Handbook

2007-2008

[image: image1.wmf]
Lake Atitlán International 

Facility for Education

CONTENTS

Page

ABOUT THE SCHOOL
1

Communication
1

Staff
1

Curriculum
2

Robert Muller
3

Philosophy
3


SCHOOL ADMINISTRATION
4

Organization
4

Assessment
4

Discipline
4

Homework Policy
5

School Library
5

Public Library
5

Special Events
6

School Calendar
6

Daily Schedule
6

Food Policy
7

List of Materials
7

School Uniforms
7

Medical Emergencies
7

Disaster Preparedness
8

PARENTAL RESPONSIBILITIES
8

Obligations
8

Absences
8

Picking up Your Child
8

School Funding
8

Payment Policy
9

Tuition
9

Inscriptions
9

2006/2007 Calendar 
10

[image: image7.wmf]This is our 18th YEAR!

ABOUT THE SCHOOL


Recognizing the need for a bilingual, international school in Panajachel, the ROBERT MULLER L.I.F.E School was established in September 1989. L.I.F.E. School offers a full academic curriculum at an internationally competitive level. It melds major subjects with instruction in Physical Education, Computers, Music, Art and Swimming to create a truly rounded education from pre-kindergarten through middle school.  Staff and students from several countries currently share their divergent roots to attain the common goal of an education with environmental awareness and global accord.


As an independent, nonprofit, non-sectarian learning facility, the ROBERT MULLER L.I.F.E. School serves not only its students but also the community in general. In order to maximize cultural integration, the school observes Guatemalan holidays and participates in community events. L.I.F.E. School also has a scholarship and a sponsorship program providing the opportunity for indigenous children to attend the school.

COMMUNICATION

Phone/Fax:

7762-2615

Cell Phone:

7723-0718

[image: image8.wmf]E-mail:

lifeschoolweb@yahoo.com 

Website:          
www.lifeschoolweb.com    




www.geocities.com/lifeschool_director



STAFF

Administration
Degree
Extra-curricular Specialties

Franziska Zenhäusern – 

Administrative Director & Music Teacher
Bachelors &

NBPTS
ELL, music, crafts, hiking, flamenco, & German

Marta Chinchilla – 

Technical Director & Spanish Teacher
Técnico

Universitario
Storytelling & drama;

certified social worker

Loida Eunice Minchez – Secretary
Licenciatura
Basketball & law

Victor Marroquin - Guardián

Soccer & carpentry

Teachers



Daniel Jamsa – 6th – 9th Math & Science
Masters
Basketball & chess

George Nippo – 4th & 5th 
Masters
Running & volleyball

Nancy Snyder – 2nd & 3rd   
Masters
Gardening & conflict resolution

Matthew Tuoni – 6th-9th English & History
Masters
Basketball, chess, & newspaper

Lisa Vandervalk – Kinder C & 1st 
Bachelors
Culinary arts & literacy

OUR THOUGHTS ON EDUCATION 
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In L.I.F.E. School we believe in “readiness for learning” and recognize that children have different learning patterns.  We exercise some flexibility in the primary program to allow for these differences, and believe that children should progress and be challenged at a rate for which they are ready.  We know that children learn best when they are happy, confident, interested and feel secure.


To this end, our philosophy is to endeavor to make the children feel comfortable and happy, to create a receptive environment for learning.  We understand that we all have different strengths and weaknesses.  Most children cannot excel in every field but they are all good at something! We believe in building their self-esteem and confidence to give them the tools to become happy and successful people.

Children should:

· master the basic skills which are necessary as a foundation for study in the various academic disciplines                                     

· develop a strong sense of self-worth and self esteem which are essential for       satisfying and productive participation in society, 

· develop a degree of self-discipline, which is requisite for rational decision-making.

CURRICULUM


The Robert Muller L.I.F.E. International School has and international curriculum, with the addition of Spanish in all grades, and is standard in regard to subject skills studied.   Subject matter is adapted and presented in a global context, emphasizing pertinent world issues, multi-cultural diversity, and the need for harmony within each of us as individuals and in relation to our neighbors both near and far.


