE GIVEN FOR REGISTRATION, SUPPLIES, OR CHILD CARE FEES!!!!!!
Returned Checks

Restitution and a $35 charge must be paid within 48 hours in order to continue paying by personal checks.  After one returned check, payment by personal check will not be accepted only Cash, Cashiers check, or Money Order will be accepted.

Changes in Policies

Lil’ Sprouts Day Care will give you a two-week notice of any changes in policies or procedures.  At the end of each calendar year Lil’ Sprouts Day Care will give you an itemized receipt and a tax ID number, showing each payment you made throughout the year for income tax purposes.  You must sign the receipt of payments made and we will both retain a copy for our records.

“Lil’ Sprouts Day Care reserves the right to make changes to contracts, policies, procedure, and prices in the handbook at any time necessary.”
Classification of Enrollment

A full-time child is one who attends more than 6 hrs a day, five days a week.
A Regular part-time child is one who attends on the days (two or three) specified by the parent at the time of the enrollment.

At the time of your child’s enrollment your child will have to attend during normal scheduled days, if these days fall on holidays or if your child is sick, payment is still due.

Absences

Weekly tuition reserves a spot for your child.  Child care fees are to be paid in full whether the child was present every day or not. 

Hours of Operation

7:00 AM to 5:30 PM Monday through Friday 

Arrival and Departure

A reliable person must bring and pickup the child.

Late Pick-up Charges 

A late pick-up fee of $7.00 for every 5-minute increment after 6:00 pm is due in cash upon arrival.

.
Scheduled Holidays

· New Year’s Day

· Good Friday

· Battle of Flowers

· 4th of July

· Labor Day

· Memorial Day

· Thanksgiving and the Friday after Thanksgiving

· Christmas Eve and Christmas Day

Lil’ Sprouts Day Care follows NISD school calendar for scheduled holidays and policy regarding closing due to inclement weather.  Lil’ Sprouts Day Care will leave a message on your telephone, regarding questionable situations
Sick Leave

I am entitled to three (3) days of paid sick leave a year.  Payments are still due and you must find alternative care for those days.  I will notify you in advance if I am feeling sick.

Professional Growth

I am entitled to two (2) days of paid professional growth a year.  Payments are still due and you must find alternative care for those days.  I will notify you in advance of any training or in-service that I need to attend to meet Texas requirements. 

Vacations

I ask if you go on vacation you are still required to pay half of your weekly rate to save your child’s space.  I am entitled to one week of vacation time a year without pay; you are however required to obtain alternative care for those days.
Curriculum

Lil’ Sprouts Home Day Care curriculum concentrates on a different theme each month.  Many of the activities revolve around this theme.  It may include arts & crafts, music, dance, physical fitness, dramatic activities, and reading.  The curriculum calendar is posted for parents to view (suggestions are always welcomed).Lil’ Sprouts Day Care offers on going Science and Math skills: Observing, Comparing, Classifying, Measuring, Graphing, Alike/Different, Counting 1's, 10's, 15’s, & 20’s, Sequencing, Problem Solving, Calendar, Money, Number Recognition, Numeral Writing, and Patterning.
Lil’ Sprouts Day Care works on developing cognitive skills, social skills, physical skills, and psycho-motor skills.  There are times for active play, large group play, and individual play
Monthly Themes (subject to change)
	MONTH
	MATH SKILLS
	NUMBER
	COLOR
	LETTER SOUND
	UNITS

	August
	Introduce Shapes
	 
	Red
	Aa
	SMILE
(Welcome  to School)

	September
	One to One correspondence, square
	1, 2
	Blue
	Bb
	Teddy Bears/Picnics,
Apples,
Grandparents Day

	
	
	
	
	Cc
	

	
	
	
	
	Dd
	

	
	
	
	
	Ee
	

	October
	Circle, Number Sense, Counting,  and Sets
	3, 4
	Orange
	Ff
	Fall Changing Seasons,

	
	
	
	
	Gg
	Monster Fun,

	
	
	
	