Wherever possible, the subjects (Language Arts, Reading, Math, Social Studies, Science, Spanish, Wellness, Music, Art, Computers) are presented in an integrated thematic context. For instance, a group at work on a Japanese study unit, predominantly a social studies topic, would also study Haiku as a writing skill; Math would include the Yen and conversion into other currencies; Science might center on Japan’s technological contributions; and Language Arts would include Japanese vocabulary and spelling words.  A literature component would be drawn from our library’s collection of “global literature”:  myths, folk-tales, short stories, poetry and novels from around the world. Attention would be drawn to current events concerning Japan, and how they relate and affect the rest of the world.


Weekly assemblies in which all children gather are forums for shared discussions about things going on in the school, the community and the world at large. Students are encouraged to express their feelings freely, ask questions, make suggestions and share grievances. 


Furthermore, the school offers a variety of after-school activities such as basketball, soccer, baseball, gymnastics, chess, and language classes.

ROBERT MULLER

Robert Muller has devoted his entire adult lifetime to world peace.  He spent nearly 40 years of  behind the scenes work at the United Nations, rising through the ranks to his last official position there as Assistant-Secretary General in charge of ECOSOC.  Robert Muller was one of the main architects of the U.N. institutional system in the economic and social fields, the ideas person and trusted collaborator of three Secretary-Generals.  He has been called the philosopher and prophet of hope of the United Nations.  Robert Muller created the “World Core curriculum” and is known throughout the world as the “father of global education.”  There are many Robert Muller schools around the world, with more being established each year.  The “World Core curriculum” earned him the UNESCO Peace Education Prize in 1989.  He was also the recipient of the Albert Schweitzer International Prize for the Humanities.  

PHILOSOPHY                                  
[image: image2.wmf]
1. We believe that our school should create an excitement for learning and provide an atmosphere that encourages creativity.

2. That our school should provide an environment where each student will learn to the best of his or her ability. 

3. We believe that school should teach to whole child, body and mind, rather than simply meeting his academic needs.

4. We aim to take advantage of the opportunities the unique surroundings at Lake Atitlán present for our children both culturally and in the natural sciences.

5. Our school will strive for the highest levels for each grade based on accepted international standards.

6. We believe that our school should be a student centered environment rather than a teacher-centered environment.

7. We believe in a democratic school that is represented in the classroom by freedom with order, and limited choices for the students.

8. We expect all members of our school to show respect for others hopes, feelings, ideas and property through what they do and what they say.

9. We believe in nurturing a child’s self esteem and therefore support positive reinforcement.            

SCHOOL ADMINISTRATION
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ORGANIZATION






A general assembly of the Parent Association annually elects a five person Board of Directors from their membership. On alternate years, two and three new members are elected to ensure some continuity in the government of the school and the management of the finances. The Board of Directors works with the Principal and the Guatemalan Technical Director to facilitate the smooth running of the school.

The Board is comprised of a 

President (Chairperson)

Vice-President

Secretary

Treasurer

Member


They meet every month with the directors to discuss administrative issues as well as to review proposals and requests.  If you have something of importance to put on the agenda or wish to be present, please contact the secretary of the Board.

EVALUATIONS


There are three scheduled parent-teacher conferences each year. The first is in November, the second in February, and last at the end of the school year in June.  At these meetings you will be given your child’s evaluation and will be able to discuss any worries or joys that you may have concerning your child. In June you will receive both the annual report card as well as a Guatemalan accreditation for that school year. We are legally authorized by the Guatemalan Ministry of Education to teach Kindergarten through 9th grade (Resolution #13-94).


Aside from formal evaluations, the school staff will be staying in touch with you regularly through informal conversations, notes, and newsletters. If you would like to meet with your child’s teacher, feel free to make an appointment any time. We enjoy and encourage your involvement.   

DISCIPLINE

We expect our students to:

· Be safe.

· Be respectful.

· Do their best.

Consequences for misbehavior such as the loss of privileges, detentions, or suspensions will be applied by the teacher or the director after careful consideration of the child’s developmental level and other circumstances. The school asks for the parents’ support and cooperation in these cases. We strongly believe in a shared responsibility between the home and the school in raising respectful and compassionate children. 
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HOMEWORK POLICY


We don’t believe in giving much homework for the early grades. Six hours at school for seven and eight year olds is a lot of time. Research shows that homework does not benefit children at this stage, and it is often harmful to the child’s personal relationships at home and at school. 


However, we expect that all of our students read every day. We encourage parents of younger children to create a daily routine of reading to them as a “special treat.”  Even 10 minutes a day has a strong impact on the child’s reading skills including improved attitude, interest, vocabulary, general knowledge, and confidence in the classroom.


Starting in third grade, students will be expected to do homework to establish good habits for independent study and the responsibility of returning it to school.  We ask that this be treated as something meaningful and necessary. Please take the ten minutes required to check over your child’s homework and show positive interest. This small amount of time is like “banking”: you put a little bit in at a time and before you know it you reap the rewards.


Middle school – yes! This is the time when homework really pays off, and students benefit from additional practice of the skills learned in class.   

SCHOOL LIBRARY
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For a little school in the highlands of Guatemala we have a great library of English books and magazines (National Geographic, Zoo Books, World, Newsweek etc.).  Your child will be encouraged to borrow books.  Remind your child about bringing home library books and show an interest in his or her choices. Magazines are an excellent start for reluctant readers. We also rent Videos and DVDs to the community for Q5 per week.

PUBLIC LIBRARY


For Spanish books, visit the public library next to the market.  They have a wonderful selection, and you can sit and browse together and enjoy the occasion. A weekly visit to the library is an excellent opportunity to spend time with your child and encourage his or her love of reading.  After a couple of visits together your child may even feel confident to go alone. The library also has computers, an English section, and videos for rent. 

SPECIAL EVENTS


Each year we organize many fun as well as educational events for the entire L.I.F.E. community. In October, we throw a Halloween party with fun games, excellent food, costume parades, and other activities for the entire family. Before the December vacation, we invite everyone to an evening of performances by our students. In February, we usually have a carnival party to raise funds for the school. In March or April, we hold our annual Environmental Week, which encompasses everything from science experiments, artwork, and discussion forums to annual garbage clean up of our community. Where possible we also try to utilize classroom visitors to capitalize on available expertise. In May, we thank our students’ mothers for all their hard work and support with a breakfast and student performances organized by the school staff. A similar event is held for Father’s Day in June. At the end of the school year, we celebrate our ups and downs at a school social. All events are open to everyone in Panajachel, and we encourage you to invite your friends and families.

SCHOOL CALENDAR


We have a basic North American calendar with a few differences allowing for local events and festivities, and travel time for people with families outside of the country. Please see our calendar on the last page of this handbook.

· We begin the first week of September

· Sept. 15th is Guatemalan Independence Day

· At the beginning of October we have a few days off for the annual town fair

· At the end of November we take two days off for Thanksgiving

· We have between two and three weeks of winter vacation, in order to allow our families to visit their relatives. At the same time it is also a great opportunity for our students to reconnect with their local peers since they are off at the same time. 

· In February, we have one day off after the evaluation day

· In March/April, we take a day off after our Environmental Week

· In March/April we have a week off for Easter

· May 1st is Guatemalan Labor Day

· We finish near the end of June

DAILY SCHEDULE

8:30 a.m.:

Classes begin 

10:00-10:20 a.m.:
Recess

12:30 p.m.:

School ends for Kindergarten

12:30-1:15 p.m.:
Lunch

2:45 p.m.:

School ends for elementary and middle school 


NEW


School ends at 2:00 p.m. on Tuesdays!

We ask that you please help us in ensuring that students arrive and being picked up on time. 

FOOD POLICY


The school provides purified water at several locations throughout the school. All children should have a sturdy plastic cup at school labeled with their name. Children are asked to sit down for 10 minutes to eat their snacks or meals before being allowed to play during recess and lunch.



As a school, we want to promote our students’ health by expecting them to eat nutritious meals. Children can buy healthy snacks at school for recess and lunch. We also offer a pre-paid meal plan. If you prefer bringing or sending food with your child, please make sure it is nutritious and contains protein (meat, eggs, beans, or soy) as well as fruit and vegetables. We do not allow students to eat processed foods such as candy, gum, and chips or drink sodas at school.