	Hh
	Halloween

	November
	Triangle, Logic Classifying, and Comparing
	Review
 1-4
	Black
	Ii
	Festival of Foods, Famous Painters, Thanksgiving 

 

	
	
	
	
	Jj
	

	December
	Star, Patterning
	5,6
	Green
	Kk
	Gingerbread Man, Celebrate the Season

	January
	Square, Spatial Sense, and Opposites
	7,8
	White
	 Ll
	Space, Stars, Rockets, Our Universe

	
	
	
	
	Mm
	

	
	
	
	
	Nn
	

	
	
	
	
	Oo
	

	February
	Heart
	Review
5-8
	Pink
	Pp
	Rodeo, Farm Animals, Valentine's Day

	
	Rectangle, and Symmetry
	
	
	Qq
	

	March
	Oval, Spatial Sense, Parts and Wholes
	9,10
	Brown
	Rr
	Chicken &  Eggs

	
	
	
	
	Ss
	Famous Authors,

	
	
	
	
	Tt
	Dr. Seuss,
Franklin

	
	
	
	
	Uu
	

	
	
	
	
	Vv
	

	April
	Shape Review,
	Review
1-10
	Yellow
	Ww
	Wonderful Me

	
	Addition,
	
	
	Xx
	"Week of the Young Child"

	
	Subtraction
	
	
	Yy
	Easter

	May 
	Measurement
	 11-13
	 Purple
	Z
	Family Celebration,
Ocean/Shark Week

 

	
	
	
	
	
	Cinco De Mayo

	June-July
	Summer Activities
	14-20*
	Review colors*
	*Review Letters
	Summer/Beach/Gardens/Water


Toys

Lil’ Sprouts Day Care will provide a vast array of the toys to play with.  Please, do not bring any toys from home as this may cause jealousy and fighting among children.  A special pillow, blanket, or stuffed animal can be brought for nap times, if your child is use to it.

Lil’ Sprouts Daily Schedule

This schedule is only a guideline; because we are in a home setting, we are free to be flexible!

·   6:30-7:30
 
Free Time/Wash Hands

·   7:30-8:00 
Breakfast

·   8:00-8:15
 
Wash Hands

·   8:15-8:30

Music/singing/instruments

·   8:30-9:00 
Letter of the Week

·   9:00-9:30

Activity Time/Language/Literature

·   9:30-10:00
Outdoor Indoor Play

· 10:00-10:45
Manipulative Time/Math

· 10:45-11:00
Wash-up

· 11:00-11:45
Lunch

· 11:45-12:00
Story Time 

· 12:00-2:00

Nap Time

·   2:00-2:30

Put Sleeping bags Away, Wash-up

·   2:30-3:00

Snack

·   3:00-3:30

Clean up Snack, wash hands

·   3:30-4:00

Outside activities/outdoor play

·   4:00-4:30

Free Centers

·   4:30-4:45

Pick up majority of Toys in preparation to go home

·   4:45-5:00

Wash-up

·   5:00-6:00

Listen to Music/Folders/Go Home

Health and Medication

In the interest of every child’s well being, children will be examined on arrival.  Showing symptoms of any contagious illness such as chicken pox, pink eye, etc., your child will not be allowed to attend.  If your child needs any kind of medications, the parent must complete a form in advance that gives written authorization by the parent before any medication, prescribed or otherwise, is administered to the child while at daycare.  Lil’ Sprouts Day Care will not administer medication that is not intended for anyone other than that child. The medicine must be in the original container & labeled with the child’s name, doctor’s name, name of medication, dosage, and when it is to be taken.  Medication will be administered at the time you specify and a written record will be kept.  Your child may be sent home if any symptoms of illness appear during the day.  In such cases, your child will be immediately isolated from the others, and you will be contacted.

KEEP YOUR CHILD HOME IF HE OR SHE:

· Has heavy diarrhea caused by cold or upset stomach.

· Has a heavy nasal discharge.

· Has a cold or cough without medication.

· Has a high Fever, the flu, is vomiting, or has an unusual rash.

· Has Head Lice.