LIST OF MATERIALS  
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All children should have a bathing suit and towel at the school for their weekly swimming lessons. Teachers provide parents with their list of requested supplies the week before school starts.

SCHOOL UNIFORMS


We do not require students to wear a school uniform. However, we do have school T-shirts, which we like children to wear when we participate in outside activities. They are available for purchase from the school. You can further support the school by purchasing them for your friends and relatives. They make excellent presents.

WELLNESS


We ask that our students wear adequate clothes and footwear for their Wellness classes as well as after-school activities.                                                                


MEDICAL EMERGENCIES
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In the event of an extreme medical emergency, Doctor Caceres in Guatemala City can organize helicopter transport and give advice.  

Regular Hours: 


9am-1pm and 3pm-7pm  

Phone Numbers:  


2332-6485 and 2332-1506

Cell phone (emergencies only):  
5202-2091and 5203-0525

Beeper: 



2360-3636

DISASTER PREPAREDNESS


We have disaster and fire drills three times a year.  Our safe meeting place in case of a natural disaster or fire affecting the school is the gymnasium at the Capulin. In the event of a local emergency please come to pick up your child as soon as possible. Until your arrival the school staff will be responsible for the students’ safety and well-being.

PARENTAL RESPONSIBILITIES

OBLIGATIONS


Please note that as a parent you are automatically a member of the L.I.F.E. School Parent Association.  Parents are expected to attend parent meetings, attend and vote at an annual general assembly, attend parent-teacher conferences, help with one of our events, be on time with tuition payments, and be supportive of the school’s philosophy and policies. Parents are required to sign a legal waiver in Spanish as well as an annual contract and fill in a student information form.

ABSENCES 


If your child is ill, please call the school in the morning. Since most of our students come to school by themselves, we worry about their safety if we don’t hear from you. For anticipated absences, please contact your child’s teacher well in advance. For longer absences, teachers may want to set up a work plan with your child so that he or she does not fall too far behind. According to the attendance rules established by the Ministry of Education, students automatically fail the year if they are absent for more than 45 days.

PICKING UP CHILDREN


If your child is being picked up by anyone other than the arranged person, please advise the teacher or our secretary either with a note or a phone call.

SCHOOL FUNDING


L.I.F.E. school is mainly self-sustainable through its tuition payments. However, like all schools we could always use more funds for supplies and school activities. The tradition so far has been that the parents as well as the staff organize fundraising events throughout the year coordinated by the school’s administration. In addition, the school’s principal solicits donations, writes grants, and looks for sponsors for our scholarship students throughout the year. 
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Payments are due within the first five days of the month and are received in our office between 8:15 am and 3 pm. We ask that you please be punctual with your payments. All payments should be made in form of a check or direct deposit to the bank with a copy of the deposit slip brought to the school. For obvious reasons, we prefer not to keep cash on school premises.  


If you should encounter financial difficulties, please contact the principal as soon as possible in order to create a payment plan. Students will not be allowed to start a new school year, until all previous debts have been cancelled. 

TUITION


Monthly 
Annually

Inscription

$ 115 

Books and Materials Fee 

$ 125

Permanent Students



Playgroup
$ 70
$700

Kinder
$ 95
$950

Elementary Grades
$ 193.50
$1935

Middle School (7th and 8th)
$ 208.50
$ 2085

Ninth Grade
$ 228.50
$ 2285

Temporary Students



Playgroup
$100


Kinder 
$130


Elementary Grades
$235.50


Middle School
$253.50


Discounts

Open-House Special Offer (May)

5% discount on all inscriptions paid that week

Family Discount

10% for the second child of the same parents

20% for the third child of the same parents

Advance-Payment Discount (June)

5% for paying the entire year in advance

3% for paying half the year in advance

ENROLLMENT

Documents needed at the time of enrollment:

· Signed contract agreement

· Student’s birth certificate

· Completed student information form

· Signed waiver form

· Last report card from previous school
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