· Or any sickness that is contagious to other children.

Returning to Day Care 

The child may return 24 hours after a temperature has returned to normal, 24 hours after the child is no longer vomiting, or 24-48 hours (depending on illness) after the first dose of antibiotic is administered.  If a child receives an antibiotic for an ear infection he/she may return to daycare immediately if he/she has been free from other symptoms mentioned for at least 24 hours.

Toilet Training

When you feel your child is ready for toilet teaching, Lil’ Sprouts Day Care asks that you begin this teaching at home.  Lil’ Sprouts Day Care will follow through and encourage your child while in my care.  During toilet-learning parents will need to supply the following:

· Two (2) complete changes of clothing (including socks).

· Diapers or pull-ups for nap time.

Do not bring your child underwear or panties until he/she has naptime and bedtime control established!!!!!
Lil’ Sprouts Day Care also asks that during toilet training the child be dressed in “user-friendly” clothing as much as possible.  The best items are shorts, pants with an elastic waist, or dresses for girls.  Try to avoid tight clothing, pants with snaps and zippers, and overalls as often as you can.  Clothing with too many “gadgets” makes it harder to get the child on the potty on time.

Injuries & other Emergencies

Minor cuts and abrasions suffered while at Lil’ Sprouts Day Care will be washed with soap and warm water and properly bandaged.  Treatment will be logged and Lil’ Sprouts Day Care will inform you how and when the injury occurred.  Lil’ Sprouts Day Care is required to log any injuries it observes on your child which have occurred outside the care of Lil’ Sprouts Day Care.

If a medical emergency arises, Lil’ Sprouts Day Care will try to contact a parent first, unless doing so endangers the child’s life.  In that case, Lil’ Sprouts Day Care will take necessary steps, putting the child first (calling hospital, doctor, poison control, etc.). If a parent can not be reached, Lil’ Sprouts Day Care will keep trying until someone is available.

Fire & Tornado Drills

In case of a fire, Lil’ Sprouts Day Care would evacuate the house immediately and gather outside the front fence, next to the tree.  These drills will be practiced monthly so the children are familiar with what to do.  A copy of the fire & disaster exits will be given to you. If severe weather arises and a tornado alert is issued, we will proceed to the nearest bathroom where the children will crouch and cover their heads.

Abuse or Neglect

If Lil’ Sprouts Day Care observes indications of abuse or neglect, Lil’ Sprouts Day Care will not hesitate to contact the Texas Department of Human Services or the Police Department.

Discipline and Guidance Practices

Behavioral problems will be handled with kindness and in cooperation with you.  If a child’s behavior is destructive or jeopardizes the welfare of other children while in home daycare, Lil’ Sprouts Day Care reserves the right to terminate service to your child.  Under these conditions, you will be given a two-week notice to make alternative childcare arrangements.  Your child will be treated with respect. All the work your child does is in order to explore and understand his/her environment.  I will use re-direction and verbal communication as a method of discipline.  In the event your child’s discipline endangers others, s/he will be separated from the rest of the group for a sensible period of time.  In the event your child’s discipline becomes seriously disturbing, you will be notified.  Together we will come up with possible solutions.


As stated in subchapter 747.2705 of the Minimum Standard Rules for Registered and Licensed Child-Care Homes (page 75).


There must be no harsh, cruel, or unusual treatment of any child.  The following types of discipline and guidance are prohibited.

1. Corporal punishment or threats of corporal punishment;

2. Punishment associated with food, naps, or toilet training;

3. Pinching, shaking, or biting a child;

4. Hitting a child with a hand or instrument;

5. Putting anything in or on a child’s mouth;

6. Humiliating, ridiculing, rejecting, or yelling at a child;

7. Subjecting a child to harsh, abusive, or profane language;

8. Placing a child in a licked or dark room, bathroom, or closet with the door closed; and

9. Requiring a child to remain silent or inactive for inappropriately long periods of time for the child’s age.

Animals

Small Poodle; current with all vaccinations. 
Dietary Information

Lil’ Sprouts Day Care meals are served under nutritional guidelines, according to your child’s age.  Lil’ Sprouts Home Day Care participates in the USDA Food program.
Special Diet/Meals 

If a child requires a special diet, parents will need to supply the foods needed.  All children will be served meals if they are present during the scheduled meal times. If they miss a scheduled mealtime then it is the parent’s responsibility to ensure the child has eaten.  

Meal and Snack Schedule is as follows: 

Breakfast: 7:30-8:00 am 
Lunch: 11:00-11:45 pm
Afternoon Snack: 2:30-3:00 pm

Termination of Service

You are required to give me a two (2) week notice of termination. Payment for the two (2) week notice period is due whether or not the child is brought to day care.
Parents 

Parents will need to provide diapers, wipes, powder, as well as changes of clothes for your child.  Please dress your child in comfortable play clothes and shoes.

What to bring for your child 

You should ensure your child has the following: 

1. A change of clothing (several if potty training!!)

2. A box of wipes

3. Nap equipment

4. Appropriate clothing for the weather as we like to spend time outside weather permitting.

Visits and Observations

Parents are always welcomed to visit us or observe the group.  The time your child is in my home is devoted specifically to his/her development.  Observers are expected to respect the child’s work by being quiet and not interrupting the child’s work.  If you need visit in order to have a conference with me, please contact me so we can make arrangements after business hours.

Communication with Parents

Lil’ Sprouts Day Care will provide parents with daily verbal and written reports of how their child’s day was.  
Complaints

Problems may arise from time to time that need to be talked about. This is encouraged and Lil’ Sprouts Day Care will always be available to listen, help, and rectify any problems to better serve your child’s needs.

House Rules 

1. I am not responsible for lost or broken items that children choose to bring from home.

2. Please, limit toys and books from home. Please, No small things that the little ones could put in their mouths (including coins).

3. All children have a rest time in the afternoon.

4. There is no physical punishment in my childcare. A child may be removed from the play group for a cooling off period of 3-5 minutes.

5. I can not accept sick children into my care. If your child becomes ill while in my care, you will be notified and your child will need to be picked up as soon as possible.

6. Due to the risk of injury while jumping on a trampoline, the Texas Department of Human Services, Division of Child Care Regulations prohibits the use of a trampoline by children in a home day care facility.  While your child is under my care he/she will not be permitted to use this equipment.

7. If I must be away from the daycare, i.e. Doctor’s appointment, for a short period, my husband Daniel Mendoza (B.A. & M.Ed., and State Certified as a Secondary Teacher & K-12 Principal), will provide substitute care.

Parent’s Responsibility 

Give advance notice if someone other then yourself is to pick up your child.  I will need name, vehicle description, and time of pick up and they must have a photo ID with them.

Drop off and pick up your child at the scheduled times. If you need to drop off early or pick up late, please call as soon as you know.   There will be an additional fee after 6:00 PM and BEFORE 7:00 AM.  Notify me as soon as possible, if your child will not be coming for a scheduled day.  You are required to give me a two (2) week notice of termination. Payment for the two (2) week notice period is due whether or not the child is brought to my childcare.  

Notify me immediately of any contagious illnesses. (See illness and medication policy)
Birthdays

Lil’ Sprouts Day Care will provide your child with a goody bag, small gift, and cupcakes for their birthday. A reminder one week in advance will be very helpful.

Minimum Standards

You have the right to review a copy of the minimum Standards Rules for Registered and Licensed Child-Care Homes, and the most recent inspection report.

Contacting the local Licensing and Protective and Regulatory Services (PRS) office
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1. Local PRS Office: (210) 337-3399

2. PRS website: www.dfps.state.tx.us
3. Child Abuse Hotline: 1-800-252-5400
By returning your application and signing all designated forms, you are hereby agreeing to all the terms stated within the handbook.

Thank you, for your patronage and for trusting the care of your child with me.


“THIS HOME IS LISCENED WITH THE TEXAS DEPARTMENT OF PROTECTIVE AND REGULATORY SERVICES.” 
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